a

el

o LR T
P

CAHKT-TIETEPEYPT

MYHUITUITAJIBHOE OBPA3OBAHHUE MYHHUIIUIIAJIBHOT'O OKPYT A
AIITEKAPCKHAM OCTPOB

MECTHASI AIIMUHUCTPALUSA

197022, Canxr-ITerepbypr, ya. JIsea Tonctoro, ioM.5, Ten/dake 702-12-02
INOCTAHOBJIEHHE
705 20/ n 68

O6 yrBepixaennr AIMHEHCTPATHBHOTO PeriiamMeHTa 1o IpeIocTaB/IeHHI0 MyHHIMNAILHOM
yeayrn «Ilo KeHcy IbTHPOBaRHIC HOTPeGHTe el 10 BOMPOCAM 3aMIATHI MPAB IOTPeGHTE Tl

B cooteerctBum ¢ IlocraHoBnenumeM IaBel MecTHOIM AIMHHHUCTpalMd M yHHIUIIAIEHOTO
Ob6pasoBanus MyHAIMIIANEHOrO OKpyra Amnrekapckmii octpo oT 28.04.2011r. Ne 148 «O HopsaKe
pa3paboTKM U YTBEpXICHHS AIMMHICTPATHBHBIX DPELIAMEHTOB IIPENOCTABICHMUS MYHHUITUTIATEHBIX
yeayr  MecTtHO#  AXMMHMCTpanme#l — BHYTPHTOPOACKOTO — MYHHUMNANBHOTO  0OpasoBaHus
MYHHIMIATBHEIA OKPYT AmnTekapckmii ocTpoB» MectHas Anmunuctpamus MO MO Arnrekapckui
OCTpOB

IIOCTAHOBJIAET:

1. YTBepanth AZMMHHCTPATHBHEIH PernaMeHT IO NpeOCTaBICHHIO MYHHIHIIAIBHOMN YCILyTH
«ITo xOHCYIBTHPOBAHHIO MOTPEOUTENEH 1O BOIPOCAM 3AIUTEHI IIPAB MOTPEGUTEITICH.

2. Ony6imkoBats HacTosmee [TocTaHOBNICHHE B GinKaiillieM HOMepe MYHHIHIAIBHOM ra3eTH
«ANTEKapCKHi OCTPOB», M Ha OQUIMANEHOM caiite MecTHOH AIMHHMCTpAaNMH www.mamoapt-
ostrov.ru.

3. Hacrosumee IlocTaHoBIeHHE BCTYIAeT B 3aKOHHYIO CHIy Ha CIEAYIOIIMHA JeHb MOCIE ero
o(HITIATEHOTO OITYOIMKOBAHMS.

4. KoHTpoib 3a HCIIOMHEHHEM aHHOro II0CTaHOBIEHNS OCTABIISIO 3a COOOIA.

I'naBa

MecTHONH ATMUHMCTpANHH

MyHHIHOAJIBLHOTO 00pa3oBaHHAN

MYHHMIHNAJILHBIH OKPYT '

Anrtexapckmii ocTpoB 5 IL.JI.MaprunoBay



[Ipunoxenue x [TocTaHOBICHHIO
I'maBer MectHO# A muaucTpanuy MO MO
Anrrexapckuii octpo Ne & 6 ot €& 95_?9’5’

AJIMUHUCTPATUBHBII PETJIAMEHT
MECTHOM AIMUHUCTPAIIUY MYHUIMIIAJIBHOTO OBPA3OBAHMS
AnTexkapckuii ocTpoB
10 IPEJOCTABJEHHIO MYHULATIAJIGHOM YCJIYTH
10 KOHCYJIbTUPOBAHMIO MIOTPEBUTEJIENR
110 BOIIPOCAM 3AIINTHI IIPAB OTPEBUTEJIENR

I. O0mue monoxenns

1.1. IlpenmeTom perynupoBaHHs HACTOSIIErO AJMUHHUCTPATHBHOTO PEINIAMEHTA SBISIOTCS
OTHOIUEHHA, BO3HUKAIOINHME MEX/TY 3aABUTEIAMA H MecTHOI aIMUHUCTpaLMEl MYHHUIIANIAIFHOTO
00pa3soBaHus Anrexapekuii octpos (fanee — MecTHas agMUHUCTpanys) B chepe MPeIOCTABICHHUS
MYHUIMIAIBHOH YCIYTH IO KOHCYJIHTHPOBAHMIO IOTpeOHTENel IO BONPOCAM 3alUTHI IIPAB
noTpebutenei(aanee — MyHUIUIATbHALYCIIYTa).

Biok-cxeMa [pemocTaBleHMs MyHHIUIAIGHONYCIYTHM UNpHBENEHA B  IPHUIOXCHHH
Ne 1 k HacTogmeMy AAMUHUCTPaTUBHOMY PErIAMEHTY.

1.2. 3asgBuTensmMu SBJIIOTCS:

TpaXXIaHe, MMCIOMME HaMEPEeHHE 3aKa3aTh WIM IpHOOpecTH MO0 3aKa3BIBAIOIIHUE,
NPUOOPETAIOIINE WM HCHOE3YIOIHE TOBApE! (PaGOTHI, YCIAYIH) MCKIIOUHUTENBHO VIS JIMYHEIX,
CEMEHHBIX, TOMAIIHUX U MHBIX HYX], HE CBA3AHHBIX C OCYIIECTBICHAEM IIPETPHHIMATENbCKOM
ACATENBHOCTH (fanee — moTpeOuTeny) mHOO MX YIONHOMOYEHHBIE MPEICTABUTEINH,
obpatumecs B MeCTHYO  aIMUHHCTpAaNMIO M  MHOTOQYHKIMOHANBHEIM  LCHTP
IPEIOCTABICHUA TOCYJaPCTBEHHBIX M MYHMIMNAIBHBIX YCIYT C 3alpocOM O IIPeJOCTaBICHHH
MYHHULANAIBHON YCIIyTH.

Ot nMeHy 3asBATENEH BIPaBe BLICTYNATh MX IPEACTABUTEIN [IPH TPETbABICHIN TIaCTIOPTa
rpaxnanuHa Poccuiickoit ®enepamyuy wianm JpYyrux TOKYMEHTOB, YIOCTOBEPSIOMUX JHYHOCTH
Ha TeppuTopun Poccuiickoit denepanuy B COOTBETCTBIHU € AEHCTBYIOIIMM 3aKOHOAATEILCTBOM,
H JIOKYMEHTA, IIOATBEPIKAAIOLIETO TOIHOMOYHMS IIPEICTABHTENS 3asBHTENS .

1.3. TpeGoBanus x MopAaKy HHPOPMEPOBAHHSA O IPELOCTABIEHAN MyHULMIATHHOM YCIyTd

1.3.1. B npenocTaBieHN: MyHHIMIIATBHON YCIYTH YUaCTBYIOT:

1.3.1.1. MecrHas anmunmctpanus: yi. JIssa Toacroro a. 5 CII6, 197022 Cankr-TletepGypr
mamoapt-ostrov.ru

1.3.1.2. Cauxkt-IlerepGyprckoe TOCyIapCTBEHHOE Ka3eHHOe YUpexKICHUEC
«MHoro¢yHKUMOHATBHBIA LHEHTP NPE0CTABICHHS ITOCY 1APCTBCHHBIX M MyHUIMITATEHEIX YCIyD»
(manee — MOII).

