CAHKT-IIETEPBYPT

MYHUUUATIATbHOE OBPA3OBAHUE MYHUIIUNIAJIBHOT'O OKPYT A
AIITEKAPCKMI OCTPOB

MECTHAS AIMUHUCTPALIUSA

197022, Canxr-Tlerep6ypr, yi. JlkBa Toncroro, fom.5, Tea/bake 702-12-02
IIOCTAHOBJIEHUE |
/7 O3 209 o &F

O06 yrBepxnenun AamunucTpatusroro Peraamenta mo TIPEAOCTABICHHI0 MYHHINNAIbHOM
yeayru «Ilo BeIzage apxuBHbIX CHPaBOK, KOIHIl ADXHBHLIX J0KYMEHTOB OPraHOB MeCTHOIO
CaMOynpaB/ieHAsi MyHHUHNAJILHOIO 06pa3oBaHms AnTexapeknii ocTpoB», W 06 oTvene
IlocranoBiaenns T'masei MecTHoid AXMuHNCTpauH Mysunumansaoro o0pa3oBannsa
MyHHIHIIAIBHOTO OKpYra AnTeKapcKmii ocTpoB Ne 70 or 14.06.2011, a Tarke
Iocranosiiennst Ne 165 ot 12.11.2012

B cootBercTtBHE ¢ IMocranosiiennem I'aBer MecTtnoit AIMuHUCTpauH Myuununaneaoro
O6pasoBarus MyHHIMIANLHOrO OKpyra AnTtekapckuii ocTpoB ot 28.04.2011r. Ne 148 «O mopsiake
Pa3paboTKu M yTBepiKIeHms aZAMUHUCTPaTHBHBIX DPErJIAMEHTOR NPEI0CTABICHNS MYHUIUTIAIBHBIX
yenyr  MectHolt  AxMumMcTpanmeii BHYTPHTOPOZICKOTO  MYHHIMIAILHOIO obpazoBanus
MyHUIINTIAILHEIA OKPYT AnTeKapcKwmii 0cTpoB» MectHas Axmunuctpamus MO MO Anrtekapckuit
OCTPOB

IIOCTAHOBJISIET:

1. VrtBepawmts AnvunucTparuBHE PernamenT mo HPENIOCTABICHUIO MYHHITANIANBHON yCIyry
«llo BEImave apxuBHEIX CIIDaBOK, KONMA apXWBHBIX [OKYMEHTOB OpPraHOB MECTHOTO
CaMOyNPaBIICHUS MyHUHNATLHOTO 06pa3oBanms ANTEKapCKuUii 0CTPOR.

2. Ormenuts IloctaHoBnerue I'TaBhr Mectho#i Anmunmcrpamma MO MO AnTekapckuit
0cTpoB Ne 70 ot 14.06.2011, u [MocTaHoR eHMe I'maBb1 MecTHO# AnmuaucTparmma MO MO
Anrekapckmii octpos Ne 165 or 12.11.2012.

3. Omy6nmkoBate HacTosIIEe IToctanoBnenue B 6mxaiimenm HOMEpE MYHUIIATIATBHOMN ra3eThl
«AnTeKapcKHil OCTPOB», W Ha odpummaneHoM caiite MecTHOi AnMuBWACTpanuM  www.mamoapt-
ostrov.ru.

4. Hacrosmee Ilocranosnenne BCTYNAcT B 3aKOHHYIO CHITy Ha CIEAYIOINHI JEHb IOCIE ero
OUIHATEHOTO OITY6IMKOBAHYS.

5. Konrpons 3a ucnossennem narnoro IlocranoBienus ocTassio 3a co6oil,

I'nama

Mecraoit AIMHHHCTpADHA
Myununnaisnore o6pasosanus
MYHHIMIAJIBHLIH OKpyr
AnTekapckuii ocTpos ILJI1.Maprausopuu



pnaoxenne k TlocTaHOBIEHAIO
I'maBbl MecTHO#M AAMHHHCTPALIHH
MO MO Anrtexapckmii ocTpos

N b v AF O3 ‘ZQ/Q

AJIMAHUCTPATUBHBIN PETJIAMEHT
MECTHOMH AIMAHHUCTPAIIMM MYHULIUTIAJIBHOTO OBPA3OBAHUS
AIITEKAPCKHUIL OCTPOB
IO MPEJOCTABJIEHUIOM YHUITAIIAJIBHOM YCJIYTY IO BBIJIAUE
APXMBHBIX CIIPABOK, BBIIIACOK, KOITNI APXUBHBIX TOKYMEHTOB
OPTAHOB MECTHOI'O CAMOYIIPABJEHWS MYHUIIUIIAJIBHOT O
OBPA3OBAHUSA AIITEKAPCKUM OCTPOB

I. O6mue nonoxennst

1.1. IlpenMeToM peryJaHpoBaHHs HACTOSAIIETO AIMUHHCTPATHBHOTO PETVIAMEHTA SBJIAOTCS
OTHOIICHUS, BOSHUKAIOIINE MEKAY 3asABUTEISIMH M MecTHOH aqMUHHCTpalKeil My HHIUIIATEHOIO
oOpasoBanus AnTekapckuii ocTpoB(fanee —MecTHas aIMUHUCTPAIUs) B chepe IpeaocTapIeHIs
MYHUIUNATBHON YCIYTd II0 BHIJAYE apPXUBHBIX CIPaBOK, BBIIMCOK, KONHM apXWBHEIX
JOKYMEHTOB OPTaHOB MECTHOI'O CAMOYIPABICHHA MYHULUIIATEHOTO 00pa30BaHua ANTEKapCKuii
OCTpOB(Jajee — MyHHIIMITATbHAS YCIyTa).

bnok-cxema IpeAoCTaBlICHMA MYHHLHNANGHOM YCIyrd TpHBEAEHa B NPHIOKECHHH
Ne 1k BacTosieMy AMUHUCTPaTUBHOMY pPETIaMEHTY.

1.2. 3asgBuTensimMu ABIAIOTCS:

dusnyeckue MIM IOPHAMYECKHE JMIA, JMOO0 WX YIIOJIHOMOYEHHBIE TIPECTABHTEIIH,
oOparuBuecs B MeCTHyI0 aIMMHHCTPAalMIO JWIH  MHOTO(YHKUHOHANBHEIA  ILEHTp
MIPESIOCTABICHUS TOCYIapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT € 3alMPOCOM O IPENOCTaBJICHUH
MYHHUIUNAIBEHON YCITyTH.

Ot umeHu 3agBUTENCH BIpaBe BEICTYIIATh UX MPEICTABUTENH IIPU MPEIbABICHUH MACIOPTa
rpakaanuHa Poccmiickoit @epepanyy WM APYrUX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTE
Ha TeppuTopuu Poccuiickoil Menepaliii B COOTBETCTBHH C JEHCTBYIOINM 3aKOHOAATEIBCTBOM,
¥ IOKYMEHTA, TIOATBEPYKIAIOMIEr0 IOMHOMOYMS TIPEICTABUTEIS 3asBUTEIS .

1.3. TpeGopaHus K MOpAAKY HHPOPMHUPOBAHUS O IIPESIOCTABICHAN MyHHIMITANBHOM yCIyry

1.3.1. B npefocTaBieHUH MyHAIIANATBEHOM YCIYTH Y4aCTBYIOT:

1.3.1.1. Mecrnas agmunuctpamus: yi. JIea Toncroro a. 5 Cankr-IlerepGypr 197022, Ten.
702-12-02, odurmanbHeiii caiiT - mamoapt-ostrov.ru

1.3.1.2. Cankr-Ilerep6yprckoe : rocyIapCTBEHHOE Ka3eHHOe
yupekieHne« MHOTOQYHKIIMOHANBHBIN ~ IIEHTp  OPEJOCTaBlIE€HHMS  OCYJAPCTBEHHBIX M
MYHHUIMIAIBHBIX yeayr» (Aamee — MOLI).

Anpec: 191124, Cankr-Ilerep6ypr, yi. Kpacnoro Texcrmnbimka, 1. 10-12, murepa O.

1 Takumy TOKYMEGHTaMH SBISIOTCS:

JOKYMEHTBI, TTOATBEPKNAIONIHE TOMHOMOYMS 3aKOHHOTO NPEACTABUTENS (CBHACTEIBRCTRBO O POXKACHHMH, HOCTAHOBJICHHE 00 OIEKe
U p.);

JOBEPEHHOCTD B IPOCTOH MUCEMeHHOH GopMe, MOATBEPKAAFOLIAS [I0;THOMOYHS IPE/ICTABMTENS 3aBRTEIS;

JIOBEPEHHOCTS, 3aBEPEHHAs] HOTAPHAIBLHO, B CIIyTac CCIu:

denepalbHBIM 3aKOHOM TIPEAYCMOTPEHO HOTAPHATBHOE YIOCTOBECPCHHE TOBEPEHHOCTH TIPEACTABHMTENS 3ASBHTEIN KAK YCIOBHE
OCYIIECTRICHUS FOCY1aPCTBEHHON (MYHUIMIIANEHOM) QYHKIMH, IPEIOCTARISHHS TOCY AaPCTBCHHOMN (MYHANAMANBHOM) YCIYTH;

OCYLIECTBICHUE TOCYAAPCTBEHHOH (MyHMIMIATEHOM) (yHKUMH, HPENOCTaBISHHE IOCYIAPCTBEHHOW (MYHMUMNAILHOR) YCIyrm
3aKII0YAETCS B COBEPIICHHH ACHCTBHA, TPeGYIOIIETO HOTAPUATEHON GOPMEL
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I'padux paboTel: moHenenbHUK — derBepr ¢ 9.00 mo 18.00, nsaramna ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 mo 13.48, BeixoaHsIe 1HU — cy600Ta, BOCKpECEHEE.

I'paduk paGoTel CTpyKTYpHBIX NoApazaeneHuiiM @I exenresto ¢ 9.00 g0 21.00.

Mecra Haxoxnenus, rpa¢puk paGoTel M copaBouHwle Tenedorsr MOL] mpexncrapieHb
B IpuiioxkeHAH Ne 2 K HacToseMy AJIMUHHCTPATHBHOMY PETJIaMEHTY.

LenTp Temedonroro obcryxuanus MPII- 573-90-00.

Agnpec caiiTa ¥ 3JIEKTpOHHOMN IOYTHL: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2.Ilepen mnpenocraBleHHEM MYHHULIMNAIBHOM YCAYTH 3afgBUTCISAM HE TpebOyercs
JOTIOJTHUTENBHBIX 00pallleHyii B MHBIE OPTaHbIN OpraHU3allky.

1.3.3. Undopmanmio o6 opranax (opraHu3aliusix), yKasaHHBIX B ImyHKTe 1.3 HacTogmero
AJMHMHUCTPaTHBHOTIO PETJIAMEHTA, 3a4BUTEIH MOTYT MOJIYYHTH CJACAYIOIIAMH CIIOCOOAMH:

HAIlpaBJIEHUE 3allpOCOB B IIMCHBMEHHOM BHJIE IO aJpecaM OpraHoB (OpraHu3aiui),
YKa3aHHHIXB IIyHKTe 1.3 HacTosImEero AAMUHHCTPAaTUBHOTO PETJIAMEHTA, B JIEKTPOHHOM BHJIE 110
YKa3aHHBIM aJipecaM 3JIEKTPOHHOMN IIOYTHI OPraHoB (OpraHu3anuii);

0 CIPAaBOYHBIM TenehoHaM paOOTHHKOB OpraHoB (OpraHu3anMif), yKa3aHHBIX
B NyHKTe 1.3 HacTosmero AJMUHUCTPATUBHOTO PEriIaMEHTa;

Ha Iloprane «locynapctBenHeie ycmyru B Cavkr-lletepOypre» (www.gu.spb.ru)
B HMHQOPMALMOHHO-TEICKOMMYHUKAUMOHHOW cetn  «MHTepHer» (mamee — Iloptan),
Ha o¢QHIMANBHHIX caifTax opraHoB (OpraHu3anMii), yKa3aHHBIX B IYHKTE 1.3 HacTOAIMIETO
ATMUHWCTPaTUBHOTO PETJIAMEHTA;

Opy JIMYHOM OOpallleHMH Ha MpueM K pabOTHHKAaM OpraHoB (OpraHH3aIfuii)
B COOTBEICTBUM ¢ TIpapukoM paboThl, YyKazaHHBIM B IyHKTe 1.3  Hacrosmero
AIMAHHCTPaTUBHOTO PETJIAMEHTA;

B Llentpe tenedonnoro obcmyxusanus MOIL (573-90-00);

npu  ofOpameHun K uHGoMaraM (MHGOKMOCKaM, HH(OIMYHKTaM), pa3sMEINCHHBIM
B moMeieHnax M®ILl, ykasaHHpIX B npunoxxeHud Ne 2 k HacTosmeMy AJIMHHHACTPATHBHOMY
pernamenty; Ha ynunax Caukr-IletepOypra m B BecTuGrOaX crannuii Cankr-IlerepGyprexoro
TOCYAapCTBEHHOro  yHuTapHoro npeamnpuiarus «CaHkT-lIleTepOyprckuii  MeTpOHOIHUTEHY
1o azpecam, yka3aHHbIM Ha [lopTaie.

Ha crenmax, pasMelleHHBIX B IIOMeElIeHUsSX MecTHoit agmuHucTpanuu u MO®IL],
pasMeInaercs CleAyomas HHPOPMaLHsL:

HAaUMEHOBaHUE MYHHUITATIAIEHOM YCIyTH;

IEPEYEHb OpPraHoB (OpraHu3anmii), yJacTBYIOIIMX B IPEIOCTaBICHUM MYHHUIUIAIBHOM
YCIIyTH;

rpaduk (pexxuM) paboThl, Telae(OoHEI, agpeca NEKTPOHHOM MOYTH OPraHOB (OpraHU3aLMiA),
OCYLIECTBIIAIOIMX IIPUEM K KOHCYJNbTaIlMM 3asBHTENedl MO BOMpPOCaM IIPEIOCTaBICHMS
MYHHULIMIIATIBHON YCIIYTH,

azpeca OpraHoB (OpraHm3alMii), y4JacTBYIOIIMX B IIPEAOCTaBICHHH MYHHIMIIAIBLHON
YCIIyTH;

KOHTaKTHas uH(opManusa o6 opraHax (OpraHu3alugx), YIaCTBYIOIIUX B MPEIOCTABICHHH
MYyHHUIITATBHON YCITyTH;

MOPAAOK IIPEIOCTABICHUA MYHHUIUIIAJIBHON yCIIyTH;

IIOCJIEJOBATENIFHOCTE TIOCEIICHUS 3asBUTENIEM OPraHoB (OpraHu3aIuii), y4acTBYIOIIMX
B MIPEIOCTABICHIUN MYHHIIMITAIEHOM YCIIYTH;

IIEpEUCHb KaTeropyii rpaka, MMEIOIIMX [IPaBo Ha MOJLyYeHHE MyHULIUTIAIEHON YCIyTH;

IepedeHh JOKYMEHTOB, HEOOXOMNMMEBEIX JJI1 MOAYUYCHHS MYHHIUIATBLHOW VCIIYTH,
B TOM 4MCJI€E NoIy4aeMbIX MecTHOH aqMuHNCTpalel 6e3 yuacTHs 3asaBUTEII,;

o0pazsell 3a0THEHHOTO 3asBICHUSL.