Agppec: 191124, Caukr-ITetep6ypr, ya. Kpacnoro Texcrwibimuka, 1. 10-12, murepa O.

lTaKHMI/I AOKYMCHTAMH SBIIAIOTCA:

JOKYMCHTBI, MOATBEPXKIAKIIHAC NOJTHOMOYMA 3aKOHHOI'O NPECACTABUTENSA (CBI/I,Z[CTCJILCTBO 0 POXACHUH, ITIOCTAHOBJICHHE 00 oneke
H Ap.); A

HOBEPEHHOCTH B [IPOCTOM MICEMEHHON GOpMeE, MONTBEPKAAOMAS TTIOTHOMOYYS 1IPEICTABHTENS 3ATBUTENSL,

JAOBCPCHHOCTD, 3aBEpPCHHAA HOTAPHAILEHO, B Cliydac eciu:

[l)ef.[epa.-‘ILHBIM 3aKOHOM TIPCAYCMOTPCHO HOTapHAJILHOE YIOCTOBEPCHUE NTOBCPECHHOCTH NPCACTABATENA 3adBUTENS Kak yci10oBue
OCYLIECTBICHHA TOCYAAPCTBEHHOM (MYHULUNAIBHOR) GyHKUMH, MTPENOCTABICHHS TOCYaPCTBEHHOM (MyHUIMTATBLHOMK) YCAYTH;

OCYMIECTBIEHHE TOCYIAPCTBCHHON (MyHHLMNATBHOM) (YHKIMH, NPEAOCTABICHAE IOCYIApCTBEHHON (MYHWLMIATLHOM) yeayru
3aK/IH04aeTCs B COBCPIICHHHA ACHCTRYA, TPEOYIOMEro HOTapHATEHON (OPMEL
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I'paduk paGoTel: moHenemsHMK — 4eTBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00;
nepepsiB ¢ 13.00 mo 13.48, Berxoanble nHE — cy600Ta, BOCKPECEHBE.

I'padux paGoOTHI CTPYKTYpHBIX Moapasaeaenuit MOI] exennesno ¢ 9.00 mxo 21.00.

Mecra Haxoxzaenms, rpaduk paboTel u cmpaBounsie Tenedonsr M®I] mpencTaBieHs!
B nprytoxkeHun Ne 2 K HACTOAIIEMY AAIMUHHCTPATUBHOMY PEIJIAMEHTY.

Lentp Tenedonnoro obcmyxuanns MOI- 573-90-00.

AJpec caifTa | 3JIEKTPOHHOM MOUYTHL: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen npenocTaBneHMEM MYHHIMNATBHON YCIOyrM 3asBATENIM He Tpebyercs
JOTOIHUTEIBHBIX 0OpalleHU B MHEIE OpPraHbIM OPraHU3aIldH.

1.3.3. Uudopmammio o6 opraHax (opraHu3anusx), yKa3aHHBIX B IyHKTe 1.3 Hacrosmero
AMHHUCTPATUBHOIO PETIAMEHTA, 3a9BUTENN MOTYT MOIYUHTE CIEAYIOMMMH CIIOCOGaMMU:

HanpaBjieHHE 3alpoCcOB B IHMCHMEHHOM BHIE IO ajpecaM OpraHoB (OpraHu3auuii),
YKa3aHHBIX B MyHKTEe 1.3 Hacrosilero AJMUHHCTPAaTHBHOI'O PETNIAMEHTA, B DJIEKTPOHHOM BHE
TI0 YKa3aHHBIM aJIpecaM DJICKTPOHHOM IT0YTH! OpraHoB (OpraHu3anmii);

IO CHPaBOYHBIM TenedoHaM PabOTHHKOB OpraHOB (OpraHH3aLif), YKA3aHHBIX B ITyHKTE
1.3 HacTosIero AJMHHUCTPATHBHOTO PEITIAMEHTA;

Ha [Iloprame «I'ocynapcteennsie ycmyrm B Cankr-IlerepOypre»  (www.gu.spb.ru)
B MHGOPMAIMOHHO-TEJICKOMMYHUKAIIMOBHON cern  «MuHTepHer» (manee — IToprai),
Ha OQUIMATBHBIX caliTax OpraHOB (OpraHH3alWii), yKasaHHEIX B ITyHKTe 1.3 HACTOSIIErO
AIMUHUCTPATHUBHOTO pPEerjlaMeHTa;

IPY JITYHOM OOpalleHHH Ha IpHUeM K pabOTHUKaM OpraHos (OpraHM3alHii) B COOTBETCTBHH
¢ rpaduKoM paboThl, yKa3aHHBIM B ITyHKTe 1.3 HAacTOsMIEro AIMUHHCTPaTUBHOTO PETIIAMEHTA,

B llenTpe Tenedonnoro obenyxuBanut MOIL] (573-90-00);

npu  ofpawenun K uHbQoMaTaM (MHDOKHMOCKAM, HWHQOMYHKTaM), pa3MELICHHEIM
B nomemeHmaXx MOLI, ykasanHbiX B mpunoxennd N2 K HacTosmemy AJIMUHHCTPATHBHOMY
pernamenty; Ha ynunax Cankr-IlerepOypra u B BecTu6romsax craurmii Caukr-IleTepGyprekoro
roCylapCTBEHHOTO ~ YHMTapHOTO npeanpusarus —«CaHkr-IleTepGyprekuii  MeTpOIOIHMTEH»
10 afipecaM, yKazanHeIM Ha [TopTaiie.

Ha crenpax, pasMelleHHBIX B HOMEIECHMAX MecTHON aamuHHMCTpamuu u  MOI],
pasMeniaercs cleayrias HHhopMarus:

HAVMEHOBAHHE MyHUIUTIIATEHON YCITyTH;
_ IIEPEUCHb OpraHoOB (OpraHM3alyi), YYacTBYIOIUX B IPEJOCTABICHMH MyHMIUMATHHOM

YCIYTH;

rpaduk (pexum) paGoTsl, TeNeQOHEI, afpeca dIeKTPOHHOM MOYTH OPraHoB (OpraHu3aIwii),
OCYIIECTBIIOIMX IIPUEM M KOHCYJIbTAllMM 3asBUTENell 1O BONPOCaM MPEJOCTaBICHU
MYHHUIMITAIBHOU YCIYTH;

alpeca OpraHoB (OpraHu3alMii), yYacTBYIOIOMX B NpPEAOCTABIECHHM MYHUIIMITAIBHOM
YCIIyTH;

KOHTaKTHast uHpopMaIus 00 opranax (opraHu3zanusx), YYaCTBYIOIINX
B IIPEJIOCTaBICHAY My HUITUNIATBHOMH YCIyTH;

NOPSIOK IPEAOCTAaBIEHU MyHHIIUTIAIBHOMN YCIIyTH;

TIOCJICIOBATENBHOCTh [TOCEIICHUA 3ajABHUTEIEM OpraHOB (OpraHM3allfif), Y4YaCTBYIOINMX
B [IPEJOCTABIICHAM MYHHIMIIAILHOA YCITyTH;

HEpeYeHb KaTETOPHH IPAK/aH, HMEIOIHMX IIPABO Ha NOTy4eHHE MYHUIMIIAIBHON YCIyTH;

IIEPeYeHb JIOKYMCHTOB, HEOOXOMMMBIX JUIS TOMYYeHHS MYHHIMIIAIBHON YCIyIH, B TOM
YHC/Ie MOTy4aeMbIX MecTHOM aIMuHuCTpanuei 6e3 ydacTus 3aBUTCIIS;

o0pasell 3aMOTHEHHOTO 3asBICHNS.