II. CTanaapT npeaocTaBideHHs MYHUIIHNAJILHORYCIyTrH

2.1. HanMeHOBaHME MyHHLIUNAIBHOMYCIYTHU:BEIAAYA APXUBHBEIX CIPABOK, BHIIMCOK, KOIMM
APXUBHBIX JOKYMEHTOB OpPIaHOB MECTHOIO CaMOYIpPaBICHUS MYHHMLIMIAIBHOTO OOpa3OBaHUSA
ATnTexkapcKuii OCTpoB.

KpaTtkoe HauMeHOBaHYME MyHUIIUIIAIBHOWYCITYTH: BbIJaua apXUBHEIX CIPABOK.

2.2. MyHununansHasyciyra npenoctapisercss MecTHON agMUHUCTpanuei.

[IpenocraBneHrie MYHUIMIAIBHORYCIYTHM OCyLIecTBIsieTcss MecTHOH aAMHHUCTpanuen
BO B3amMmozelcTBuu ¢ MOI.

JIO/DKHOCTHBIM JiMIIaM MecCTHOH aIMUHUCTpalMK 3allpelieHO TpeOoBaTh OT 3asABHTEIS
OCYIIECTBIICHUA MAEHCTBUI, B TOM 4NCIE€ COIVIACOBAaHHUM, HEOOXOMUMBIX IS IOIYYCHUS
MYHULIANIATBHORYCIYTH M CBA3aHHBIX € OOpalllcHHEM B TOCYJIapCTBCHHBIC OpraHbl, OPraHb
MECTHOTO CaMOYTIPABJICHUS, OpPraHU3allid, 3a HCKIIOYEHHEM TONYyYeHHUS YCIYT, BKIIOYCHHBIX
B MIEPEUYECHD YCIYT, KOTOPHIE SABISIOTCS HEOOXOAMMBIMU M 00S3aTENBHBIMY JUIS TIPEIOCTABICHUSA
MYHUIUTAIbHBIX YCIYT.

2.3. Pe3ynpTaToM OpenocTaBieHs MyHULIMIIATEHON YCIYTH SABIISACTCA:

BBIZJaUa  3ajgBUTEII0  APXUBHOM  CIPABKU,ADXUBHOM  BBIIIACKU,APXWUBHON  KOIIUHU
Ha OyMa)KHOM HOCHTEJIE;

OTKa3 B  TMPEAOCTAaBI€HMH  MYHULUMOAIBHOW  yCIyru B BHj€  IHCbMa
0 HEBO3MOXKHOCTH UCIIOJTHEHHUSA 3alIpOca C YKa3aHUEM IIPUUMH.

Pesynprar npenocTaBICHUAMYHHULIMIIANBGHON YCIyTH BBIIAETCs 3asgBUTEIO MecTHOMR
agmuancTpanueit, MOI [ HanpapiseTcs yepe3 oTaeNeHus GeaepaibHOM MOUTOROM CBA3H.

2.4. Cpoxu npenoCTaBIEHN MYHULIMIIAJIIBHON YCITYyTH

Cpoxk nmpefocTaBlieHHsT MyHULIMIIAJIBHOW YCIYTH HE AO/DKCH MPEBHIMATh 23 paboumx ITHA
C MOMEHTA PerUCTPaAUNY 3aIBICHUS.

2.5. Tlepeuens HOPMATUBHBIX IPABOBBIX aKTOB, PETYIUPYIOMUX OTHOIIEHUS, BOSHUKAIOIINE
B CBSI3U € IIPEIOCTABICHHUEM MYHHUIIMIAIBHON YCIIYTH:

Konctutymus Poccuiickoii @enepaiuy npuHaTa BCCHAPOIHBIM rojiocoBaHueM 12.12.1993;

Oenepansusiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o0mux NpUHIANAX OpPraHU3AIMH
MECTHOro camoyrnpaniieHus: B Poccuiickoit @enepanuny;

DenepanpHplid 3akoH 0T 27.07.2010 Ne 210-®3 «00 opraHuzalivy IpeIOCTaBICHUSA

' TOCYAAPCTBEHHBIX ¥ MyHUIIMNAJIBHEIX YCIIYT»;

®cnepansuniif 3akoH OT 02.05.2006 Ne 59-®3 «O mopaake paccMOTpeHUs OOpareHud
rpaxaaH Poccuiickoit @enepaum»;

®enepanpaniiizakoH otT 27.07.2006 Ne 152-D3 «O nepcoHaIBHBIX IaHHBIX»;

®enepanpusiii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 351eKTpOHHON OAIMCHY;

OenpepanpHbiizakoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM pene B Poccuiickoit
Oenepaniumy,;

3akon Cankrt-Ilerepbypra ot 23.09.2009 Ne420-79 «O6 opraHusanmum MECTHOTO
camoynpasieHus B Cankr-I1letepOypre»;

3akon  Camkrt-Ilerep6ypra ot  28.01.2009 Ne23-16 «0O6  apxupHOM  fAele
B Canxkrt-IleTepOyprey;

nprka3 MuHMCTEpCTBa KyNnbTYPhl M MacCOBBIX KOMMyHUKanuil Poccuiickoit @eneparyn ot
18.01.2007 Ne 19 «O6 yrBepxaeHuu IlpaBuil opranusanmyu XpaHeHUs, KOMIUIEKTOBAHHUS, Y9eTa
U HCIIONIF30BaHUS JOKYMEHTOB ApxuBHOro ¢onzaa Poccmiickoit Denepanun U Jpyrux apXuBHBIX
IOKYMEHTOB B rocyJapCTBEHHBIX " MYHHULHATNIATIEHBIX apXuBax, My3€esX
u 6ubnrotekax, opraHmzaiix Poccuiickoi akaieMyuu HayK»;
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nocradHoBieHue  IlpaBurenscrBa  Cankt-Iletepbypra ot 30.12.2009  Ne 1593
«O HEeKOTOPHIX Mepax IO MOBHIIIEHMIO KayecTBAa IPEJOCTABICHUS TOCYNAPCTBEHHBIX YCIyT
Ha 0(ase MHOTO(YHKIMOHAILHOTO MEHTpa MPEAOCTABICHUS IOCYNAPCTBEHHBIX  YCIYT
B Cankt-IleTepbyprey; |

nocraHoBieHue  llpaButensctBa  Cankt-Iletepbypra or  07.06.2010  Ne 736
«O  co3maHMM  MEXBEOMCTBEHHOH aBTOMAaTH3MPOBAHHON MHQPOPMAIMOHHON  CHCTEMBI
npepoctasinenuss B CaHkr-lleTepOypre rocylapcTBEHHBIX M MYHHIMNAIBHBIX  YCIyT
B DJIEKTPOHHOM BUJIEY;

nocranosieHne IlpasurenscTBa Cankr-IlerepGypra ot 23.12.2011 Ne 1753 «O Ilopsaxe
MEXXBEJOMCTBEHHOTO HHPOPMAITMOHHOTO B3aUMOJIEHCTBUS npHu IIPEIOCTABICHIH
TOCYJapCTBEHHBIX M MYHUIMNAIBHEIX YCIYT HMCIONHUTEIBHBIMH OpraHaMH TOCYAapCTBEHHOM
Bract Cankr-IletepOypra u opraHamMu MeCTHOTo camoympaeienus B Cankt-IlerepGypre,
a TaKXKe YCIyI TOCYyJApCTBCHHBIX YUPEIKACHHHA, II0ABEAOMCTBEHHBIX HCIIOHUTEIFHEIM OpraHaM
rocyaapcTBerHoi Biactu Cankr-IlerepOypra, u Apyrux opraHu3anyii, B KOTOPHIX pa3MeIlacTCs
TOCYJapCTBEHHOE 3aJaHue (3aKa3)»;

VYc¢raB MyHMIMIIANBHOTO 00pa3oBanus ANITEKAPCKU OCTPOB;

[loctanosnenue ['aBsr MecTHOM AnMuaucTparmi oT 28.04.2011 Ne 48 «O mopske pa3paGoTKy 1
YTBEPX/ICHHUS aIMHHUCTPATUBHEIX PETNIAMEHTOB IIPEOCTABICHUS MYHHUANATHHBIX YCIyr MecTHOl

AnMuHECTpaIMER BHYTPUIOPOACKOTO MYyHHIMIAIbHOrO obpasoBanus Cankr-Iletep6ypra MO MO
ATnTeKapCKUi OCTPOBY.

2.6. UcuepnbiBatonif  MepeYeHb  JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBHH
C HOPMATUBHBIMH IIPABOBBIMHM aKTaMM [UIf MPEIOCTABICHUS MYHHIUIAIBHON YCIYTH U YCIYT,
KOTOPBIE ABJIAIOTCS HEOOXOAMMBIMH M 00S3aTENBHBIMU [/ TPESAOCTABICHAS MYHHUIIANAILHOM
YCIIyTH, HOVICKAIMUX NPEICTABICHHIO 3aBUTEIIEM:

IIICBMCHHOE 3asBiicHHEe (10 ¢GopMe cornacHo npmwiokeHHo Ne 3 Kk Hacrosmemy
AIMUHUCTPATHBHOMY PETJIaMEHTY);

JIOKYyMEHT, YI0CTOBEPSIONIMI THIHOCTD

py 00palleHuH 3agBUTENS — IOPUIMIECKOTO JIUL@A — JOKYMEHTHI, TIOATBEPKIAIOIINE IPABO
JICWCTBOBATH OT MMEHH IOPUANYECKOTO NHIa 6e3 JOBEPEHHOCTH;

TIpH 3ampoce MHPOpPMAlMK, COAEpsKaIIeil MepCOHANBHEIC JaHHbIE TPETHUX JIUI] —COITIACHE
Ha 00pabOTKy NepCOHAIFHBIX JAHHBIX TPETHUX JIMII.

Ilpu obpamenny NpeACTaBUTEA UL, EMEIOLIETO NMPABO HA MOMYYCHHE MYHHIUNIAIBHOM
YCIIYTH, JOIOIHUTEIBHO TIPEICTARIAIOTCS

nacmopT MO0 MHOH JOKYMEHT, YHOCTOBEPSIOIIMI JIMYHOCTH IIPEACTABHTENS JIHIA,
HMEIOIIETO MPaBo Ha MOJYyYEHNE MyHHIIUIATEHON YCIyTH;

JOKYMEHTBI, IOATBEPHKAAIOIINE IIOJTHOMOYHS TPEICTABUTENS.

? B xauectse JOKYMEHTA, YAOCTOBEPSIOIIETO THHHOCTD, MPE/IbABIAIOTCH:
nacnopt rpaxtannaa Poccuiickoit ®eaepanun;
BPEMCHHOE  yYIOCTOBEPEHHE IHYHOCTH TIpaxkiaHuHa Poccmiicko#i ®efepaluy, BhiaBacMoe Ha INepHOd O(OPMIEHHA NaclopTa,
TPeJyCMOTPEHHOE IYHKTOM76 AJMHMHHCTPaTHBHOTO pernamenta @eaepaibHOd MHIDALMOHHOM CAyX6BI 1O TPEIOCTABICHHIO
I'OCYapCTBCHHOM YCIyTH 10 BBLIAYe M 3aMeHe macnopra rpaxiannna Poccuitckoit ®ejiepaliut, yAOCTOBSPSIOLIETO TAYHOCTE TPas;IAHMHA
Poccriickoii ®enepanuy Ha teppuropun Poccuiickoit deneparnn, yTBepxaeHHoro npukazom ®MC Poceun ot 30.11.2012 Ne 391;
JOKYMEHTBI, YIOCTOBEPAIOIIHE IMYHOCTD IPAKAAHAHA, IPELYCMOTPEHHEIE:
DenepansibiM 3ak0oHOM 0T 25.07.2002 Ne 115-®3 «O mipaBoBOM NOIOXKEHHH HHOCTPAaHHBIX rpaxsad B Poccwmifckodt Penepauumy,
GepncpansHbM - 3akoHoM  oT  19.02.1993  Ne4528-1 «O  OeweHuax», ykasamu Ilpesuuenra Poccuiickodt — Denepanum
ot 21.12.1996 Ne 1752 «O6 OCHOBHEIX NOKyMEHTaX, yAOCTOBEPSIONIMX JHYHOCTH IpakIaHnna Poccwmiickoit Memepaunyu 3a npereiaMu
Pocculickoli @epepauuu», ot 14.11.2002 Ne 1325 «O6 yreepxaennn II0I0XKECHHA O MOPS/KE PACCMOTPEHHS BONPOCOB TPaIAHCTBA
Poccutickoit  ®enepaumu», or 13.04.2011 Ne444  «O AONONHHTEIRHBIX Mepax 10 OOECTEYEHWIO TIPAR M 3ALIMTHL  HHTEPECOB
HECOBCPLICHHOIETHUX rpaxaan Poceniickoii @eaeparmmny;
HHbIE NOKYMEHTHI, yJIOCTOBEPSIOIINE IMYHOCTE B COOTBETCTBUE C ASHCTBYIONMM 3aKOHOIATEILCTEOM.
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2.7. UcuepnpiBaromuii  mepeveHs  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHH
¢ HOPMATHBHBIMU NPABOBBIMH aKTaMM JUIS TPENOCTABICHUS MYHHIUNAIGHON YCIyTH M YCIYT,
KOTOPBIE ABJIOTCS HEOOXOAMMBIMHA M O0SA3aTENBHBIMA IS TPEOCTaBIECHNS MYyHHIMIATLHON
YCJIYTH, KOTOPBIE HaXOJATCSA B PacoOpsUKEHUM (eIepallbHBIX OpraHoOB HCIIOIHUTEBHOMN BIacTH
U OpraHoB TOCYNapCTBEHHBIX BHEOIOUKETHHIX (OHIOB, OPraHOB WCIIOJHUTENBHON BIACTH
cybobekToB Poccuiickoit denepalun 1 OpraHoB MECTHOTO CaMOYTIPABJICHHS, IOABEJOMCTBEHHEIX
MM  OpraHMsalliii W  WMHBIX  OpraHmsaluii, H  KOTOpble  3asfBUTENs  BIPABE
NPEACTaBHTH,ICHCTBYIOIIMM 3aKOHOATEIECTBOM HE PEYCMOTPEH.