II. CTangapr npeAocTaB/IeHUsI MyHUNHNAIBHOMN YCJIyrH

2.1. HauMeHOBaHWE ~ MYHMIMIATBHONW ~ YCIYTM:  KOHCYJIBTHPOBaHHE norpedureneii
110 BOIIPOCAM 3alMTHl IpaB NOTPeOUTEEH.

Kparkoe HanMEHOBaHNME MyHUIUTIANHHON YCIyTH: KOHCYJIBTHPOBaHUE NOTpeOHTEIEl.

2.2. MynunmnanbHas yciayra npeocTaBisercs MecTHOM aIMAHUCTpaIHeii.

IipenocrapieHne MyHMUMIAIBHOM YCIYTM OCYLIECTBIseTcs MecTHOM aIMHUHHCTpaluei
BO B3aumozeticteuu ¢ MOIT.

JIO/DKHOCTHEIM JimiiaM MecTHO# ajMUHHCTpaluy 3ampemeHo TpeGoBaTh OT 3asBUTENs
OCYWIECTBICHAS JEHCTBHA, B TOM WYMCJIE COMIACOBAHUN, HEOOXOMMMEIX A MOTYYEeHHS
MYHANMNATBHOR YCIYTH M CB3aHHBIX C OOpaleHNEM B IOCYJApCTBEHHEIE OPTaHEI, OpTaHbI
MECTHOI'0 CaMOYTPAaBICHUS, OPraHU3alluy, 3a UCKIIOYCHUEM IIOMYYSHHS YCIYT, BKITIOUCHHBIX
B TICPEUEHE YCIIYT, KOTOPHIE ABJISIOTCS HCOOXOMUMBIMU H 00A3aTeIbHEIMHU IS TIPEAOCTaBICHUS
MYHHUIUNAIBHEIX YCIYT.

2.3. Pe3ynpTaToM IpeIOCTaBICHHS MyHHIIUIIAILHOR YCITYTH ABJISCTCS:

HAamnpapJIeHUE IIMCbMEHHOIO OTBETA 110 CYNIECTBY OOpaleHus;

OTKa3 B TIPEJOCTaBIICHMM MYHHUIUIIAIBHOW YCIIYTH B BHJE NHCEMa O HEBO3MOXKHOCTH
HCTIOIHCHHS 3aIIPOca ¢ YKa3aHHEM MPHUIUH.

Pesynerar mpenocTaBICHUSAMYHUIMIANBHON YCIYTH BBINAETCS 3asBUTENO MecTHoM
angMuHUCTpanuei, M®LI, Hanpasisercs depe3 oTaeneHus GpeaepaibHO IOYTORON CBI3M.

2.4. Cpokd npeJoCTaBIIEHHS My HULMIIANLHOK YCIyTH

Cpox mpenocTaBleHMs MyHMIIMIIATBHOW YCIYTH He JOMKEH TMpPEBBINATh JBAMIATH
Tpexpabounx JHEH ¢ MOMEHTA PErucTPaIy 3asIBICHHUS.

2.5. IlepeueHb HOPMATHBHBIX [PABOBBIX AKTOB, PETYIUPYIONINX OTHOLICHHS, BOHUKAIOLINE
B CBSI3H C TIPCIIOCTABICHAEM MYHUIMITAJIBHOM YCIyTH:

Koncrutynms Poccuiickoit @enepanun mpuHATa BCEHAPOIHBIM roocoBanmeM 12.12.1993:

I'paxxmanckuit koxeke Poceniickoit ®enepanmyy;

DenepatsHbii 3akoH oT 06.10.2003 Ne 131-03 «O6 o6mUX NPHHUMNAX OPraHM3ALUM
MeCTHOro camoynpanjenns B Poccuiickoit @eneparmuy;

Qenepanbhbiil 3ak0H oT 02.05.2006 Ne 59-®3 «O mopsake paccMOTPEHHS oOpameHuit
rpaxaan Poccuiickoit ®eneparumy;

DeiepanbHELi 3aK0H 0T 27.07.2006 Ne 152-®3 «O nepcoHANBHBIX JaHHBIXY,

Denepanbibiii 3akoH or 27.07.2006 Ne 149-03 «O6 wundopmaiun, HHOOPMALMOHHBIX
TEXHOJIOTHSX U O 3aluTe HH)OPMAITHI,

Oenepanbubii 3ak0H o 27.07.2010 Ne210-®3 «06 opraHu3aiuu IIPENOCTARICHUS
rOCYIapCTBEHHBIX U MYyHUITMITAIBHBIX YCIIYI»;

®epepanbHblii 3ak0H 0T 06.04.2011 Ne 63-®3 «O6 2:1eKTPOHHOM HOAIUCHY;

3axon Poccmiickoit @enepaimu ot 07.02.1992 Ne 2300-1 «O 3amure npas noTpeburereii»;

3akon Cankr-IlerepGypra or 23.09.2009 Ne420-79 «O6 opraHM3amiii MECTHOIO
camoymnpasieHusa B Cankr-lletepGyprey;

nocranosnenue  IIpasurensctBa  Camkr-Iletepbypra or  30.12.2009  Ne 1593
«O HEKOTOPBIX Mepax MO IOBBINEHHIO KAYECTBA NPEIOCTABIECHHS TOCYIAPCTBEHHBIX yCIIyT
Ha 0ase MHOTOQYHKUMOHANBPHOIO IICHTPA NPEAOCTABIEHHS TOCYJApPCTBEHHBIX yCIyr
B Cankt-IleTepOyprey;

YcTaB MyHMIMNAIEHOTO 00pa3soBaHusS ANTEKAPCKUiA OCTPOB;

IIOCTAHOBJICHUE MecrHoit aIMUHUCTpAITAU oT 28.04.2011 Ne 48
«O mopsinke paspaboTKM U YTBEPKIEHUS aIMHHHUCTPATHBHHIX PEIAMEHTOR IPEIOCTABIEHHS
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MYHMIMNAIBHBIX ycnyr MecTHol aAMUHHCTpanueil BHYTPUTOPOACKOrO MYHHIIHIIAIBHOIO
00pa3oBaHUA ANITEKapCKUi OCTPOBY..

2.6. McuepnpiBatomyil  HEPCUEHb  JOKYMEHTOB, HEOOXOMMMBIX B  COOTBETCTBHH
C HOPMATHBHBIMH IPABOBBIMU aKTAMH IUIS NPENOCTABICHUS MYHHIMIIAIBHOW YCIyTH U YCIVT,
KOTOpPBIE SBIAIOTCH HEOOXOAMMEIMH M OOS3aTeNbHBIMM Ui IIPENOCTABICHHA MYyHULHIIATBHOIN
YCIIYTH, MOUIEKAIUX NPEACTABICHUIO 3asSBUTEIEM:

IHCBMEHHOE 3asdBicHHe (MO0 (opMecoriacHO NpuiokeHmo Ne3 K  HacTosmemy
AIMUHHCTPAaTHBHOMY PETIIaMEHTY);

JIOKYMEHT, YAOCTOBEPSIONINiA IHYHOCTS.

IIpu obpaiuenny mpeacTaBUTENS JIMIE, HMEIOIIETO IPABO HA MOMyUeHHe MyHHIUIATEHON
YCIIYTH, JONOIHUTEIBHO IPEICTABISIOTCS

NacmopT Jnu60 HWHOH JOKYMCHT, YNOCTOBEPSIOMIAN JIMYHOCTH IIPEACTABUTENS JIHIE,
HMEIOIIETro NPaBo Ha IOIyYeHHE MyHUIIMIATBHOM YCIIyTH;

DOKYMEHTBI, IIOATBEPIK JAIOINIE OTHOMOYHS IIPEACTABUTE .

JIOKYMEHTEL, IPUIAracMEIe K 3agBJIEHUIO, IIOC/IE KONMPOBAHKUS BO3BPAIIAIOTCS 3asSBATEIIO.

2.7. cuepnpiBaromuif  MepeveHs  JOKYMEHTOB, HEOOXOMMMEIX B  COOTBETCTBHH
C HOPMAaTHBHBIMH IIPABOBBIMHU aKTaMH IS NPENOCTABICHUS MYHHITUIAIGHON YCIyrM W YCIYT,
KOTOpHIE ABILIOTCA HEOOXOAMMBIMA M 00A3aTeIBHBIMY JUIL MPENOCTABICHHS MYyHHLIUIAIBLHOM
YCIIYTH, KOTOPbIC HAXOJATCSA B PacopsikeHHH (eAepaibHBIX OpraHOB MCIIOMHUTEIBHOMN BiIaCTH
U OpraHoB TIOCYAAapCTBCHHBEIX BHEOIOKETHHIX ()OHIOB, OPraHOB HCIOJHUTENHHON BIACTH
cyObekroB Poccmiickoit deaepalyu 1 OpraHoB MECTHOTO CAMOYIIPABIICHHS, I101BEIOMCTBEHHEIX
UM OpraHM3alliifi M  MHBEIX  OpraHu3aluMii, ¥  KOTOpbie  3adBHTE]b  BIpPABC
TIPEJICTaBUTB, ICHCTBYIOIIMM 3aKOHOAATEILCTBOM HE HPelyCMOTPEH.

2.8. JlorokHOCTHBIM TMIiamM MeCTHOM aIMUHICTPALMK 3alpeIeHo TPeGOBATE OT 3asBUTEIIS:;

NPEJICTABICHNsT JAOKYMEHTOB W HHQOpMalluM WM OCYIIECTBICHHS ACHCTBUIA,
IPEACTABICHUE MITH OCYIIECTBIICHUE KOTOPHIX HE IPEXYCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMIU
aKTaMH, pPeryJHpYIOIUMU OTHOILICHWS, BO3HUKAIOMIUE B CBASM C IPENOCTABICHHEM
MYHMITUTIAIBHON yCIIyIH;

NPEICTaBICHUA MOKYMEHTOB M MHGOpMAIMM, KOTOPBIE HAXONATCA B pPacCHOPSKCHUH
OpraHoB, IPEMOCTABIAIOMUX  MYHHUIMIAABHYIO  YCIYTY, HMHBIX OpPraHOB  MECTHOTO
, CaMOYTIPABJICHHUS, TOCYNAPCTBEHHBIX OPraHOB M OPraHM3alluii B COOTBETCTBUH ¢ HOPMATHBHBIMU
IIPaBOBBIMH aKTaMu Poccuiickoit ®enepaniy, HOPMAaTHBHBIMU [IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ®emepanin W MyHUOHIAIGHBIMM [IPABOBHIMH  AKTAMH, 33 HWCKIIOYEHHEM
AOKYMCHTOB, BKIIOYEHHEIX B ONPEACIACHHBIA craTheii7 ®epepansHoro 3akona or 27.07.2010
Ne 210-@3 «OG opraHmsaliy NpefOCTaBICHHA TOCYNAPCTBEHHBIX M MYHHIHNAIbHBIX YCIIyT»
IIEPEUCHD JOKYMEHTOB.

2.9. UcuepnbiBaiomuii  MepedeHh OCHOBAHMI Juls OTKasa B HOpHeMe JOKYMEHTOB,
HEOOXOIMMEIX JUIA IIPEOCTaBICHHS MyHHIMIANBHOM yCIyru

OcHoBaHuit 111 OTKasa B IpHEME JOKYMEHTOB, HEOOXOMMMEIX UISi NPEAOCTABICHHS
MYHUIIUNIATEHON YCIIYTH, NE€ACTBYIOIMM 3aKOHOAATENBCTBOM He MPEyCMOTPEHO.

2.10. VicuepnpiBaromuii  mepedeHb OCHOBaHMi JUIs IIPHOCTAHOBICHHS WIM OTKA3a
B IPeIOCTABJICHUN MyHULIMNIATEHOU YCIyTH

2.10.1. OcHoBaHMif IS TIPHOCTAHOBIEHHS MNPEJOCTABICHAS MYHULMIAIBHON YCIyTH
AEHCTBYIONIMM 3aKOHOATENBCTBOM HE NPELyCMOTPEHO.

2.10.2. OcHoBanmMeM Is OTKa3a B  IPENOCTABACHAN  MyHHIUNAIBHOMN YCIyTH
ABACTCAHCIIPEACTABICHHE B MECTHYIO aIMMHUCTPAII0 BCEX HEOOXOAMMEIX JOKYMEHTOB
B COOTBETCTBUH C IIYHKTOM 2.6 HACTOSIIETO A MUHUCTPATHBHOTO PEIIIAMEHTA.
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2.11. Yceryrn, KoTOphIe ABIIAIOTCS HEOOXOMUMBIMYA U 00S3aTeNLHEIME IS PEI0CTaBICHHUS
MYHUIIUIIQIBHON YCIyTH, ICHCTBYIOIIMM 3aKOHOJATEIBCTBOM HE MPETy CMOTPEHEL.

2.12. llomniHa  wnv  WHAs IUIaTa 33 OPEJOCTABICHME MYHHIMIATBHON  yCIyIH
HE B3UMAaCTCA.