2.8. lowkHOCTHRIM ~ jiMIaM ~ MeCTHOM — aJAMMHWCTpalMM  3alIpelieHo TpeboBaTh
OT 3a9BHUTEIIA:

NPCIICTABICHU  JOKYMCHTOB H HMHGOpMAllMM MIH  OCYIIECTBIEHHS  JeiiCTBHI,
IPEeICTABICHAC WM OCYHIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU
aKTamd, DPETY;IUPYIOIIMMH OTHOUICHWSA, BO3HMKAIOIIHE B CBS3M C IPEJOCTABICHHEM
MYHHLIUIIAJIBHOM YCIIYTH;

NPCACTaBICHUS JOKYMECHTOB Y HH(QOPMAlMH, KOTOPEIE HAXOIATCA B PaCHOPSKEHHH
OpraHoB,  IPECAOCTAB/AIOIMUX  MYHHUIMIANBLHYIO  YCIYTy, MHBIX OpPraHOB  MECTHOTO
CaMOYTPAaBJICHH, TOCY JAPCTBEHHBIX OPTaHOB M OPTaHHM3alliii B COOTBETCTBUH ¢ HOPMATHBHBIMU
paBoBBIMHU akTaMH Poccuiickoit @eneparuy, HOPMATUBHEIME [PABOBRIME aKTAMH CyOBEKTOB
Poccuitckoli  @enepaluyi ¥ MYHUIWIANBHBIMH MPAaBOBBIME AKTaMH, 32 HCKTIOUECHHEM
JAOKYMEHTOB, BKJIIOYCHHBIX B OIpEIENIEeHHBI cTarheil7 DenepanpHoro saxkoHa ot 27.07.2010
Ne 210-®3 «O6 opranusanyuu mpefoCTaBIEHHS TOCYJAPCTBEHHBIX M MYHHILMTIAILHEIX yCIyD»
MEPEYECHb JJOKYMEHTOB,

2.9. MicuepnbiBatomyii  mepeveHh OCHOBAaHWN JUIi OTKasa B TIpHeMe JOKYMEHTOB,
HEOOXOIMMBIX s IIPE/IOCTABIICHUs My HHIIUNATIBHOM yCITyTH

OcHoBanuil i1 OTkKasa B TpHEME JIOKYMEHTOB, HEOOXONMMEIX I NPEJOCTABIEHHUS
MYyHMIHIIATEHON YCIYTH, ACHCTBYIOUMM 3aKOHOAATEIBCTBOM HE IIPE/TyCMOTPEHO.

2.10. UcuepnpiBatomuif TepedeHs OCHOBAHMHA [ TNPHOCTAHOBICHMS WIH OTKAa3a
B IIPEIOCTABICHUH MYHUIIMIIATIBHOM yCIyru

2.10.1. OcHoBanmii 11 TIPHOCTAHOBIEHWS TIPEAOCTABIEHHS MYHHIANATLHOMN YCIYTH
ACHCTRYIOIIMM 3aKOHOJATEIECTBOM HE MPEAY CMOTPEHO.

2.10.2. OTka3 B NpPeROCTABICHHH MYHHUMIAILHON YCIyTH BO3MOXKEH II0 CIIEYIONIAM
OCHOBaHHSAM:

HENPENCTABICHAE B MECTHYI0O aJIMUHMCTPAllMIO BCEX HCOOXOAUMEIX JOKYMEHTOB
B COOTBETCTBHH € MYHKTOM 2.6 HACTOAINEr0 AIMUHUCTPATUBHOTO PETTIAMEHTA,

OTCYTCTBHE B 3aIPOCE HEOOXOAMMON UH(OPMALHH JUIA €T0 UCTIONHECHUS,

OTCYTCTBME CBCJCHUH B paclopsKeHuM MecTHON aJAMMHMCTpAalMH, HEOOXOIMMBIX
IUIs MCTIONIHEHHUS 3a11poca,

€CII 3alpOC HE MOXKET OBITh HCHONHEH 6e3 pasrilalleHHs CBEICHWH, COCTABJISFOLIMX
TOCYJapCTBEHHYO HITH HHYIO OXPAaHAEMYIO (eAepaTbHEIM 3aKOHOM TaiiHy.

2.11. Yenyru, KOTOpBIE ABNISIOTCA HEOGXOMMMEIMU M 0053aTETLHEIME IS IIPEIOCTABICHIS
MYHUIUNIATBHON YCIYTH, ACHCTBYIOIMM 3aKOHOATENBCTBOM HE NIPETYCMOTPEHBI.

2.12.llomnuHa wWid HHAsg IU1aTa 33 [PEJOCTaBICHHE MYHHIHNAILHOK yCIyTa
HE B3UMAaeTcsl.

2.13. MakcumanbHBIE  CPOK  OXHJAHMA B  OYeEpPedd MpH  mojade  3asBIeHHS
O MPEJIOCTAaBICHMM MYHULMIATBHOM YCIyTM M IPH [OJYyYeHHHM Pe3ysibTaTa HpeoCTaBIeHUS
MYHHUIIMIIAJIGHON YCIIYTH:

a) CPOK OXHMIAHUS B OYCPEAM IPU IOJAYe 3agBICHUS W HEOOXOIUMBIX JNOKYMEHTOB
B MeCTHOH aJIMUHKCTpallii HE JOJDKEH IPEeBHIIIATE [IATHAILATA MUHYT,
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0) CpOK OXHIaHHA B OYEPEIH IPU NMOTYYCHHH JOKYMEHTOB B MeCTHOM aIMMHMCTpAaLIH
HE JIOJDKEH IPEBHIIAThH IATHAAATH MUHYT;

B) CPOK OKHJAHHA B O4EpEld IPH mojadye 3asBiICHUS U JOKYMeHTOB B M®I| He nomkeH
NIPEBBIMNATH MATHAATA MAHYT;

I) CPOK OXKHJaHUsA B OYepey NPH MOIYYEHUU T0KyMEeHTOB B M®ILI He MOIKEH NpEBbINATE
MATHAALATA MUHYT.

2.14.Cpox M TOPAOK DPErHCTpallill 3alpoca 3asBHTENS O IPeNOCTaBICHUM
MYHHUIIUIIAJBHOR YCIyTu

2.14.1. Ilpu mm4HOM OOpaINEeHNM 3asBUTENA B MECTHYIO aIMHHHCTPAIUIO PETHCTPALUs
3anpoca O IPEAOCTAaBICHHM MYHUIMNANLHON YCIYIH OCYIICCTBIAETCS paGOTHHKOM MecTHOM
aJIMUHHUCTPAllMd B MPHCYTCTBHYU 3asBHTEINA, KOTOPOMY BBIACTCA PACIHCKa C MPHCBOCHHEIM
PErHCTPalMOHHEIM HOMEPOM. CpOK PpETHCTpalMy 3ampoca 3asdBHTEN O IPEXOCTABICHHU
MYHHUHIIAIBHOR YCIIYTH COCTaBIACT He 60ee TPUALaTHMHHYT.

Peructpanus 3asBieHHs OCYIIECTBIACTCS MECTHOM aJMHHUCTpAIHEll B TEYEHHE OTHOIO
paboyero JHA ¢ MOMEHTAa MNOMyYeHHsS MecTHON aIMHMHHMCTpanueil TOKYMEHTOB, yKa3aHHBIX
B IIyHKTE 2.6 HAaCTOAIIET0 AJMHHUCTPATHBHOTO PETIIAMCHTA, B OpME 3JIEKTPOHHOIO JOKyMEHTa
WIH JOKYMEHTa Ha 6yMa)KHOM HOCHUTEIIC.

2.142.1lpu nwyunoM oOpameHuu 3asButeas B MOI[ 3anpoc o mpemocTaBIeHHH
MYHUIIUINAIBHON YCIyIH perucTpupyercs paborHukom MOI] B npucyTcTBuM 3asBuTEN,
KOTOPOMY  BBIIACTCA  DPACOMCKAa € PETHCTPALMOHHBIM  HOMEPOM,  IIPHCBOCHHEIM
MEXKBEIOMCTBEHHOM aBTOMAaTH3HPOBAHHOW MHGOPMALMOHHONW CHCTEMON TpEOCTABICHUS
B Cankr-IleTepOypre rocyAapCTBEHHBIX U MyHUIMNATHHEIX YCIYT B SJIEKTPOHHOM BHIE.

Cpox perucrpani 3ampoca 3adBHTEI O IPEAOCTABICHHM MYHUIMIIAJIBHOM YCIyru
B MO®I] cocrasisier He Oosiee NATHAIATHMUHYT.

2.15. TpeboBanus K MOMEHICHUSIM, B KOTOPBIX HPEIOCTABIAIOTCH MYHHIUTIAIBHEIE
YCIIYTH, K MECTy OKHJIAHHSA M IpPUEMa 3asBHTENCH, pasMEIEHHIO U OpOPMIICHHIO BU3YalBHOM,
TEKCTOBOM M MYJbTUMEAMHHON MH(pOpPMamuMy O IOpsAAKE IIPEJOCTABICHUS MYHHIIMIIAILHON
yCIayTH

MynununansHas yciayra INpeNOCTaB/sIeTCs B IOMEIICHHAX MECTHOM aIMHHHCTpAIyu
1 M®LI. IToMemenys, B KOTOPBIX IPENOCTABIAIOTCA MYHHIIMIATBHEIC YCIIYTH, MECTO OXKHMIAHMS,
JTOJDKHBI UMETh IUTOIIA/H, IIpeyCMOTPEHHEIE CaHUTAPHBIMHU HOpMaMu
n TpeboBanHuaMH K pabounM (opHCHBIM) MOMEIICHUSM, TAe 00OpYyHOBaHEI paGoune MecTa

'C HCMONBL30BAHMEM IIEPCOHAIBHBIX KOMIBIOTEPOB U KOIMUPOBAJIBHOM TEXHHKHM, M MECTa
JUIA TIPMEMa TOCETHTENEH, a TakKe MOIDKHBI OBITH 000OpYMOBAHBI CTYIBAMH M CTOIAMH, UMETH
IUCYUE IMPHHAIVIEXKHOCTH (KapaHJally, aBTOPY4YKHM, OyMary) i 3amoJIHCHHS 3amnpocoB
0 MPCHOCTABICHUY MYHHULMIAIBHOM YCIYIM H IPOH3BOJCTBY BCIIOMOTATENBHBIX 3allMceil
(maMATOK, IOACHEHWIT), CTEHJaMH, Ha KOTOPHIX HO/DKHA OBITH pasMemieHa MH(OpMaIus,
yKazaHHas B MyHKTe 1.3 HacTOAEro AIMUHUCTPATHBHOTO PETIIAMEHTA.

ITomemennsa M®L] 10KHEI 0TBEYaTh OCHOBHBIM TTOJIOKEHHUAM CTaHAapTa KOM(pOPTHOCTH.

2.16. IlokazaTeny JOCTYIHOCTH M Ka4eCTBA MYHUITUAIBHON YCIyTu

2.16.1. KonnuecTBo B3auMofeHcTBHIA 3asBuTeNs ¢ MecTHo# agMubucTpanmei u6o MOL]
— He Goiee IBYyX.

2.16.2. IIpopomxuTensHOCTL B3aUMOCHCTBHI TOJDKHOCTHBIX JIMIl MPU TPEAOCTABIEHUH
MYHUIMIIAIBHOA YCIYTH yKa3ans!l B pasjeie 11 nacTosmeroA IMIHHCTPATUBHOTO PETIAMEHTA.

2.16.3. Crioco05! NIpenoCTaBIeHUsS MYHUIUIATBHOM YCIYTH 3aSBUTEITIO!

HETIOCPEICTBEHHO IIPH NOCEEHNH MecTHO# aJMHUHUCTpALINH;

nocpeacTBoMM @I,
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2.16.4. Cnoco6sl  MHGOPMUPOBAHMA 3aSBUTENA O PE3YJBTATAX IPEJOCTABICHHS HIIH
IPHOCTAHOBICHMM MYHMIMNAIBHOH ycayru: 1o TenedoHy, O 3JEKTPOHHOH IodTe,
B IUCEMEHHOM BUJE.

Crocob UH(POPMUPOBaHUSL 3asBUTENS 0 pe3ynbTatax IIPEIOCTaBICHUA
WM TIPHOCTAHOBJICHHY MYHHUUIUIIAIBHONYCAYTY YKa3bIBAETCS B 3asABJICHIH.

2.16.5. KonuyecTBO JTOKYMEHTOB, HCOOXONMMBIX IS HPEJOCTaBICHUS 3asBHTEIEM

B IEJISAX HOIYYEHUs] MyHUIMIIATEHOM YCIIYTH — JBa.

2.16.6. OcymecTBieHne MecTHOI aMUHACTpalUel MEKBETOMCTBEHHOTO B3aMMOICHCTBHS
IPH NPEIOCTABICHUH MYHHUIUIIAIBHON YCIYTH HE MPEIyCMOTPEHO.

2.16.7. Cpok  mpefocTaBieHHs MYHMIMIIATBHON yCIyrM He MOMKEH MPEBHINIATH
23 pabouux JHAC MOMEHTA PETUCTPALAH 3asBJICHNS.

2.17. OcoGeHHOCTH IPEAOCTABICHH] My HHIMIIATLHOM yemyru B ML

IIprem OKYMEHTOB U BbIa4a pe3y/ibTaTa NPeIOCTaBICHNS MyHULIMIAIBHON YCIYTH MOTYT
OBITH OCYIIECTBIIEHBI TocpeacTBoMMPIT.

Mecra Haxoxgenms u  rpaguku  paGorsl MOLl mpHBENEHEI B HPUIOKCHHH
Ne 2 x HacTosIIEMY AZIMAHUCTPaTHBHOMY PErJIAMEHTY, a TAKKe pasMemens! Ha IToprane.

Hentp tenedonnoro obcmyxupanus MOII- 573-90-00.

Agpec caiita U 3J€KTPOHHON HOYTH: WWW.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npepocTaBneHr MyHALIMIAIEHON yeIyru nonpasnenenus M®L] ocymecTBIsIOT:

B3aUMOJICHCTBIE ¢ MeECTHOH agMUHHUCTpalMeil B paMKaxX 3aK/IOYCHHBIX COMVIAIICHHIA
0 B3aUMOJICHCTBYH,;

HHQOPMVUpPOBAaHWE TIpaXJIaH M OpPraHW3aluii 10  BONpOcaM  IIPEeJOCTABICHHS
MYHULIMHAIBHBIX YCIIYT;.

IIPAEM M BBIIa9y JOKYMEHTOB, HEOOXOMMMEIX IS IIPENOCTABICHAS MYHHULUIIANBHEIX YCIYT
WITH SBJISIONINXCS PE3YJIbTATOM NPENOCTaBICHU My HUIIMIIAIBHBIX YCIIYT;

00paboTKy MEPCOHANBHBIX NAHHBIX, CBS3aHHBIX C MPEJOCTABICHHEM MYHHIMINAIBHBIX
YCIYT.