2.13. MakcuMajIpHBIH ~ CPOK  OXHIAAHMS B O4YEpeAH NpH  IOfJaYe  3asBiICHHUS
O NpEAOCTABICHHM MYHHIMNANBHON YCIYTM M IpH TOMYYECHHH pe3y.;1bTaTa IIPeIOCTaBICHHS
MYHULUITANBHON YCIIYTH:

a) CPOK OXHIaHUA B OYEPENM TpPH TOJade 3asBICHUA M HEOOXOAMMEIX JOKYMEHTOB
B MeCTHOM aAMUHKCTPAIMY HE JOIDKEH NPEBHIIATh [IATHAAIATH MUHYT;

6) CpOK OXHMzaHWA B OYCPENM NPH NOJYYCHHH AOKYMEHTOB B MeCTHOM aIMMHHCTpanuu
HE I0JDKEH NPEBHIMIATE [ISTHAIATH MUHYT;

B) CPOK OXXMAHHMA B OYEpeH TIPH I0Jaye 3asBICHUS W JOKYMEHTOB B M®Ll He momken
IPEBBINIATE MATHAAIATH MUHYT;

I) CPOK OXM/IaHHS B OYEPEH IIPH MOMYICHHH T0KyMeHTOB B M®I] He M0KCH [peBHILATH
IATHAI[ATH MUHYT.

2.14.Cpok ¥ TOpANOK PpErHCTPaIlMM 3alpoca 3asBHUTEIS O  IPEJOCTABICHUHU
MYHHMIHITIAJIBHON YCIIYTH

2.14.1. lpu jmysoM oOpamieHuy 3asBHTENS B MECTHYIO afMMHMCTpPAIHIO PErHCTpAIHs
3ampoca O NPEROCTABICHUN MYHMIMITIAILHON YCIyrH OCYIIeCTBIsSeTcs paGoTHHKOM MecTHOIM
aIMHHMCTpAllM B TNPUCYTCTBHU 3asABHTENA, KOTOPOMY BBIA€TCA PACIHCKa C IPUCBOSHHBIM
PETHCTPAIMOHHBIM HOMepOM. CpOK perucrpanyy 3ampoca 3asBUTCIA O IIPeNOCTABICHHH
MYHUIMIANBHOR YCAYTH COCTAaBIAET He Ooiee TPHAIIAaTUMHUHYT.

Peructpanus 3aseiaeHus ocymecTBisdercs MecTHON aJMHHKMCTpaLHell B TEUEHHE OIHOTO
paGodero IHi ¢ MOMEHTa IOTydeHus MECTHOM aIMUHMCTpamuell JOKYMEHTOB, YKAa3aHHBIX
B TyHKTE 2.6 HACTOSIIEro AJIMUHACTPATHBHOTO PErIaMeHTa, B OpMe IEKTPOHHOTO JOKYMEHTA
WK JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.142.Tlpn mwunom ofpamenuu 3asBurens B MO®I[ sampoc 0 mnpeqoCTaBIECHUH
MYHHIUNIATBHONH YCIYTH pErucTpupyercs paboTHukoM MOI[ B mpucyTcTBHM 3asBHTENS,
KOTOPOMY  BBIJIA€TCA  paclMCKa ¢ PETMCTPAallAOHHBIM ~ HOMEPOM,  IIPUCBOEHHBIM
MEKBEIOMCTBCHHOM ~aBTOMAaTH3UPOBAHHONW HMH()OPMALIOHHOM CHCTEMOM IpeNOCTaBICHUS
B CaHkr-IleTepGypre rocy1apcTBEHHBIX M MyHHULHUIIANBHBIX YCAYT B SIEKTPOHHOM BUJE.

Cpoxk perucrpanuu 3anpoca 3asBUTENA O IPEAOCTaBICHAN MyBULMNIANEHOH yeayri B MDI |
COCTaBIIET He 00JIee NATHAIIATUMHUHYT.

2.15. TpeGoBaHMs K IOMEIEHHAM, B KOTOPBIX MIPEAOCTABIAIOTCS MYHHIANAILHEIE YCIIyTH,
K MECTy OXHMJAHUA U NIPHEMa 33 BUTCIICH, Pa3MEILEHUIO U 0(OPMIICHHIO BU3YalbHOM, TEKCTOBOM
¥ MyJIbTUMEUHHOM HHDOPMALMH O TIOPSIKE IPEAOCTABICHNS MY HALUIIAIBHOM YCIyTH

MyHuimnansHas yciayra NpefocTaBIseTcss B LOMEIICHUAX MeCTHOH aJMHHHCTpALH
1 M®L]. IToMemenus, B KOTOPHIX IPENOCTABIMIOTCS MYHUIMIANBHEIC YCIIYTH, MECTO OXKHIaHHSI,
JOJDKHBI HMETh IUIOIIAaH, IpeyCMOTPEHHBIE CaHUTApHBIMU HOpMaMH
¥ TpeOGOBaHWAMH K pabounM (O(HCHBIM) HOMEIICHWSM, Iae oGOopyAoBaHH paboume MecTa
¢ HCIIOJIB30BAHUEM IIEPCOHABHBIX KOMIIBIOTEPOB M KOIMHMPOBAIBHOM TEXHHUKU, U MECTa I
[IpUeMa TOCETUTENICH, a TaKXKe JOIDKHBI OBITh 000PYI0BAHBI CTYJIBAMH U CTOTAMH, HMETH [THCUHC
IPHHAUICKHOCTH  (KapaHJalwM, aBTOPYYKd, Oymary) Iuia  3amojiHeHHs — 3alpocoB
O NPENOCTaBICHUHM MYHHIUNATBHOM YCIYTM M NPOU3BOICTBY BCIOMOTATENBHBIX 3amucei
(DamMATOK, TOSCHEHWi), CTEHJaMM, Ha KOTOPHIX /[OIKHA OBITh pa3MelicHa uHpopMaIus,
YKa3aHHas B IMYHKTE 1.3 HAacTOAINEro AMUHHCTPATHBHOTO PEITTaMEHTa.

Homemenust MOI] 1o/mKHBI 0TBEYaTh OCHOBHBIM OMOXCHASIM CTAaHIApTa KOM(OPTHOCTH.

2.16. [Tokasarenu OCTYITHOCTH U Ka4eCTBA MYHULMIIATLHOH YCIYTH
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2.16.1. Konmaectso B3aumoeiicTBurit 3asBuTens ¢ MecTHOM aqMuUBHCTpanmeii mbo MOI]
— He Oosee ABYX.

2.16.2. IIpofomKUTENBHOCTS B3aMMOJIEHCTBHI JO/KHOCTHEIX JHI[ IIPH IIPELOCTABICHIH
MYHHIHIIATBHON yCIIyTH yKasaHsl B pasaesne IIInacTosimero AIMHHUCTPAaTHBHOTO PeTIaMeHTa.

2.16.3. Cioco6BI IpefOCTaBICHHS MYHHUMNATBHOM YCIyTH 3aMBHTEIIO:

HENOCPEICTBEHHO NPH MOCEIICHUH MecTHO aMUHKUCTpaluy;

nmocpenctsomM MOI],

2.16.4. CiocoGsl  MHQOPMHPOBAHMS 3asBUTENS O pPE3YIbTATAX IPEJOCTABICHAS MIH
MPHOCTAHOBJICHHH MYHUIMIIATBHOM yCIyrm: mno TenedoHy, IO DIEKTPOHHOH moure,
B ITACBMEHHOM BHJIE.

Cnoco6  undopMMpoBaHHA  3afBHTENI O  pPe3yNbTaTaX  OPEJOCTABICHHA MK
IIPUOCTAHOBJICHUY MYHHMIIUITAIBHON YCIIYTH YKa3hIBACTCS B 3asIBJIICHHN.

2.16.5. KonuyecTBo IOKyMEHTOB, HEOOXOAMMBIX [Is HPEJOCTABICHUS 3asABUTEIEM B LEJIIX
TOTYYECHHSA MYHUIIUIIATBHOM YCIIYTH — JBa.

2.16.6. Ocymecrpienne MecTHOM aMHUHUCTpaNMeEll MEKBEIOMCTBEHHOTO B3aMMOIEHCTRIA
IpH NPEIOCTABICHHH MYHULINNAIBHOM yCIyTH HE Py CMOTPEHO.

2.16.7. Cpok 1ipeocTapieHHs MyHHIMNANGHOM YCIYIH He JO/DKEH MPEBBIIATHIBANUATH
Tpexpabounx JHelC MOMEHTa PETUCTPAllH 3asBICHU.

2.17. OcobeHHOCTH TIPEAOCTABNEHNS MYHILMIATLHOM yeayru B MOI]

Ilprem 10KYMEHTOB ¥ BbIlaya Pe3yJIbTaTa IPeA0CTaBICHIN MyHUIMNATBHOM YCIYTH MOTYT
OBITEL OCYIIECTBIIEHBI TocpeacTBoM M®I].

Mecra Haxoxmenns ®  rpadmku  paGorsl MOL| mpHBENEHE B IPIIOKEHHM
Ne 2 k HacToslIEMy AIMMHUCTPaTUBHOMY PETJIAMEHTY, a TakKe pasMeleHsl Ha [Toprae.

Lentp renedorHoro obcmyxupanua ML — 573-90-00.

AJipec caiita 1 SJIeKTPOHHOMH TOUTE: WWW.gU.spb.ru/mfc, e-mail: knz@mfespb.ru.

Hpy npenocTasieHny MyHUITUIATBHOM yCeIyru noapasaeienns M®I] ocymecTrisior:

B3aMMOJICHCTBHE ¢ MeCTHOM agMHUHHCTpanyeil B paMKaxX 3aKIIOYEHHBIX COITAINCHMA
O B3aMMOJICHCTBHH,

VHOOPMHPOBaHME TpaX[aH ¥  OpPTaHH3aUMil 0O  BOTPOCAM  NPCHOCTABIEHHS
MYHUIUIATIBHBIX YCIYT;

IIPHEM U BBLIAYTY JOKYMEHTOB, HEOOXOAMMBIX IS IPEOCTABICHHS MYHUIMIIAILHEIX YCTYT
WK ABJIAFOMUXCS PE3YIbTaTOM HPEAOCTABICHIS MyHHIUITABHBIX YCIIYT;

00pa0OTKy IepPCOHATBHBIX [AHHBIX, CBS3aHHBIX C NPEIOCTABACHHEM MYHHIIANAILHBIX
YCIYT.

B ciydae mogaun 10KymeHTOB B MecTHYIO aIMUHHCTpaLmio nocpencteoM M®IT paGotaux
MO®LI, ocymecTBadromuii TpHeM  IOKYMEHTOB, IIPEACTABIEHHBIX LA TOTYYEHUS
MYHUIIUIAIBHON YCIIyTH, BBIIOIHAET CICAYIOIIHE AeHCTBI:

OIpEAEISET IPEAMET OOpaIleHHs;

YCTaHaBJIMBACT TUYHOCTH MPAXKJaHIHA U €TI0 IIOTHOMOYHSA;

NPOBOAMT TPOBEPKY COOTBETCTBHS JAOKYMCHTOB TpeOOBAaHHAM, YKA3aHHBIM B ITYHKTeE
2.6 HACTOAIETO AIMUHHCTPATUBHOTO PEIIAMEHTA;

KOHCYNBTHPYET TIpaxJaHMHA O HOpsjaKe OGOPMIEHHS 3afdBICHHA W  TPOBEpSET
IPaBUIBHOCTE €ro odopmieHus. [lo mpocsbe rpaxjaHHHA, HE CIOCOGHOrO MO COCTOSHUIO
3Z0POBB JIMOO B CHITy MHBIX IIPUYUH COOCTBEHHOPYYHO O(OPMHTH 3asABJICHHE, 3aIBJICHHE MOXKET
ObrTh  oopmieno  paGotHukoM M®IL, ocywecTBISIOMMM TIpHEM JOKYMEHTOB, O deM
Ha 3asBIICHUM JIENACTCA COOTBETCTBYIOIIAS 3AIIKCh;

ompeneNsieT cnocod NHPOPMUPOBanHUs 3adBHTENS O IPUHATOM MecTHOH aJMHUHHMCTpaIMe
PCINCHUN [0 NPEJOCTABICHUIO MYHHUIUNANBHON YCIyrn (B yCTHOM JnGC MUCEMEHHOM dopMe,
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B TOM qucie depes MOLI, B cnydae kenaHus 3asBHTEINs MOTYYUTh OTBET uyepes MDI]), o gem
Ha 3ajABJICHHHM JEIAaeTCS COOTBETCTBYIOLIAA 3aICh,

OCYIICCTB/IACT CKaHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE
AENO, BCE JOKYMEHTBI KOTOPOTO CBS3BIBAKOTCA CIUHBIM YHHKAJIbHBIM HICHTH()HKAIMOHHBIM
KOJIOM, TO3BOJIAIOIINM YCTaHOBUTH MPHHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHTENIO
¥ BUly 00pamieHns 3a MyHHUIUTATEHOM YCAYTOi;

3aBepACT IJICKTPOHHOE J€/I0 CBOEH INIEKTPOHHOM IOAIIHCHIO;

HATPaBJIAECT 3aABICHHE, KOMHMM JIOKYMEHTOB H pEECTp MAOKYMEHTOB B MecTHyIO
aAMHHUCTPAITUIO:

B 3]IEKTPOHHOM BH/IC (B COCTAaBE IAKETOB JJIEKTPOHHBIX J€) B TEUEHHE OJHOTO paboduero
AHA CO IHA oOpalleHns 3asButens B MOII;

Ha OYMaXHBIX HOCHTENAX (B Clydae HEOOXOMMMOCTH O0Gf3aTeNHLHOTO IIPeIOCTABICHHA
OpHIMHANIOB JOKYMECHTOB) — B TEYeHHE TpeX paboumx aHedl co AHg OOpallleHHS 3asBUTEIIS
B MOII.

B ciyyae mpefoCTaBICHMS KOMIUIEKTa AOKYMEHTOB, HE COOTBETCTBYIOIIETO IIYHKTY
2.6 HacroAmero ATMHHHACTPaTABHOIO periamenta, paGotauk M®ILI, ocymecTBisromuii IIpHEM
JAOKYMEHTOB, [€laeT Ha 3aidBIcHHH 3anuch «O TPEAOCTABICHMM HEMOJHOTO KOMIUIEKTa
JOKYyMEHTOB IIPOMHQOPMHUPOBaH». DPaKT 03HAKOMIICHUS IPAKJAHMHA C 3aITHCHIO 3aBEPICTC €ro
IIONHMCEI0. By [Py 5TOM rpaiaHuH OTKa3ayIcs OT NOJady 3asABIEHNs U MOTpeGoBal BO3BpaTa
IPCIOCTABICHHBIX JOKYMEHTOB, JeJlacT Ha 3aABjICHUH 3amichk «HacTosiee 3asBiIenne 0oT03BaHo,
AOKYMEHTH BO3BPAILCHBI 3aSBUTEII0» U BO3BPAMIACT IIPEIOCTABICHHBIE JOKYMEHTEL.