B ciy4ae mojaun 10KyMeHTOB B MeCTHYIO aJMUHUCTPALMIO 10cpencTsoM M®ILpa6oTHuK
M®IL], ocymecTBifOmmMiA TpUEM  JOKYMEHTOB, MPCACTABICHHBIX I  TIOJYYCHHS
MYHHLIMIAIEHOH YCIIyTH, BRITIOIHSET CASAYIONIE ASHCTBHS:

OIIpeZieisIET IpeIMET OOpaleH s ;

YCTaHABIMBAET JIMYHOCTH IPaXKIaHHHA M €r0 HOJIHOMOYHS,

OPOBOJUT TNPOBEPKY COOTBETCTBUS [OKYMEHTOB TPEOOBaHUAM, YKa3aHHEIM B IIYHKTE
2.6 HacTOAIMIEr0 AZIMUHUCTPATHBHOTO PErIaMeHTa;

KOHCYJTBTUPYET TpaKJAaHWHA O TOPAAKE OGOpPMIIECHHMS 3aiBICHHS W IIPOBEPAET
NpaBWIBHOCTE €ro odopmieHus. Ilo mpochbe rpaknaHuHa, He CIOCOOHOTO MO COCTOSHHIO
37I0POBBA MO0 B CHITYy MHBIX IMPHIMH COOCTBEHHOPYYHO O()OPMHTE 3asBIICHHE, 3aSBICHHE MOYKET
ObITe  odopmieHo  paGoTHmKoM ~ MO®LI,  OCYNICCTBASIOMM  TpPHEM  JIOKYMEHTOB,
0 YeM Ha 3as1BJICHUH AEIAETCs COOTBETCTBYIOIIAS 3aIIHCh;

OTIpefiesIAeT Crocod HHPOPMUPOBAHHS 3aJBUTENI O MPUHATOM MECTHOI aAMMHUCTpaIweit
PEIICHMN 10 NPEJOCTABICHNIO MYHHIMIAIBHON YCIyrH (B yCTHOM MO0 mHCBMEHHOH (opMe,
B ToM uyucie 4epes MOII, B ciyuae xedaHus 3asdBHTENS MOMYYUTH OTBeT uepes MOII),
0 YeM Ha 3asBJICHHH JEJIaeTCsl COOTBETCTBYIOIIAS 3aIIHCh;

OCYLIECTBIIET CKAHUPOBAHUC IIPEICTABICHHBIX JOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE
A€NO, BCE IOKYMEHTBI KOTOPOTO CBS3BIBAIOTCA €IMHBIM YHUKANBHBIM HICHTH()HUKALHOHHBIM
KOJIOM, TO3BOJIIOIMM YCTaHOBHUTH NPHHAUIEKHOCTh JOKYMEHTOB KOHKDPETHOMY 3asBHTEIIIO
U BUJy OOpallieHus 32 MyHHUIUIIAIBHOM YCITyTrOi;

3aBEPACT JICKTPOHHOE ACNIO CBOCH 3JIEKTPOHHOM MOIHCEHIO;
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HAaIpaB/ACT 3adBJICHHE, KOIMM JOKYMEHTOB H DEECTp MJOKYMEHTOB B MeCTHyIO
AIMUHUCTPALMIO:

B 2JICKTPOHHOM BHJIC (B COCTAaBE MAKETOB JIEKTPOHHBIX J1€/) B TEYEHUE OJHOrO pabouero
AHs co IHA oOpamenus 3asBuTens B MOII;

Ha OYMaXHBIX HOCHTENSX (B CiIydae HEOOXOJUMOCTH O00S3aTENBHOTO IPEIOCTABICHHS
OPHTHHAJIOB JOKYMEHTOB) — B TEYEHHE TpeX pabouMx OHEH co AHSA OOGpaIleHWs 3asBHTENs
B MOII.

B ciyuae mpenocrtaBiaeHus KOMILIEKTa JOKyMEHTOB, HE COOTBETCTBYIOIIErO HyHKTY 2.6
HACTOAIIEr0 A/MHUHHCTPATUBHOIO pernaMenTa, pabotHuk MOLI, ocymecTBisromuii mprem
JOKYMEHTOB, JA€/IACT Ha 3afiBJ€HHM 3amuch «O NpegoCTaBIeHMM HEIOIHOTO KOMILIEKTA
JOKYMEHTOB NPOUHGOPMHUPOBaH». DaKT 03HAKOMIICHNS TPXKIaHMHA C 3aIIECHIO 3aBEPAETCS Ero
NOAMKUCHIO. ECIH mpy 3TOM rpakIaHMH OTKa3aics OT I0Ja4y 3asBICHHs M IoTpeGoBal Bo3BpaTa
NPEIOCTAaBICHHBIX TOKYMEHTOB, ICNIACT Ha 3aABJICHHH 3amuchk «Hacrosiee 3asaBiieHue 0T03BaHO,
AOKYMEHTBI BO3BPAIIICHEI 3asBUTENIO» M BO3BPAIIAET PEIOCTABICHHEIE JOKYMEHTHL.

Ilo oxoHYaHMM npHeMa AOKYMEHTOB paborHHKM®I] BBIgaeT 3aABHTENIO pACIHCKY
0 TIpHEME JOKYMEHTOB C YKa3aHHEM HX IepeuHs U JaThl.

PaGoTHuK MeCTHOH aMUHHCTpAIMy, OTBETCTBEHHbI 33 MOJATOTOBKY HPOEKTA PEIICHUS,
HaIpaBIsCT PE3YNAbTAT HPENOCTABICHHIA MyHULMNATLHOH yeayru B MOI o ero nocneaymomeit
repenavy 2assBUTENIC:

B JJICKTPOHHOM BHJC B TE€UCHWE OJHOTO pabodero AHA €O OHA NOAMUCAHHS I 1aBoit
MecTHO! agMMHHCTpamUu AOKYMEHTOB O NPENOCTaBICHHH (OTKase B IIPEOCTaBICHHH )
3asBUTEII0 MyHULMIIAIBHOM YCIYTH;

Ha OyMa)XHOM HOCHTENIE — B CPOK He Oosiee Tpex paboumx faHell co mHS moanucanus I naBoi
MecTHOM  aAMMHHCTpPallMM TOKYMEHTOB O NPENOCTaBIeHMH (OTKase B IIPEIOCTABICHUHN )
3asBUTEII0 MyHUIUIIATBHOMN YCIIYTH.,

PaboTHUKM®LI, orBeTCTBEHHBIH 3a BBIJAYy MTOKYMEHTOB, IONYYCHHBIX OT MeCTHOM
a]MAHUCTpAllMy, HE IO03IHee ABYX pabouumx IHEH co OHA uX nolydeHHs oT MecTHoif
aJIMAHACTPALMA COOOINAET 3aABUTENIO O MPUHATOM DELIEHHH [0 TeileOHY (C 3aICHI0 AATHI
¥ BpEMCHU TeNe()OHHOro 3BOHKA), @ TAKKE O BOIMOXKHOCTH [OIYYEHHS JOKYMEHTOB B MOILL,

III. CocraB, noc/ie10BaTeILHOCTh H CPOKH BHINOJIHEHHS aIMAHACTPATHBHBIX npoueayp
(neiicTBUID), TpeGOBaHHS K OPSIIKY MX BBHINOJHEHHA, B TOM YHCJe 0CO0EHHOCTH
BbINOJHECHAA AAMHHACTPATHBHBIX NIPoLeIyp B 3JIEKTPOHHOI (opme

3a NpefOCTAaBICHMEM MYHWIHMNANGHOM YCIyrM 3asABUTENM MOTYT  oOpamarbes
C 3ajABJICHIEM Ha OyMaXXHOM HocuTene B MeCTHYI0 aqMAHHCTpanmo 1160 B MOILI.

Omnuxcanue 1NOCNENOBATENBHOCTH aJMUHHCTPATHBHBIX MNPOLEAYP INPH IPELOCTABICHAH
MYHHITHIAJIBHON YCIyTH:

HPUEM U PETUCTPALKs 3asSBICHHUS H JOKyMEHTOB B MeCTHOM a/IMUHUCTpALIUH;

IPHHATHE PEMICHUS O TMPEJOCTaBICHUMM MYHUIMNAIBHON yeayrn smbo o6 oTkasze
B MPCIOCTABICHUA MYHHUMIAIBHOM yCayrH, WMHGOPMHUPOBAHHME 3asBHTENA O pe3yiIbTaTe
MPEIOCTaBIEHUS MYHHIUIIAIBHON YCITYTH.

3.1. IlpueM u perucTpauus 3asBleHNS K JOKYMEHTOB B MeCTHOM aIMHHICTpALHK

3.1.1. CobbiTuss  (topunudeckue (GaxTel), SBISIOMMECS OCHOBAHHWEM [UIi  Hayala
aIMUHHCTPATUBHOM IPOIIETyPHI:

IOCTYILICHHE  (IIOCPEACTBOM JIMYHOTO OOpaIieHHs 3asBHTEIS JHOO IIOCPENCTBOM
OpraHM3allii MOYTOBOH CBs3W, 0T M®ILI) 3adBIeHus O BbIa4Ye apXMBHOH CHPABKH, BBIIHCKH,
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'KOTMMUB MeCTHYI0 aJMMHHCTPAlMIO M TPHUIAracMBIX JOKYMEHTOB, YKa3aHHHIX B IYHKTE 2.6
HACTOAIIETO AJIMUHUCTPATHBHOT'O PETNIaMEeHTa (ajiee — KOMILIEKT JJOKYMEHTOB).

3.1.2. Conepxanne aIMUHUCTPATUBHOM TPOLIECIYPEI

Paborauk MecTHON aIMHUHHCTpaIuy, OTBETCTBCHHEIM 32 MPUEM KOMILIEKTa JOKYMEHTOB,
npu oOpalleHuy rpakaad B MeCTHYI0 aIMUHHCTPAIHIO:

OIIpEAECIISET IIPEMET OOpaICHHS;

YCTaHaBJIMBAET JIMYHOCTH MPAXXAAHUHAHU €T0 IIOTHOMOYNS;

KOHCYIBTUPYET TpaXJaHWHAO IMOpAAKE OGQOPMIIECHUS 3asiBJIIEHHS W  IPOBEPSET
NPaBWIBHOCTE ero odopmienus. [1o mpocsbe rpakmanMHa, HE CIOCOOHOTO MO COCTOSHHIO
3M0POBBS OO B CHIIy MHBIX IPHYMH COOCTBCHHOPYYIHO 0GOPMHTE 3asBICHHE, 3aSBICHIE MOXKET
ObITh  OoQopmieHO paGoTHMKOM MecTHOM —aJMMHHCTpalMy, OTBETCTBEHHBIM. 3a IPHEM
JOKYMEHTOB, O Ye€M Ha 3asBJICHUHU JIEIAETCSI COOTBETCTBYIOIAS 3AIIHCE;

ONIpeaeIIeT Crioco0 HHGOPMUPOBAHUS 3asBUTENS O MPUHATOM MeCTHOMN aJMUHKCTpaIueit
PEIIEHNH IO NMPEAOCTaBICHAI0 MYHHMIUINAIBHON yCayru (B yCTHOH 0o muchMeHHOU (opMe,
B TOoM uucrne depe3 MOILIL, B ciywae KenaHWs 3asiBUTENS IMONYyYMTH OTBET uepe3s MOID),
0 YEM Ha 3asBJICHUH JEIaETCs COOTBETCTBYIOMIAS 3aIIHCh;

IIPOBEPAET HAIMYUC NTOKYMEHTOB M Ja€T MX OLEHKY Ha IPEIMET COOTBETCTBHS IMEPEUHIO
JTOKYMEHTOB, YKa3aHHbBIX B ITyHKTe 2.6 HACTOSAIIEro A IMUHUCTPATUBHOIO PErjaMenTa;

KCEPOKOIMPYET TOKYMEHTEHI (B ClTy4ae HEOOXOAUMOCTH) /1Sl HOPMUPOBaHMs JIUYHOIO Aea,
3aBepsAET KONMMM [JOKyMEeHTOB. Komuu 3aBepsrOTCS IOAMUCHIO JIMIA, OTBETCTBEHHOTO
32 MPHEM JAOKYMCHTOB, C YKa3aHHUEM €ro JOJDKHOCTH, GaMIIMM M WHHIIMAIOB, a TAKXKE AATHI
3aBEPEHMS KOIIUM;

uxcupyer Qakr mnpueMa JOKYMEHTOB, YKa3aHHLIX B NYHKT€ 2.6 HACTOAIIETo
AJIMAHUCTPAaTHBHOTO PEIJIAMEHTA, B XKYpPHAJIC PETHCTPALIUY;

BBIJAET 3asBUTEIIO PACIUCKY O IpUEME IOKYMEHTOB C YKa3aHHEM WX IEpeuHs M JaThl
npreMa (paclucKa HE BBIACTCA B CiIydae MOCTYIUIEHMS JOKYMEHTOB IO TIOYTEC, @ TAKXKE
110 MHGHOPMAITMOHHBIM CHCTEMaM OOIIETO M0IB30BAHMNS);

B Clly4ae MPEeNOCTaBJICHUS KOMILIEKTA JOKYMEHTOB, HE COOTBETCTBYIOUIETO MYHKTY 2.6
HACTOAINEro  AJMMHHUCTPAaTHBHOIO  perilaMeHTa,  JejaeT Ha  3a4BjCHHM  3aIUCh
«O MpeNOCTAaBIEHMHM HENOTHOTO KOMIUIEKTa [OKYMEHTOB IpoMH(opMHpoBaH». ®akT
O3HaKOMJICHUS IPAXKJaHWHA C 3alUCHIO 3aBEPACTCA €r0 MOANUCHI0. Ecimy mpu 3TOM rpaJaHuH
OTKa3aJICA OT MOJIa4uM 3asBJICHUA ¥ MOTPeOOBaj BO3BpaTa NPENOCTABICHHEIX JOKYMEHTOB, JACIAET
‘Ha 3asBIeHHU 3amuCh «HacToslnee 3asgBIeHHE OTO3BAHO, AOKYMEHTHI BO3BPAIIECHEI 3aSBUTEIION
1 BO3BpAIAET IIPENOCTAaBICHHBIE TOKYMCHTHI,

NepelaeT 3asBICHUE M KOMIUIEKT JOKYMEHTOB [ NPHHATHA peIleHus paGoTHHKY
MecTHO#M aIMHHICTPAIMK, OTBETCTBEHHOMY 3a HOATOTOBKY TPOEKTA PEIICHHS.

PaboTtHruKMeCTHO! aIMMHHUCTpalH, OTBETCTBCHHEIN 3a MPUEM KOMILIEKTAa JOKYMEHTOB,
Ipy oOpaleHny 3asBuTelneii mocpeacreom M®IT;

NOJTYy4aeT KOMWUU JOKYMEHTOB M peECTp AOKYMEHTOB m3 MOIIB 3nekTpoHHOM BHIE
(B cocraBe 1makeToB  SJEKTPOHHBIX el [OTydYaTeiedl  MyHHIMNAIBHOH  YCIyrh)
¥ (win) Ha GyMaXHBIX HOCHTENAX (B cilydae HEOOXOAMMOCTH 00A3aTENLHOro IpeCTaBICHHS
OpUTMHAIOB JOKYMEHTOB);

IPOBOJIMT CBEPKY PEECTpa JOKYMEHTOB C NIPEACTABICHHBIMHI TOKYMEHTAMHU;

NPOBEPACT HANMYIME JOKYMEHTOB W JAeT MX OLEHKY HA IPEIMET COOTBETCTBHUS IIEPEYHIO
JOKYMEHTOB, yKa3aHHBIX B IIyHKTE 2.6 HaCTOAMIEro A IMHHICTPATHBHOTO PErjlaMEHTa;

uxcupyer (akT npueMa NOKyMEHTOB, YKAa3aHHEIX B IyHKTe 2.6 HACTOSALIETO
AJIMMHUCTPaTUBHOTO PEIIaMEHTa, B XKypHAJle PErUCTPaLIIT;
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NIEPENAcT 3asBICHUE U KOMIUICKT JOKYMEHTOB JJI HPUHATHA peIleHds pPabOTHUKY
MecTHOI aIMUHKMCTpAIAK, OTBETCTBEHHOMY 34 IIOJTOTOBKY MPOEKTa PEIIECHHMS.

3.1.3. TIpono/mKuTeNbHOCTE  aAMUHUCTPATHBHOM IIpOLEAypsl He [OJKHA IIPEBBINATH
OJHOrO pabodero JHAC JaThl IOCTYNIEHHS KOMIUIEKTA JIOKYMEHTOB B MeCTHYIO
aAMUHUCTPALIHIO.

3.1.4. OTBeTcTBEHHBIE 33 BEHIIOJIHEHHE aJMHHUCTPATUBHOM IPOLEAYPH MOMKHOCTHHIE
Inna;

paGoTHHK MecTHOIt  aJMUHUCTpALMM, KOTOPEIM pemeHmeM [ maBm  MecTHO
aJMHHUCTPALMU JCJACTUPOBAaH Ha MNCIOJHCHHE IMPOLEAYp M0 IPEJIOCTABIECHHUIO JaHHOM
MYHHULMITAIIBHON YCIIYTH.

3.1.5. Kputepnu npuHATHS PEIIEHNS B pAMKaX aMUHHCTPATUBHOMIIPOLICTYPHI:

COOTBETCTBHE KOMILIECKTa JOKYMEHTOB TPeOOBAaHIIM, YKa3aHHBIM B IIYHKTE 2.6 HACTOSIIEro
AJMUHUCTPAaTUBHOIO pETIaMEHTA.

3.1.6. Pe3ynpTaT aAMHHUCTPATHBHOM MIPOLIELYPHI:

BBIJIa4a 3ajBHUTEII0 PACIMCKH O NPHEME NOKYMEHTOB C YKa3aHHEM HX IE€peYHs M JaThl
npuema,

nepenaya pabOTHUKOM MeCTHOI aJMMHHCTPAINM, OTBETCTBEHHBIM 3a IPUEM KOMILIEKTA
JAOKYMEHTOB, 3asBJICHHS W KOMIUICKTa INOKYMEHTOB DPabOTHHKY MeCTHOM aIMUHMCTpaLyH,
OTBETCTBEHHOMY 3a [IOArOTOBKY IIPOEKTa PEIICHHS.

3.1.7. Ciocob ¢ukcamuy pe3ysTaTa BRIIOTHEHHUS afMHHACTPATUBHOMN IIPOLENYPHI:

PETUCTpAITHs 3asBJICHHA ¥ JOKyMEHTOB B KypHAaJIe pETHCTPAIUH.

3.2. IIpunaTHe peleHus O NPEAOCTABICHHH MYHUIMIIAILHON ycIyrH Jubo o6 oTkase
B TPEJOCTaBICHHN MYHUIMNAIBHON YCIYyrH, HHOOPMHUPOBAHHE 3asiBUTEISA O PE3YJIbTATe
TIPEIOCTAaBICHIS MyHUIIUIIATIEHOW yCITyTH

3.2.1. Cobritua  (topuamueckue (axTHl), SBIAIOIIHECS OCHOBAHHEM IUIS  Havaja
aIMHHUCTPATUBHOMN TIPOIICTYPHI:

MOMy4YCHUE pPaGOTHMKOM MECTHOM aJMHMHMCTpalMyl, OTBETCTBEHHBIM 3a IIOJTOTOBKY
IpOEKTa pEHICHUS, 3afdBICHMA M KOMIUIEKTAa JOKYMEHTOB oOT paboTHMKa MecTHOit
aJIMHHHCTPAIUH, OTBETCTBEHHOTO 33 IIPUEM KOMILIEKTA JOKYMEHTOB.

3.2.2. Conep:xaHue aAMUHUCTPATUBHOMN [IPOLEAYPEI

PaGoTHUKMeCTHOI aIMUHNCTPAITIH, OTBETCTBEHHBIN 3a MOJATOTOBKY IIPOEKTA PEIICHI:

HPOBEPACT JaHHBIE 3asIBUTEIIS U MPECTABICHHBIC UM CBEICHUS;

aHAM3MpPYeT JaHHBIC, MNPEICTABICHHBIC 3aABMTCIEM, C LETbI0 HPUHATHA DELICHHUS
0 BO3MO>KHOCTH UCIIO;IHEHUS 3a1poca:

B ClIy4ae NPUHATHS PEIICHUS O MPEAOCTABICHUN MYHHUITUIIATEHOM YCIyTd TOTOBUT HPOEKT
pemeHuS MeCTHOW aJAMMHMCTPallid O BHIJade ApXWUBHON CIPABKM, BBIIUCKM, KOIIHH,
4 TaKXKe COOTBCTCTBYIOLIYIO apXHBHYIO CIpaBKy (IO (opMe COIIacHO HpuiokeHmio Ne 4
K HAacTOsIIeMy AJIMHUHUCTPATHBHOMY PETJIAMEHTY), apXHBHYIO BBIIHCKY, ADXUBHYIO KOITHIO,

B Cly4a€ NPHUHATHA peUICHHS 00 OTKase B IPEJOCTABICHMN MYHUIMITAIBHON YCIyTH
TOTOBUT IPOEKT IIMCbMa O HEBO3MOXHOCTY HCIOJIHEHHUS 3alpoca ¢ yKa3aHHeM MPUYHMH B apec
3asBUTENd (10 GOpMe COINaCHO NPHIOKEHHIO Ne 5 K HacrosiieMy AIMHHHCTPATHBHOMY
peTaMeHTy);

nepeaaeT NOATOTOBIICHHBIE TOKYMEHTHI I'taBe MecTHO# afMuHICTpanuy.

I'maBa MecTHOIt aIMUHUCTpAITHL:

H3y4acT IPEACTaBICHHbIC JOKYMEHTHI ¥ HOAIINCEIBAET UX;

B CIy4ac HECOIJIacHd u3NlaraeT 3aMCcYaHWsd W BO3BPAIACT YKa3aHHBIE JIOKYMEHTHI
Ha opadOoTKY.
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Iocae noamucanus I'maBoit MecTHOH aIMHHHCTpaLMK YKa3aHHBIX JOKYMEHTOB pa0OTHHK
MecTHO# aqMUHHMCTpaNMY, OTBETCTBEHHEIH 32 IIOATOTOBKY NPOEKTA PEIICHHUS:

PETUCTPUPYET MX B XKypHAJIC PETUCTPAIIVH;

HANpaBJIgeT pemenne MecTHOH agMUHUCTpaluy O BBIJa4€ apXUBHOMN CIPABKH, BBHIIHCKH,
KOIIHH ¢ MPHIOKEHUEM COOTBETCTBYIOIIEH apXMBHOM CIPAaBKW, apXUBHOU BEHIMUCKH, apXHUBHOM
KOTIMH OO0 IMHMCEMO O HEBO3MOXHOCTH HCIIONHEHUS 3alpoca ¢ YKa3aHHEM IIPUYUH 3asBUTENIO.
B ciyyae BoneM3BABICHMA 3asBUTE MOMYYUTH PE3YIBTAT MPETOCTABICHHS MYHUIMIAILHON
yeryru B MOI] mampasinser ykasaHHble NOKyMeHTH B M®I] ansa mocieayromedt mnepejgaun
3asBUTEIO.

3.2.3. IIpomomKUTeNHOCTh  8JIMUHHCTPATHBHOM MPOLEAYPH HE MO/KHA MpPEBBINIATH
meCTHAAUATH pabounx JHEM.

3.2.4. OTBETCTBEHHBIMH 32 BHIIIOJHEHHE aIMAHICTPATHBHOM IIPOLIEAYPEI ABISIOTCA:

paboTHUK MeCTHOH aJMMHUCTPALMY, OTBETCTBEHHEIN 3a MOATOTOBKY IIPOEKTA PELICHH;

I'nmaBa MecTHO aaiMUHUCTpaLIHH.

3.2.5. Kpurepuy IpUHATHA PEIICHHA B pAMKaX aJMIHICTPATHBHOM IPOLIELYPHI:

HAJIMYUE OCHOBAHUM JUIS OTKa3a B IPENOCTABICHMH MYHUIUINATLHON YCIyTH, YKa3aHHEIX
B IIyHKTe 2.10.2 HacTosIero AAMUHUCTPATHBHOTO PerjIaMeHTa.

3.2.6. Pe3ynpTaT aAMMHECTPATUBHOM IPOLETYPH] M TIOPAIOK TEpeIady pe3y IbTara;

HampasJicHHe 3aaBUTenIo (jbo B M®II) pemenns MecTHOH aAMUHHCTpAIlMH O BEIAAYC
apXUBHOH CIIPABKH, BBIIMCKH, KOIUM C IPHIOKEHHEM COOTBETCTBYIOIICH apXWMBHOM CIpPAaBKH,
BBINUCKH, KOIUH JTMOO0 ITMChMA O HEBO3MOXKHOCTH HCIIOIHEHHS 3alIpoca ¢ YKa3aHHEM [IPUYHH.

3.2.7. Cnoco6 Qukcanuy pe3ybTaTa BHIOTHEHU aJMAHUCTPATHBHON MPOLICAYPHI:

perucTparysa B XKypHale PETUCTpaldd pelleHHs MecTHOH agMMHHCTpanMKM O BEITAYe
apXUBHOM CIIPaBKH, BHIMMACKH, KOIMH JIHOO NHCbMa O HEBO3MOXKHOCTH MCIIOJHEHHMS 3ampoca
C YKa3aHUEM MPHYHH.

| A'A (I)Oprl KOHTPOJIS 32 HCITOJIHEHMEM AIMAHHCTPATHBHOI'O perJaaMeHTa

4.1. Texymmii KOHTPOIIb 3a COOIIIOICHUEM IOCTEIOBATEIBHOCTH AEHCTRUIA, ONpeneeHHbIX
aIMUHHUCTPATUBHEIMH ~ TPOLEAYpAMH IO  IPENOCTABICHUIO  MYHHIMIAIBHON  yCIyrw,
OCYILECTBIIAETCS TTIaBOM (3aMecTHTENEeM IT1aBl) MEeCTHOM aIMUHUCTPALIKH.

42.I'masa  (3amecTHTeNhb  TNIABBI)  MeCTHOM  aJAMHHHCTPAlMd  OCYIIECTBIISAET

“KOHTPOJb 3a:

HAUTCXKAIUM KCIIOJHEHUEM HACTOSINET0 AJIMHHHUCTPAaTUBHOIO perjaMeHTa pabOTHUKAMM
MecTHOI aAMUHUCTpAITUH;

obecnieueHreM COXPAHHOCTH TPHHATHIX OT 3asABUTENA JOKYMEHTOB M COOGMIOJEHHEM
paboTHuKaMM MecTHO# agmMuHMCTpanuu ocoOeHHOcTel 1Mo c6opy i 06paGoTKe IEPCOHANBHBIX
JTAHHBIX 3asBUTEIIS.

4.3.I'naBa (3aMecTHTEnh INIaBbl) MecTHON agMHHUCTpALAM, a TaKKe MYHUIMIAIBHBIE
CIy)Xalie,  HCMOCPEACTBCHHO  MPEJOCTABISAIOMIME  MYHUIMIAIBPHYIO  YCIYTY,  HECYT
IEePCOHANBHYIO OTBCTCTBCHHOCTH 3a COOJIOJEHHE CPOKOB M IIOpAAKA TPHEMA JOKYMEHTOB,
COOTBETCTBUE PE3yNLTaTOB PACCMOTPEHHMS JOKYMEHTOB TpeOOBAHMIM 3aKOHOAATEIHCTBA,
IOPUHATHIO MEp 10 MPOBEPKE IPEACTABICHHBIX JNOKYMEHTOB, COONIOACHUE CPOKOB M TOPAIKA
OPEAOCTABJICHUS ~ MYHMITMIIAILHOM  YCIyrM, IIOATOTOBKM  OTKa3aB  INPENOCTABJICHHM
MYHHIHMIIATBHON YCIyTH, 32 COONIOCHUE CPOKOB M IOPSIIKa BhIAAYN JOKyMeHTOB.IlepconannHas
OTBETCTBEHHOCTH I'aBot (zamectuTens TJIaBH]) MecTtHoit aJIMUHHACTpAITUH,
a TalKe CIyXalMX, HEMOCPEACTBCHHO NPEAOCTaBIIOIUXMYHUIUNIANEHYIO YOIy,
3aKPCIUICHAB TOIDKHOCTHBIX HHCTPYKIMAX B COOTBETCTBUM ¢ TPEOOBAHMIMH 3aKOHO/IATENBCTBA.
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B 4acTHOCTH, MyHUIIUTIANBHEIE CITYKALMe HECYT OTBETCTBEHHOCTD 3a:

. TpeboBaHWe y 3asABUTENEH JTOKYMEHTOB WM IUIATHl, HE IIPEAyCMOTPEHHBIX HACTOSIIMM
AIMUHHUCTPaTUBHBEIM PETIAMEHTOM;

OTKa3 B IIPHEME [OKYMEHTOB II0 OCHOBaHHAM, HE IPEAYCMOTPEHHLIM HACTOAIMM
AIMMHHCTPAaTHUBHEIM PETIIAMEHTOM;

HApYHIEHUE CPOKOB PETUCTPALMH 3aMIPOCOB 3a4BUTENA O MPEAOCTABICHHH MYHULIUAIAIEHON
yCIyry;

HapyIlIeHNe CPOKa MPEAOCTABIEHNS MyHHIIUTIAIBHOMN yCIyri.