Ilo oxkoHYaHMM mpHeMa JIOKYMEHTOB paGoTHuk MOL[ BbIaeT 3aABUTENIO PACIHCKY
0 IIpHEME TOKYMEHTOB C YKa3aHHEM UX IICPEYHS U JaThl.

PaboTHik MecTHOH aJMHHUCTPAINH, OTBETCTBEHHbIH 3a MOATOTOBKY IPOEKTA PeIIeHHs,
HaIpaB/IA€Tpe3y IbTaT MPSIOCTaBICHUS MyHUIIUNAIBHOM yenyria B MOL mis ero moceyromeit
HEpeady 3agBUTEIIO:

B JJICKTPOHHOM BHJE B TE€YCHHE OJHOrO paboyero AHA €O QHA MNoAmucaHds I iaBoif
MecTHO# agMUHHCTpalMK JTOKyMEHTOB O INpEAOCTAaBIEHMH (OTKa3e B IIPEJOCTABICHHHM)
3agBUTENIO MYyHULMNATBHON YCIYTH;

Ha OyMa)KHOM HOCHTE:TE — B CPOK He 0ojiee Tpex pabounx AHeil co MHs moanucanus I iaBoit
MecrHoil agMMHUCTpaM [OKyMEHTOB O HpENOCTABICHUM (OTKase B MPeJOCTABICHUN)

3agBUTEI0 MYHUITUIATEHON YCIyIH.
| PaGorunk M®II, OTBETCTBEHHBIH 3a BBIAYY AOKYMEHTOB, IONYYEHHBIX OT MeCTHOM
4IMMHUCTpallid, HE TMO3[HEC JBYX pabouyux mHEH co AHA WX MOAyYeHHs: oT MecTHoil
aIMMHUCTPAIUH, COOOINAET 3asBUTETI0 O NMPHHATOM PELICHHH M0 TeledoHY (C 3aIUCHI0 aThl
M BpEMEHH TeIC(HOHHOIrO 3BOHKA), @ TAKAKE O BOIMOKHOCTH IIOIYUYEHHS JOKYMEHTOB B MDI],

HI. CocraB, m0C/Ie10BaTeLHOCTL H CPOKH BBINOJTHEHHS AAMHUHHCTPATHBHEIX IPOIEAYD
(meficTBHIL), TpeGOBaHHA K MOPAAKY HX BLINIOJIHEHHS], B TOM YHCJIe 0COGEHHOCTH
BBINONHEHH AIMHHHACTPATHBHBIX NpoueIyp B 2JIeKTPOHHOMH dopme

3a NpeNoCTaBIEHHEM MyHHITHIIATBHOM YCIYTH 3aBUTENIA MOTYT OOPAIaThCS ¢ 3asBIEHAEM
Ha OymMaXHOM HocuTene B MecTHyIo anMuHACTpanmio 1160 B MOII.

Omnucanne MOCIEAOBATENBHOCTH AJMHHECTPATHBHEIX MPOLEAYP IIPH IIPELOCTABICHHM
MYHULMTIAIBHOM YCIyTH:

IpHEM U PETUCTPALIUs 3asBJICHHA 1 JOKYMEHTOB B MeCTHOIM aMUHHCTPAIIHK;



NPUHATUC PEIICHUS O TNPEAOCTaBICHUM MYHUIMNAIRHOM yciayru jubo o6 oTKase
B IPENOCTABICHUM MYHHIUMAIBHOW YCIyrd, HMHQOPMUPOBAaHUE 3asABHUTENIL O pe3yJIbTaTe
NIPEAOCTABIEHI MyHUIIUOATBHOMN YCITyTH.

3.1. IIpreM u perucTpalms 3asBlIeHHS U JOKYMEHTOB B MeCTHOM afMHUHUCTPaIUH

3.1.1. Cobuitnsa  (fopumwdeckue (akThl), SABIAIOMHECS OCHOBAHMEM U1 Hayaja
aJIMUHHUCTPATUBHOM TIPOIIE Y PHI:

NOCTYIUICHHE  (IIOCPEACTBOM JIMYHOTO OOpalleHHs 3asdBUTENss MO0 IOCPEICTBOM
OpraHm3alii MO4YTOoBOM cCBA3M, oT MOII) 3asBmeHns B MeCTHYIO aAMUHUCTPALHMIO
¥ TNpUIaraéMbIX JOKYMEHTOB, YKa3aHHBIX B IIyHKTe€ 2.6 HacTOAIIETO AJIMHHHCTPATHBHOIO
peramenTa (anee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConepxxaHue aqJMAHACTPATUBHOMN TIPOLIETYPEI

PaboTHuk MecTHOM amMUHUCTpAIMK, OTBETCTBCHHEIM 3a IIPUeM KOMILIEKTa JOKYMEHTOB,
py 00palleHUH IpakKaaH B MeCTHYIO aIMUHHCTPAIHIO:

onpezneiseT npeaMer obpalmeHus;

YCTaHaBJIMBAET JINYHOCTh TPAKIAHUHAN €0 MOJTHOMOYMS,

KOHCYJIETUPYET TIPAXIAHUHAO MOPAAKE OQOPMICHUS 3asBICHHS H  [POBEPSCT
IPaBUIBHOCTE ero odopmicHus. [lo mpockGe rpakaaHuHa, HE CHOCOOHOTO IO COCTOSHHIO
310POBbs INOO B CHTY MHEIX IPUYIHH COOCTBEHHOPYYHO OQOPMHUTD 3asBJICHHE, 3asBICHIE MOXKET
OBITH odopmiteHO pabOTHHUKOM MecTHoi a/IMMHHCTpAIUH, OTBETCTBEHHBIM
32 TIPHEM TOKYMEHTOB, O YEM Ha 3adBJICHHHM JEIacTCs COOTBETCTBYIOIIAS 3aIllCh;

onpenensier cnocobd MHGOPMUPOBAHHS 3asSBHTEI O NPHHATOM MECTHOM aIMHUHUCTpamueit
PELICHNH 110 NPEJOCTABICHUIO MYyHHIMIAIBHON yCinyru (B yCTHOM 1m0 MUCBEMEHHON (opMe,
B TOM umciie yepes MOI], B ciayuae jkenaHus 3asBHTENS MONYy4YHTh OoTBET Yepes M®II), o uem
Ha 3a9BJICHUH JIE/IAETCSI COOTBETCTBYIOMIAS 3aIIHCH;

NPOBEPAET HAIUYHC NOKYMEHTOB U JIA€T MX OLEHKY HA NPEIMET COOTBETCTBHS IEPEUHIO
JOKYMEHTOB, yKa3aHHBIX B IIyHKTE 2.6 HACTOSILIET0 AIMHHICTPATUBHOTO PETIaMEHTa;