4.4. Pykopogutens M®I] ocymecTBisieT KOHTPO:Ib 3a:

HaJUIeXKAIMM MCIOTHEHUCM HacCTOAINEr0 AJMHHUCTPATHBHOIO perjaMeHTa paGoTHHKaMU
M®ILJ;

NONHOTOM  NpHHAMaeMbIX  paGoTHuKamu  MO®ILl oT  3asBHTENs  JOKyMEHTOB
¥ KOMIUIEKTHOCTHJIOKYMCHTOB LA [lepelaui MX B MeCTHYI0 aIMUHHCTPAIIHIO;

CBOCBPCMEHHOCTBIO U IIOMHOTOM TMepeaadd B MeCTHYIO aIMHHUCTPAIMIO IPHHATBIX
OT 3a5BUTEISI JOKYMEHTOB;

CBOEBPEMEHHOCTBIO W IIOJIHOTOM  JOBEACHUA [0 3aBUTENA  TPUHATHIX
or MecTHO agMUHICTPaUMU HHOOPMAIIIH 1 JOKYMEHTOB, SBIAIOLIUXCS PE3yAbTATOM PEIICHUS
0 MPENOCTABICHUY MYHHULIUNIAIBHON YCIIyTH, IIPUHATOr0 MecTHO# aAMUHICTpalieii;

O0ECIICYEHNEM COXPAHHOCTH IPUHATHIX OT 3asBMTENS JOKYMEHTOB H COGIIIOIEHHEM
COTPYAHUKaMH MOJpa3feNcHus 0coOeHHOCTe! 1Mo cOopy u 00paGOTKE IIEPCOHATIBHBIX NAHHEIX
3asBUTENS.

IlepcoHanbHas OTBETCTBEHHOCTh pyKoBomurens M®Il u paGoraHuxkos M®I] 3aKpeIUieHa
B JIOJDKHOCTHBIX HHCTPYKI[UAX B COOTBETCTBUU C TPCOOBAHUIMH 3aKOHOAATEbCTRA.

PaGotHuKHM®I] HeCcyT OTBETCTBEHHOCTS 3a:

ITOJTHOTY IIPHEMa KOMIUIEKTa NOKYMEHTOB Yy 3afBMTCNA, B CIyYae €CIHM HECOOTBETCTBHUE
NPEACTABICHHEIX JNOKYMEHTOB, YKa3aHHBIX B HACTOAINEM AJMHHHCTPATHBHOM pEITIAMEHTE,
ABUJIOCH OCHOBAHUEM JIJIS OTKa3a 3asSBUTEIIOB MPEAOCTaBICHUH MyHAIUIATBHON YCIyTH;

CBOCBPEMCHHOCTb ~ MHQ)OPMHPOBaHHsS  3afABHTCIA O Pe3yNLTare  IpPedOCTaBJICHUS
MYHHLUITAIBHON YCIYTH;

TpeboBaHMe Ui NPENOCTaBIEHHS MYHHIMIAIBHON YCIYTH TOKYMEHTOB M (FUIH) ILIATEHL
HC MpPEIyCMOTPEHHBIX HOPMAaTHBHBIMH TPAaBOBEIMM aKTaMH, PETYJIHPYIOUIMMH TIOPAIOK
IIPETOCTaBICHNS MyHULUIATBHON YCIYTH.

4.5.B paMKax IpeNOCTaBleHMS MYHMIMNATBGHON YCIYTH OCYIIECTBISIOTCS IUIAHOBBIE
U BHEIUIAHOBBIC POBEPKU ITOHOTHI U KAUECTBA IPEAOCTABICHN] MyHULMIIATEHOMN YCIyTH.

I'maBa (3aMecTHTEIb IVIaBBl 110 NPHHANLTEKHOCTH Bompoca) MeCTHOH aIMHHHCTparum
©XKCKBAPTAIBHO  OCYINECTBIACT BHIOOPOYHBIC IIPOBEPKM €N 3asBHTENedl Ha MpeaMeT
IPaBUIBHOCTY IMPUHATUS MYHHUIMIIAILHBIMU CIIyKallIMHM PEIICHHM, a TaKkKe BHETUIAHOBBIE
NpPOBEPKM B CiIydae IOCTYIUICHHA Kamo0 (IpereHsuil) IpaXkJaH B paMKax JoCyAeGHOro
o0xaioBaHus.

PykoBoaute1sM®I] ocylnecTBIAET ILTAHOBHIE M BHEIUIAHOBBIE IIPOBEPKH NESTEILHOCTH
paborHrKoB M®I B COOTBETCTBHH C HOTOXEHHAEM O IIPOBEIEHUH IPOBEPOK.

V. Mocynebublii (BHecy1e0HBII) NOPAAOK 06KANOBARMS PelIeHHUI
H JeiicTBHil (Oe3geiicTeasn) MecTHOM afMAHMCTPALHK, 2 TAKIKE JOMKHOCTHBIX JIHII,
MYHHIMIIAJILHBIX COy:Kamux MecTHOH aAMHEHHCTPA AT

5.1. 3asBuTenM MMeEOT NpaBo Ha HocyneOHOe (BHeCyaeOHOE) 06XkaTOBaHHE PEINCHHUIA
U jeHcTeuit  (Ge3gedcTBys), TNPUHATHIX (OCYHIECTBISEMBIX) MecTHOH —aIMUHHCTpaLHeii,
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- AO/DKHOCTHRIMM JIULAMH, MYHHUUMINAIGHBIME CIyXAIMMA MECTHON aJIMHHHCTpPAIH B XOIE
JIPENOCTaBICHU My HUIMIATIBHON yCayru. Jlocyne6Hblit (BHeCY AeGHbIH) TOPSIIOK 06KAIOBAHIA
HE HMCKII049a€T BO3MOXHOCTh OOXAJIOBaHUA pEUICHUN W MeHCTBMIA (6e3neficTBHA), TPUHATHIX
(OCYIIECTBIISIEMBIX) B XOAe NPENOCTABIEHMS MyHHIHIAIBHOM YCIYT#, B CyIeOHOM IOpSIKE.
JlocyneGubiit (BHECY 1€GHBIN) MOPSIOK 06KATOBAHUS HE ABISETC TS 3aSBUTEIS 00513aTENbHBIM.

5.2. 3agBuUTeENH MOXKET OOPATUTECA C 3KATO00M B TOM UHCIE B CICIYIONIUX CyYasnx:

HapyHICHUE CpOKa PErucTpaliy 3anpoca 3asBHUTENS O NPENOCTABICHUH MYHHIHHAIbLHOMN
YCIIyIu,

HapYIICHUE CPOKA NPEAOCTABICHHUS MyHUIUIIATIBHON YCIyTH;

TpeOOBaHUE Yy 3aABUTENA NOKYMEHTOB, HE MPEXyCMOTPEHHEIX HOPMATHUBHBIMHU TIPaBOBBIMH
akTaMu Poccuiickoii ®enepanuy, HOPMATUBHEIMY TIPABOBEIMH aKTaMH cyoBsexToB Poccniickoii
dezepalind, MYHHIMNAIGHBIMA IIPABOBEIMH aKTAMH IS TIPEIOCTABIEHHS MYHHIIAIAIBHOM
YCIIyTH;

OTKa3 B IPHEME JIOKYMEHTOB, NPEIOCTABICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHUBHEIMH
NpaBoBBIMU aKkTamyi Poccuiickoli ®enepariiy, HOPMATHBHEIME NPABOBEIMH aKTAMH CcyOBEKTOB
Poccuiickoii  @enepanmy, MyHUIMNATHHBIME IPABOBHIMA  aKTAMH UL TIPEIOCTaBICHUS
MYHHIIUIIAIBHON YCIIYTH, Y 3asBUTES;

OTKa3 B TPCAOCTABICHHM MYHHIMIAILHOM YCIYIM, €CIM OCHOBAaHHS OTKa3a
HE IIPETyCMOTPEeHBI (penepalbHEIME 3aKOHAMA M IPUHATHIMEH B COOTBETCTBHM C HUMHU HMHEIMIU
HOPMAaTUBHLIMH TIDABOBBIMHM  aKTamu Poccuiickoli ®ejiepamuy, HOPMATHBHBIME PaBOBBIMH
akTamu cyOnexroB Poccuiickoit Oenepanuu, MyHAIMIAIBHEIME IIPaBOBBIMU aKTaMU;

3aTpebOBaHME C 3aSBUTENS IIPH MHPEJOCTABICHUM MYHHULHAIATLHON YCIYTH IUIATHI,
HC DPEAyCMOTPEHHOW HOPMATUBHBIMH [IPAaBOBBIMH aKTaM¥ POCCHICKOIM Deneparun,
HOPMAaTHBHBIMI NIPaBOBBIMHU aKTaMH cyObekToB Poccmifckoit @enepammy, MyHHIHIATLHBIME
IIPABOBBIMH AKTaMH;

OTKa3 MecTHONM aJMUHUCTpaIMK, JOKHOCTHOrO Juma MecTHOI aAMHHHUCTPALIIH
B VICIIPABJICHHY JOIYICHHBIX ONEYAaTOK M OMMUOOK B BEIJAHHEIX B PE3yJIBTATE NMPEAOCTABICHHAS
MYHAOMNATBHOH  YCIYTH [NOKYMEHTaX Ju00 HapylleHHE YCTaHOBIEHHOIO CpOKa TaKux
HCTIPABJICHUIA.

5.3. llpuem xano® B NUCHMEHHOH (opMe ocymecTBisercd MecTHOi aIMUHUCTpAIHEH
TI0 aJpecy U B COOTBETCTBHH C rpadukom paboThl, yKasaHHbIM B myHKTe 1.3.1.1 HacTosmero
AIMMHHCTPaTHBHOTO PETNIAMEHTA.

Jao6a B muceMenHO# hopme MOXKeT GHITE HALPaBIIEHA O TIOYTe.

B ciyyae momaum xanoGbl IpU NWYHOM IpHEMe 3asBHTENb HNPEJICTaBIACT JTOKYMEHT,
YAOCTOBEPAIOMUN €ro JMYHOCTh B COOTBETCTBHHM C 3aKOHOJATENLCTBOM POCCHIiCKOl
®deneparmy.

54.B cnyuae ecnum kanoba momaercs 4epe3 TMPEICTABUTEN 3asIBUTENS, TaKXKe
UPCACTABIACTCA TOKYMEHT, NOATBCPXKOAIOIIMHA IOJHOMOYNS Ha OCYIECTBICHUE IeiCTBH
OT HMCHH 3agBuTeli. B KauecTBe JOKyMeHTa, MOATBEPHKUAIONICTO  MOTHOMOMHS
Ha OCYINECTBICHNE IEHCTBUIT OT HMEHH 3aABUTE/IS1, MOYKET OBITH NPECTaBICHA:

OQOPMJICHHAs B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoi Deneparun
JOBEPEHHOCTH (A1l HUIMYECKUX JIHIT);

OQOPMJIEHHas B COOTBETCTBHH C 3aKOHOJATENbCTBOM  Poccuiickoit Deneparun
AOBCPCHHOCTD, 3aBEPEHHAs IICYATBIO 3asABUTEN] M IOANHCAHHAS PYKOBOIMTEIEM 3asBUTEIIA
WK YyIIOTHOMOYCHHBIM STHM PYKOBOJUTENIEM IMIIOM (JUIS FOPHAUYECKHX JIHLL);

KOInsl pCHICHUS O HAa3sHAYCHUH Win 00 H30paHuM aHOO MpHKa3sa O Ha3HAYCHHH
(pusnyeckoro JMma Ha JOMKHOCTb, B COOTBETCTBHH C KOTOPBIM Takoe (U3NIecKoe U0
00naiaeT IpaBOM AEHCTBOBATH OT UMEHH 3aiABUTENS Oe3 JOBEPEHHOCTH.
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5.5. B anekrponnoii ¢opmMe B MeCTHYIO aIMHHHCTPAIMIO Kalnoba MOXeT ObITh MogaHa
3asIBUTEJIEM NOCPEACTBOM:

opuLHaTHHOTO cairta MecrtHo# aIMUHHUCTpAITAA B HH(pOPMAIHOHHO-
TCIIEKOMMYHHUKAIMOHHOI ceTu «MHTepHETY;

(enepansHOi  rocynapcTBeHHONW — MH(OPMAIMOHHON  cHCTeMBI  «EIMHEBIN nopTan
- TOCYAapCTBEHHBIX U MYyHHUIIMIAIBHBIX yCIyT (pynkumii)» unu [Toprana.

IIpu mozave xanob B 3MEKTPOHHOM BHJIE TOKYMEHTHI, YKA3aHHEIE B IIYHKTE 5.4 HACTOAIIEro
AJIMUHHACTPATHBHOTO ~PETNIAMEHTa, MOTYT OBITh IPEJCTABIEHHl B (DOpMe HIEKTPOHHBIX
JIOKyMCHTOB, ~ IIOJNMCAHHBIX JNEKTPOHHOW MOANUCHIO, BHJ KOTOPO#l  IIPELYCMOTpEH
3aKOHOaTeNbCTBOM Poccuiickoit deaepauyu, IpU STOM JOKYMEHT, YAOCTOBEPSIOIIHI IMTHOCTD
3asiBUTENS HE TpedyeTcs.

5.6. XKanobGa paccmaTpuBaetcs MecTHO#M aqMUHUCTpanUCii.

Kanoba moxer OBITH HOjaHA 3asBHUTENEM HUEPe3 CTPYKTYPHEIE MOpA3eICHMS M®II.
Ipu nocrymnennn xanober M®IL] obecnieunBaet ee nepeaady B MecTHYIO aIMAHHUCTPALIHAIO
B MOPAAKE M CPOKM, KOTOPBHIC YCTAHOBICHHI COTNIALICHHEM O B3aMMOICHCTBHHM MexmTy MOIL]
1 MecTHO# aqMuHUCTpammel, HO He TO3JHEe CISAYIOmEro pabouero JHA CO JHA MOCTYILICHHS
XKano0BI.

Kajnoba Ha HapylleHWe NOpAAKA IPENOCTABICHUS MYHMIMIATILHOH yeayru MOIL]
paccMarpuBaercss MecTHOH anmuumcTpared. IIpu 3TOM CPOK  paccMOTPEHHS  Kasi00bI
HCYHCIIAETCA CO AHA PETUCTPaliiy Kauo0bl B MecTHOM anMHHUCTpaIKn.

5.7. Xanoba nomwxHa comepxars:

HaUMEHOBaHIE MECTHON a/MUHUCTpAIINH, TOJKHOCTHOTO JHIA MeCTHOM anMUHUCTpaIuu
60 MYHMUMNATBHOTO CHy)Xallero MeCTHOW aJAMMHHCTpAIUy, peLUeHHs W ACHCTBUS
(6e3nelcTBHE) KOTOPBIX 00XKATYIOTCS;

¢amumiio, M, oTyecTBO (TOCTEAHEE - NMPHM HATMYUM), CBEICHHS O MECTE >KMTETHCTBA
3asABHUTENS - QU3MYECKOTO JIHIA JTUO0 HAMMEHOBAHHUE, CBEICHIUI O MECTE HAXOMKICHHS 3asBUTENS
—TOpUIMIECKOTONIMI, 4 TakkKe HOMep (HOMEpa) KOHTAaKTHOTO TenedoHa, aipec (ampeca)
JIEKTPOHHOM TOYTHI (IPY HAIMYKMK) ¥ TIOYTOBBIH aJIpec, 110 KOTOPHIM JOKEH OBITh HANPaBICH
OTBET 3aSBUTEITIO,

CBeleHMs1 00 oOXamyeMbIX pemeHnIx U JeiictBusx  (OeszeiicTBum) MecrHoi
aJMUHHUCTPAlMH, JO/DKHOCTHOrO JiMina MeCTHOM aJMUHHCTpanuu au00 MYHHIMHAIBHOTO
CITyKalero;

MIOBOIGI, HAa  OCHOBAaHMM  KOTOPEIX  3adBUTEb HE COIIACCH C  pEIICHHEM
u peiicteueM (OesnelicTBueM) MecTHOW aIMUHHCTpaLUM, AODKHOCTHOTO JHIa MeCTHOM
aIMHHUCTpALUY, 100 MYHULMIAIEHOTO CIyXamero MecTHON aIMHHHCTpalldM. 3asBUTeieM
MOryYT GHITh NIPECTABICHE! JOKyMEHTHI (IIPH HAIHUYUHM), NOATBEPKAIONINE JOBOB! 3aABHTEN,
anO0 WX KOIIHH.

5.8.B cmyyae ycraHOBIEHHA B XOd€ MM II0 PE3yJIBTaTaM DPACCMOTPEHHS SKAI00BI
IPU3HAKOB COCTaBa aJMHMHHCTPATUBHOIO IPABOHAPYLICHUS WX MPECTYIUICHUA, AOKHOCTHOE
IO, HAJEIEHHOE NOTHOMOYMAMH IO PACCMOTPEHMIO XKajao0, HE3aMeUTHTEIbHO HaIlpaBiieT
UMCIOIIHECS MaTePHAIIbl B OPraHbl IPOKYPATYPEIL.

5.9. Xanoba, noctymuBmas B MeCTHYIO aJMUHHCTDAIVIO, HOIEKUT perucrpanyu
He TO3[Hee crelyomero pabodero JHA cO OHA ee mocTymieHus. JKamoba MOmIeKHUT
PacCMOTPEHMIO ODKHOCTHRIM JIMIIOM MeCTHONW agMHHUCTpAIMy, HAJCICHHBIM ITOJTHOMOYHSIMHI
0 PaCCMOTPEHHIO XKajl00, B TCYCHHE MATHAANATY PabOYUX IHEH CO JIHA €€ PETUCTPAIIHH.

B ciyyae obxanoBaHus oTkaza MecTHOM aMHHHCTpaLyy, JOKHOCTHOTO Jiviia MecTHOM
aIMHHHUCTPAlMU B IIPHEME JOKYMCHTOB y 3afdBMTENA JHOO B MCHPABICHHH IONYIICHHBIX
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-OMEYaTOK M OIMOOK WIM B Ciydae OGKalOBaHUS HAPYIUEHHS YCTAHOBIEHHOTO CPOKA TAKHMX
-JCHPABICHUI Xal00a PaCCMaTPUBACTCA B TEYEHHE IATH PaGOUNX [IHEH CO HS e PeTHCTPALIH.
5.10.Ilo pesynbraTam paccMOTpeHHs kano0s MecTHas aIMHHECTPANUS IPUHIMAET OHO
U3 CIIEAYIOIIUX PEITCHMIA:

00 YHOBICTBOPCHHH JK&IOOLI, B TOM YHCIe B (JOPME OTMEHH NPHHATOTO PEIICHW,
UCTIPABJICHUA JMOMYIUCHHBIX MeCTHOH aJMUHHCTpAIMH OIICYaTOK M OMHOOK B BBHIIAHHBIX
B PE3YJBTATe IIPENOCTABICHHA MYHHUIIMNAIBHON YCOyTM NOKYMEHTaX, BO3BpaTa 3asBHTEIIIO
ACHEKHBIX CPEICTB, B3UMAHUE KOTOPHIX HE MPEXYyCMOTPEHO HOPMATHBHEIME [IPABOBEIMH AKTAMH
Poccuiickoii ®ezepani, HOPMATHBHBEIMH IIPaBOBHIMH  aKTaMU cyOsexToB Poccuiickoit
Denepanyyl, MyHULUNANBFHEIMA IIPABOBHIMH aKTaMH, a TAaKkKe B MHBIX (GOpMax, He MO3aHee
IATUPabOYMX JHEH CO IHS NPUHATHSI PEIICHNS, €C/IA HHOE HE YCTAHOBICHO 3aKOHOIATEIBCTBOM
Poccuiickoit Geneparnym;

00 OTKa3e B YAOBJICTBOPEHUM JKATOOEL.

5.11. OtBer mo pe3ynbTaTaM pacCMOTPEHHs Kano0k HAMPABIAETCS 3aIBUTENIO HE MO3THES
AHSA, CIEAYIOIIETO 3a AHEM MIPUHATHS PEIEHN, B TUCbMEHHOM (popMe.

B orBere no pesynpraTam Kano0sl yKa3sIBAIOTCA:

HaWMEHOBaHHE MeCTHOW aIMUHUCTPaLMK, PACCMOTPEBIIEH Kano0y, JOIKHOCTb, (aMIIIHI,
MM$, OTYECTBO (TIPH HAIMYHH) YHOTHOMOUEHHOIO JIHIa MeCTHON aMUHUCTPAIyH, IPHUIBIIEro
pelueHue 1o xainobe;

HOMED, laTa, MECTO NPHHATHS PELICHUs, BKIIOYAS CBEACHHS O NODKHOCTHOM JIHIIE
MecrtHoii a/MUHKICTpaIMK, pelleRre Wi AeiicTre (Ge3neiicTBHE) KOTOPOro obxamyercs;

(amunns, ¥Ms, 0TIECTBO (TIPY HATMYNK) MM HAUMEHOBAHHE 3aSBUTEJIA;

OCHOBAHUA IS IPUHATHSA PELISHHS IT0 KAJI00E;

B CIy4ae, ecid Xaioba Mpu3HaHA OOOCHOBAHHOW, — CPOKM YCTPAHEHHS BBISBIEHHEIX
HapyLICHUH, B TOM YHCIIC CPOK NMPEJIOCTABICHHSA Pe3y1bTaTa My HUIUITAILHOM yCIyTH,

CBEJICHUSI O TIOPSAIKE 00KanoBaHKs IPHHATOrO T10 JKaja00e pelIeHuUs.

OtBeT 1O pe3synbTaTaM pPacCMOTPEHMS JKAIOOB TOMHMCHIBACTCS YIONMHOMOYEHHBIM
Ha PaCCMOTPCHUE XKaI00bI HOTDKHOCTHBIM JTULIOM MeCTHON aJIMHHICTPAIIHH.

Ilo xenanuio 3asBUTENA OTBET IO PE3YNLTATAM PACCMOTPEHHS JKAIOOH MOXET OBITH
TPE/ICTABIICH HE MO3/IHEE THSA, CICAYIOMIETO 32 AHEM IPHHATHA PEIICHHS, B (OPME IEKTPOHHOTO
AOKYMCHTA, MOANMCAHHOTO 3JICKTPOHHOW NOANMCHIO YHNOTHOMOYEHHOrO JHIla, BHI KOTOPOii
YCTaHOBJICH 3aKOHOAATENbCTBOM Poccuiickoit @eneparum.

5.12. MecTHas aJMMHUCTpAIMS OTKa3bIBAET B YAOBIETBOPCHHH XAIOOH B CIEAYIOIIUX
CIIy4asx:

HAJINYMC BCTYNHBIIETO B 3aKOHHYIO CHJIY PEIICHHS CyHa, apOGUTPaskHOIO CyJa I10 >Kanode
0 TOM K€ IIPEAMETE U MO TEM XKE OCHOBAHUAM;

Mofiaya JKajoOBl JIMIOM, MONHOMOYMS KOTOPOro HE MONTBEPXKAEHH B IOPSAKE,
YCTaHOBJIEHHOM 3aKoHOAaTenbCTBOM Poccuiickoit @enepanmu;

HaJIM4YMe pEIeHMA 110 alno0e, NMPUHATOrO paHee B OTHOIIEHHH TOTO K€ 3agBHUTEN
H I10 TOMY € IIPEIMETY JKaJI0ObI.

5.13. MecrHas aJMHUHECTpanMs BIpaBe OCTaBMTH Xaloby G6e3 OTBera B CIEAYIOIMNX
cnyJasx:

HaTMYME B KajloO0e HECH3YPHBIX MO0 OCKOPOHTENBHBIX BBHIPRXKEHHH, YIPO3 KU3HH,
3/I0POBBIO ¥ MIMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE WICHOB €r0 CEMBH;

OTCYTCTBUC BO3MOXKHOCTH IIPOYUTATH KaKYHO-IHMO0 4acTh TEKCTa XKalnoOkl, HaMHIIUIO, UMS,
OTYeCTBO (IPH HauWyuu) W (WIH) TIOYTOBHIM ajpec 3asdBMTENS, YKasaHHEIE B IKaloOe.
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IIpunoxenne Ne 1

K AIMHHHCTPaTHBHOMY periaMeHTy
Mectnoli anMuHMCTpanu MYHULIUNATHEHOIO
obpazoBanus AmnTekapckuii  OCTpOB  HO
NPEIOCTABICHHIO MYHHUIMIIAIBHOH  YCIIyTH
MO BBIAAYE APXMBHBEIX CIPABOK, BHIIHCOK,
KONHA  apXMBHBIX [JOKYMEHTOB OpraHoB
MECTHOTO CaMOYIIPABJICHHI MYHUITHIIANLHOTO
obOpa3oBaHus Anrexapckuii OCTpOB

BJIOK-CXEMA
NpENOCTaBICHUI MYHULATIATIbHOM YCIIYITH 110 BEIAAYEC apXHUBHBIX CIIPABOK, BBIMTUCOK, KOIMHI
AOKYMCHTOB OpPraHOB MECTHOI'O CaMOYIIPaBICHUS MYHUITUNIAIBHOTO 06pa3OBaHI/I}I

// b
B \ 3ansuTenb ‘ o
\\ . o 4
HanpagsieHne 3afABAEHUAIM KOMNNEKTA AOKYMEHTOB
55552 v
- ~ 2 ~\,
:’/ MectHaa \\ // N\
{ ; d MdL ¥
\ aGMUHWMCTPaLwms / \ £
S e s " s ¢
2 2
' 1. Mpuem u perucTpauun 3ansneHui i dopmuposanme u Mpyem AOKyMEHTOR Unpopmuposanmne
1 AOKYMEHTOB rpaxaaH (8 TeueHue & nepegaya “ ot sanBATeNs 1 AX 3aABUTENA O |
1 pabouero aHA) KOMMaeKTa i P —— peaynsTatax
R e T AOKYMEHTOB i npeaocTasneHun
3aABUTENA B MYHWMLMNAALHOA
] Mecrhyio yenyrv (B Teyerve 2 |
' aaMUHUCETPauMIO (8 pabounx gHeit) l
2. TIpUHATHE pelwerns o SNEKTPOHHOM BUAE A l
| NpeaoCTaBA_HUN MYHHLMNEALHO —1 pabounii seHb,
| YCNYIM N0 Bbigave apXMBHBIX Ha GymarmHbix
CNPaBOK, BLINMCOK, KONWA aPXMUBHbIX Hocutennx — 3
—  LOKYMEHTOB; MHGOPMUPOBaHHE pabouux apa)
33aRBUTENA O pesyneTare
npeaecTaBNeHUA MyHHEUAaNLHOMN
Ycayru; fiepegaqa pesynsrata 8
M®LU (8 TeueHue 16 pabounx gredi) Repepava fonymerros
e © NPEKOCTaBACHUN MYHUUUAENBHON
YEAYPA AUGO OTKAS B NPEOOCTABASHMY
MyRUIIMNIaNLHOR yeayri 8 MOL, gna ux
Rocaegyiouleil nepeaaun 3ansuTEAID
{8 anexTponHom Buae —~ B Teuerne 1
pabouere gHna, Ha ByMamHbLIX HOCUTEAAX
- 8 Te4enue 3 pabounx gHet)




IIpnnaoxenue No 2

K ANMMHACTpaTHBHOMY periaMeHTy
MecTrol amMHEHCTpalM MyHHLMNATEHOTO
00pasoBaHus  ANTeKapckuii OCTPOB MO
NPELIOCTABICHHIO MYHHLMIIAIBHON  yCIIyrH
N0 BbIJAaYe aPXWUBHBIX CIIPABOK, BBIIHCOK,
KOMUH  apXWBHBIX JOKYMEHTOB OpraHOB
MECTHOTO CaMOYNpPAaB/ICHUS MyHHLMIAIEHOTO

obpaszoBaums

AnTtexapckuii

OCTpOB

AJipeca cTPYKTYPHBIX NOApa3Ae e HMi Canxr-IleTepGyprexoro rocyaapersennoro

KaseHnoro yupexuenusi «MHorogpyHKunonaAILHBIA HEHTP MpexoCcTaBIeHHS

rocyaapCcTBeHHBIX H MYHHIHIIAJIBHBIX YCJAYI»

Ne HanmenoBanme ITodroBsrif axpec CnpaBounsrit Anpec I'pagpmk
CTPYKTYPHOTO TeneoH JIEKTPOHHOMIIOUTEI |  PabOTEHL
noApa3ieeHus
1 | MHOrOGYHKIMOHATBHETIH Canxr-IletepGypr, 573-90-00
HeHTp Anmupanteiickoro | Camosast yI1., HJIH
paiioHa 1. 55-57, matep A 573-99-80
2 | MHOrOGYHKIMOHANBHEILIH Cankr-Ilerep6ypr, 15-1 | 573-90-00
LEHTP ymHug B.O,, 1. 32 HIHA
Bacmireoctposckoro 573-94-85
paiioHa
3 | Cextop Ne 1 Canxr-TlerepOypr, yo. 573-90-00
Muoro¢gynkmmosansroro | Haxumosa 1. 3, KOpIL 2, | wiu
IIEHTpa murep A 576-20-86
Bacuneoctposckoro
parioHa
4 | MHOrOMYHKIMOHANLHEIA Canxt-Iletep6Oypr, 573-90-00
nenTp Beiboprekoro Horopoccuiickasyi., 15811
paiioHa o 18 573-99-85 FokeHEBHo
5 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00 . (’)19 00
Meroro¢yrknuonansroro | Ilpugopoxuast asures, 15811’ ) 1 00
neHTpa Beiboprexoro n. 17, murep A 573-94-80 knz@mfospb.ru a8 663.
~ | paiioHa
6 | MHOrOgYHKIMOHATBHBLH Canxr-IlerepGypr, 573-90-00 fepepbiBa
nenTp Kanmununackoro I'paxxpanckuii op., WA Ha 0bexn
paiioHa A. 104, xopm. 1, murep A | 576-08-01
7 | Cextop Ne 1 Canxr-ITetepOypr, 573-90-00
MrorodynkiuonansHoro | Konnpatsesckuit p., WA
ueHTpa KamuHnackoro A. 22, marep A 573-96-95
paiioHa
8 | MHOroyHKIMOHAIBHELT Cankr-IlerepOypr, mp. | 573-90-00
uentp Kuposckoro Crauek, a. 18 U
paiioHa 573-94-95
9 | Cextop Ne 1 Canxr-Ilerep6ypr, np. | 573-90-00
MHuorodynxnuonansHoro | Hapommoro Onomuenus, | unm
nenTpa Kuposckoro a. 101, matep A, 573-90-28
parioHa nomenenue SH
10 | MHOTOGYHKIHOHATEHBI Canxr-IlerepOypr, 573-90-00
neuTp Kommmrackoro r. Kommmso, WA
paifona np. Jlennna, n. 22 573-96-65 |
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IlerpoyBopiiosoro
paiioHa

mmrep A

| T1 | Cexrop Ne 1 noc. MeramocTtpoii, 573-90-

* | Muorodynknuonanssoro | Cagosag yi., 1. 21, 00unm
ueHrpa Koamuackoro KopII. 3 573-90-07
pationa

12 | MHOTOGYHKIIMOHATHHETI Canxr-lletepbypr, 573-90-00
- LEHTP Hosouepxkacckuit mp., W
KpacuorBapeiickoro a. 60, marep A 573-90-30
paitoHa
13 | Muorodynkuonansusii | Canxr-Iletepbypr, yiI. 573-90-00
nentp Kpacnocensekoro | ITorpaHudnyka WITH
paiiona I"appkaBoro, a. 36, 573-99-90
Kop1. 6
14 | Cexrop Ne 1 r. Kpacnoe Ceino, 573-90-
MuorodynknnonansHoro | yi. OcBoboxaenns, 00
LIEHTpa a. 31, xopm. 1,1utep A 417-25-65
Kpacnocensckoropaitona
15 | MHOTOGYHKIIMOHAIBHEIIH Cankr-IlerepOypr, 573-90-00
uenrp Kponmragrckoro | r. Kponmranr, 15010
paiioHa p. Jleawna 1, 39a, 610-18-56
jurep A
16 | Muorodynkumoransnsii | Cankr-Iletep6ypr, 573-90-00
1eHTp MockoBckoro bnaronatnasymn., 1. 41, | wm
paiiona muTep A 573-99-30
17 | Cexrop Ne 1 Canxt-IletepOypr, 573-90-
MuorodyHkIHoHansHOro | HoBOM3MAalTOBCK Wil 00
HeHTpa MoCcKOBCKOTO p., a. 34, kopi. 2 573-90-09
paitoHa
18 | MHOrOGYHKIIMOHAIBHBIH Cankr-IletepOypr, 573-90-00
nenarp KypoprHoro r. CecTpoperk, WA
pationa yi. Toxapesa, 1. 7, 573-96-70
jatep A
19 | MHOrOGYHKIIHOHAILHEIH Canxr-IletepOypr, mp. 573-90-00
neHTp Hesckoro paiiona | BonsmieBukog, . 8, WA
Kopi. 1, iutep A 573-96-75
«.) | Cextop Ne 1 Canxr-Ilerep6ypr, yi. 573-90-00
MHuorodynkmuonansroro | Cenosa, . 69, kopr. 1, | mmm
neHTpa Hesckoro paiiona | murep A 573-96-80
21 | Muorodynkuuorampusii | Cankr-Iletepbypr, 573-90-00
uentp Ilerporpanckoro Kamennooctposckuii WA
pationa mp., A. 55, matep I' 573-96-90
22 | Cexrop Ne 1 Canxr-IlerepOypr, yi. 573-90-00
Mrorodynknnonansaoro | Kpacuoro Kypcanra, 150117
neHtpa Ilerporpaackoro | & 28 573-90-21
paiioHa
23 | MHorogyskmonaneaeii | CaHkT- 573-90-00
nenTp lleTpoxsopuosoro | Ietep6ypr,r. [eteprod, | mwm
paiioHa yiL. BpaTtres 573-99-41
I'opkymenko, 1. 6,
juarep A
24 | Cextop Ne 1 Cankt-IletepGypr, 573-90-00
Muorodyskmuoransaoro | r. JJoMoHOCOB, iM
LIeHTpa yi1. Ilobensl, 1. 6, 573-97-86
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25 | MHOro®hyHKIMOHATEHELH Canxrt-IlerepGypr, 573-90-00
» * | nenrp Ilpumopckoro amnest KorensHukosa, WA
palioHa I. 2, Kop1. 2, imatep A 573-90-60
26 | Cextop Ne 1 Caukr-TletepGypr, 573-90-00
MuorodyHkIHOHATBEHOTO Hosoxonomspkekuiinp., | uim
’ nenrpa IIpumopckoro A. 16/8, matep A 573-96-60
palioHa
27 | Cextop Ne 2 Caukt-IlerepGypr, 573-90-00
MHoro¢ynkuuonansHoro | BoraTsipckuit WA
neHTpa [Ipumopckoro p.,a. 52/1, matep A 573-94-90
pationa
28 | Cextop Ne3 Canxkr-ITerepGypr, 573-90-00
Muorodpynxiuonansaoro | Illyeamosckmit mp., WIH
uenTpa IIpumopckoro a.41, xopm. 1, nurep A | 573-91-04
paitona
29 | MEOroGYHKIHOHATEHEIH Canxr-Tlerep6ypr, 573-90-00
A nentp Ilymkunckoro r. [lymxun, Manas yu., | win
paiiona A. 17/13, marep A 573-99-46
350 Cektop Ne 1 Cagxt-lletepOypr, moc. | 573-90-
Muorogynxmmonansroro | Illymapsr, 00nmm
nenrpa IlymkuHckoro Ilymxwunckasyi.,n. 38, 573-91-09
palioHa aaTep A
31 | Cexrop Ne 2 Cankt-IletepGypr, 573-90-00
Muorodynximonamssoro | r. IlaBnoeck, [lecuansii | wmm
nentpa IlymxuHcKoro mep., 1. 11/16 573-90-04
paiioHa
32 | MHOrOGYHKIMOHATBHBIH Canxr-TletepGypr, 573-90-00,
HEHTP OPYH3EHCKOro Hywnaiickuii mmp., 573-96-85,
paiiona A. 49/126, matep A 573-96-89
33 | Cexrop Ne 1 Cankr-IletepOypr, 573-90-00
Mrorodyukmuonansaoro | np. Cruasw, 1. 2, WA
neHTpa OpyH3eHCKOro KopIL 1, mutep A 576-07-95
palioHa
4 | MHEOrOGYHKIIMOHANBHEII Canxkr-IlerepOypr, 573-90-00
] neHTp LleHTpansaoro Hesckwmit nip., 1. 174, HITH
paiioHa JATEP A 573-90-57




3asiBiicHME Ha

Ipunoxenne Ne 3

K AIIMHHHCTPaTHBHOMY peryiaMeHTy
MectHoli agMUHHCTpaUME MyHULMTATLEHOTO
00pazopaHus  AnTekapckuit OCTPOB MO
NPeJOCTABJCHHIO MYHHIMIIAABHOM  yCIyru
IO BHIAaY€ AapXHBHBIX CHPABOK, BHITHCOK,
KOMUA  apXMBHBIX JOKYMEHTOB OPraHOB
MECTHOTO CaMOYIPaBJICHHUs] MYHHMLHIIATHEHOTO
obpa3zoBanus Anrrexapckmii OCTpOB

I'nase MecTHOM agMuHuCTpanmH

oT
HpOXKHBaroniero(ei)
Tenedon
JIOMalllHUi
pabounit
3asBicHUE

ITpomry BeIZATE

KommuectBo IK3EMINIPOB

Komnus Heobxonuma mis

Ilognuce

Jlata

ykaszamoe aopecama



Ipnaoxenne Ne 4

K AIMMHHCTpPaTHBHOMY perilaMeHTy
MectHo#i amMHHMCTpaIu MyHHUMIATEHOTO
00pasoBaHMa  AnTeKapckuit OCTPOB  TIO
TIPEOCTABNCHUIO MYHULMNAIBHON YCIIYrH
[0 BBIIAYE APXMBHBIX CHPABOK, BBIIHCOK,
KONMH  apXMBHBIX JOKYMEHTOB OpraHOB
MECTHOIO CaMOYNpPAaBICHUS MYHHIUNATLHOTO
obpazoBanms AnTekapckuii OCTpOB

®opMa apXUBHOMN CIIPaBKH

(Ha3sBaHHE apXKBa)
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3 ApX¥BHas CIpaBKa M apXHBHAs BBIHCKA COCTABMSIOTCS ¢ 0BGO3HATCHHEM Ha3BaHWi MHGOPMALMOHHOTO JOKYMEHTA
«ApXMBHAS CIpaBKa», «ADXMBHAs BBIIHCKa». TekcT B ApXUBHOM CIIPaBKe NAETCA B XPOHOIOTHYECKON MOC/EI0BATEBHOCTH
COOBITHH € yKasaHHEM BHJOB apXHBHBIX JOKYMEHTOB M MX gaT. B apXWBHOH CIPaBKEe MOIYCKACTCS LUTHPOBAHHE APXHUBHBIX
' IOKYMEHTOB.

HecoBrazienne oTIeNbHBIX /JaHHBIX apXHBHBIX AOKYMCHTOB CO CBENCHHAMM, W3JIOKEHHBIMHU B 3aIpOCe, HE ABISETCS
TIPeIATCTBUEM IUIsi BKIIOYEHHS MX B apXMBHYIO CHOPABKY DM YCITOBMH, eCH COBNAJEHHE BCEX OCT&JILHBIX CBEJICHHI
HC BBISHIBACT COMHEHUIT B TOXIECTBEHHOCTH JIMLA ik (HaKTOB, O KOTOpBIX TOBOPUTCS B aPXHBHBIX JOKYMEHTaX. B apXuBHOMN
CIpaBke 3TH NaHHBIC BOCTIPOM3BOJATCA TaK, KAK OHHM H3IOKEHBI B apXHUBHBIX MOKYMEHTAX, a PacXOXIeHWs, HeCOBMaIeHHd
1 HETOYHBIC HasBaHWs, OTCYTCTBHE MMEHH, OTYECTBA, HHUIMANOB M HAIMYHE OJHOTO U3 HHX OTOBAPHBAIOTCA B TEKCTE
cmpasky B cko6kax («Tak B nokymeHTe», «Tak B TeKCTe OpHIHMHANAay).

Ceenenus o pabore, yaebe B HECKONBKHX OPTaHHM3aLHAX, yIeOHBIX 3aBEACHAAX BKIIOYAOTCS B OJIHY APXHBHYIO CIIPaBKY.

B mpuMevannsx no TexcTy apxuBHOM chpaBKu OTOBAPUBAIOTCA HEPA3GOPUMBO HAMUCAHHbIE, HCIIPABICHHBIE ABTOPOM,
HE TIOMUIAOIHIECH TIPOYTEHHAIO BCICICTBAE TMOBPEKISHHS TEKCTA OPMTHHANA MECTa («Tak B TexcTe opuruHanay, «B Tekcte
HEPa30OPUHBON).

B Texcre apXuBHOI CIpaBKM He IONyCKAlOTCA USMEHCHHA, HCTIPABJICHHS, KOMMEHTAPUH, COOCTBEHHBIE BBIBOMIBI
UCTONHUTENA 110 CONCPKAHMIO APXMBHBIX NOKYMEHTOB, HA OCHOBAHHH KOTOPBIX COCTaB/IeHa apXHBHAsA CHpaBKa.B koHie
apXMBHOM CIPAaBKU MPHBOAATCA apXHBHEIE MIHAPHL 1 HOMEpa JINCTOB €/IMHHI] XPAHCHHS APXHBHBIX XOKYMEHTOB, NEYaTHEIC
3/@HIA, MCTOJIE30BABINKECS JUIA COCTAB/ICHIN apXMBHOM CIpaBKH. B TekcTe apXuBHO# CIPaBKH AOIMYCKAeTCs MPOCTABICHUE
apXMBHBIX IIH(GPOB M HOMEPOB JIHCTOB €QMHMI] XPAaHSHNS apXHBHBIX JOKYMEHTOB CPa3y MOCIE M3NOXKEHHs KaXIOro (akrta
I coGBITHA. B apXuBHOM crpaBke, 066eM KOTOPOI TIPEBRIIIACT OAMH JHUCT, JIUCTHI JOJKHBI GBITH IPOIIHTHI, NPOHYMEPOBAHbI
H CKpeTIeHBI HeqaTsio MeCTHOM aqMUHHCTpanueii.

Apx¥BHAs CNpaBKa, NpeaHA3HAYCHHAS IS MCHONb30BAHAL Ha Tepputopun Poccuiickoit Deaepauyy, moanucHBaeTCs
I'nasoit MecTHOI aqMuHMCTpamy, 1 3aBEPACTCA MeYaThio MecTHOM aAMUHUCTpalyK. ApXUBHAs CIIPaBKa, NpeAHA3HAYEHHA
AJi HAUPaBNeHHs 3a pyOex, NOAMAChBaeTes I aBoii MecTHOI aAMUHHCTPALNY M 3aBepsaeTcs repOOBOi nedarnio MecTHOH
aIMUHACTPALIUH.

Tlpm HeoOxomuMoOCTM K apxuBHOM crpaske TIPUIIATAOTCA  KONMH  ApXMBHBIX AOKYMEHTOB WIH  RBITACKH
H3 HHX, NOATBCPK AAIOIIKE CBEISHI, H3JIOXKEHHBIE B apXMBHOM CIPABKe.
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K AZIMHUHHCTPaTHBHOMY perjaMeHTy
Mecrhoit agMuHuCTpanuu MYHHUIMIATEHOTO
obOpazoBanus Anrekapckuii  ocTpoB o
TNPCNOCTABICHAI0  MYHHUMIIAGHOH  YCITyTH
[0 BLIAYC apXUBHBIX CHPABOK, BBIIHCOK,
KOIHH  apXHMBHBIX  JIOKYMEHTOB OpraHoB
MECTHOTO CaMOYNpPAaBJIEHUS MYHHIHITAEHOTO

obpazoBanus Anrekapckuii OCTPOB
(®.M.0. 3asBuTEN B HaTe;BHOM TIanesxe)
(ampec 3asBuTes)
YBaxkaemblii (as) !
Mectras anmunucTpanms MYHUIMIIATEHOTO 00pa30BaHUs » paccMoTpeB Baine
3asgBieHHe (BX. No or _ . . ) HacTosmuM coobmaer Bamo6 orkase
B PEAOCTaBICHUN MYHHIUTIATBHOMN YCIIyTH o NIpUYHAHE

(IpHYHMHEI OTKa3a B IpeoCcTaRIeHAN MYHULATAIBHOM yCIIyTrn)

I'naBa Mecrnoit AAMHHHCTPANHHA / /
(Tonmuce) (N.0., bamumms )
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