KCCPOKOMHUPYET JOKYMEHTHI (B CIy4ac HEOOXOMUMOCTH) it GOPMHUPOBAHKS JTUYHOTO [eIa,
3aBEpACT KOMUM NOKYMEHTOB. Kommuu 3aBepsAroTcs MOIIHKCHIO JIMIA, OTBETCTBEHHOIO 33 MPUEM
JOKYMCHTOB, C YKa3aHHEM €ro JAODKHOCTH, (GaMWIMM H HHUIWAIOB, a TakXkKe JaThl
3aBEPEHUAKOINH;

(ukcupyer ¢dakT npremMa JOKYMEHTOB, YKa3aHHEIX B NyHKTe 2.6 HACTOSILIEro

AJIMHHHACTPAaTHBHOTO PETIIAMEHTA, B XYPHAJIC PETHCTPALIHH;
' BBIJACT 3aABUTENIO PACIUCKY O MPHEME JOKYMEHTOB C YKa3aHHMEM HUX MEpPEUHS M JATH
npueMa (pacnMcKa HE BBLAAETCA B ClIydae MOCTYIUICHHS IOKyMEHTOB IO IIOYTE, a TAaKiKe
110 H”HOOPMALIMOHHBIM CHCTEMaM OOIIETO IOJIb30BaHMA);

B ClIy4ac MpeJOCTaBICHUSA KOMIUIEKTAa [IOKYMEHTOB, HE COOTBETCTBYIOIIETO ITyHKTY
2.6 mHacTodmero AJMHHHCTPaTHBHOTO pEIVIAMEHTAa, JCIacT Ha 3asBICHAM  3aIKCh
«0  TpeNOCTaBICHHM HEMOJHOIO KOMIUIEKTa JOKyMEHTOB NpouHbOpMHpOBaH». ®akT
O3HAKOMJICHUA TIPaX[JaHWHAC 3alMCBI0 3aBEpAETCA €ro IMOANMCHI0. Eciu mnpum  sToMm
IPXJAHNHOTKA3AJICS OT IOHaYM 3asBJCHMS M IOTpeOoBal BO3BpPaTa IIPEJOCTABICHHBIX
AOKYMEHTOB, JOelaeT Ha 3asiBieHHU 3amuch «Hacrodmee 3asBieHHE OTO3BAHO, JMOKYMEHTHI
BO3BpaIICHBI 3ASBUTENIO»
U BO3BPALUAET IPEAOCTaBIEHHEIC TOKYMCHTHI;

NEpeJacT 3asiBICHME W KOMIUICKT [OKYMEHTOB JUI NPHUHATHA peIleHHus paboTHHMKY
MecTHO# aAMMHNCTPANUK, OTBETCTBEHHOMY 32 NOJTOTOBKY IIPOEKTa PEIIEHHS.

PaGorHuk MecTHOH aJMMHHCTpAITHH, OTBETCTBEHHEBIN 3a MpUEM KOMILIEKTA JOKYMEHTOB,
npu oOpalleHnH 3asBuTeneil mocpeacTsom M®I1;
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[I0JTy4acT KOIMH AOKYMEHTOB M pPEeCTp HOKyMeHTOB u3 MODI] B simekrpoHHOM BHIE
(B coCTaBe MAKETOB OSICKTPOHHBIX JEN IojydaTenedl MyHULMNATBEHONW YCayrH) W (WTH)
Ha OyMaXHBIX HOCHTENsX (B CIydac HEOGXONUMOCTH O06S3aTENLHOTO  IIPEACTABICHHS
OPHUI'MHAJIOB JJOKYMEHTOB);

IIPOBOJIUT CBEPKY PEECTPa HOKYMEHTOB C IIPEICTaBICHHBIMH JJOKYMEHTAMMU;

IPOBEPSCT HAIMYME JOKYMEHTOB U JACT WX OLECHKY Ha IPEIMET COOTBETCTBHSA IIEPEUHIO
AOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.6 HACTOAMETO AIMUHHCTPATHBHOIO PETJIAMEHTA;

¢ukcHpyer ¢akr npueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HACTOAIIEro
AJIMUHUCTPATHBHOI'O PEINIAMEHTA, B XKYPHAJIE PETUCTPALIAH;

II€peNacT 3adBJICHUC W KOMIUICKT MOKYMEHTOB I IIPHHATHS peIIeHMs pPaGOTHHKY
MecTHO# afMUHHUCTPALMK, OTBETCTBEHHOMY 32 IIOATOTOBKY IIPOEKTa PEeLICHIL.

3.1.3. IIponOImKUTENBHOCTS  aIMUHUCTPATHBHON NPONEAYPH HE JODKHA IIPEBBIIIATH
OHOTO  pabodyero JHAC HaTel MOCTYILICHHA KOMILUIGKTa JAOKYMEHTOB B  MECTHYIO
aJMHUHHCTPAIIHIO.

3.1.4. OTBeTCTBEHHBIE 32 BBINOIHEHHE aJIMWHHCTPATHBHON IIPOLELYPH JOJIKHOCTHBIE
uIa:

paboTHMK ~ MecTHOif  agMUHMCTpaIii, KOTOpEIM  pemeHmeM [aBsl  MecTHOMH
aIMMHHCTpalliM JICJICTUPOBAH Ha MWCIOIHCHHE IPOLEAYp [0 MPEJOCTABICHHIO JAHHOM
MYHHITATIAJIBHOM YCIIYTH.

3.1.5. Kputepuy IpuHATHS PENICHNs B PaAMKaX a/[MUHMCTPATHBHON TIPOIEyPHL:

COOTBETCTBHME KOMIUIEKTa [JOKyMEHTOB TPEOOBAHUAM, YKa3aHHBIM B IIYHKTE 2.6 HACTOSIIETO
AIMUHHCTPaTUBHOTO PETIaMEHTa.

3.1.6. Pe3ynpTaT a IMUHUCTPATHBHOM MPOEAYPHI:

Bbl/laya 3asSBUTENIO PAaCIMCKA O MpPUEME NOKYMEHTOB C YKa3aHHEM WX INEPEYHS U JIATHI
pueMa;

nepenada pabOTHUKOM MECTHOM aIMUHHCTPALIUH, OTBETCTBCHHBIM 33 NPHEM KOMILTEKTA
AOKYMCHTOB, 3afBJICHUS W KOMIUICKTa JOKYMEHTOB PaGOTHHKY MeECTHOW aaMHHHCTpAIHy,
OTBETCTBEHHOMY 34 IOJTOTOBKY MPOCKTA PEIIEHHS.

3.1.7. Cnoco6 ¢ukcarmu pesynpTaTa BHIIOIHEHUS 4 IMAHACTPATHBHOM TIPOITETyPHL:

perucTpanus 3asBjICHUA U JOKYMEHTOB B XypHAJIe PErHCTPAIH.

3.2. IlpundTue pelleHUs O TNPEAOCTABICHHM MYHMIUNAIBHON YCIyrH mbo o6 oTkaze
‘8 NPENIOCTABICHMY MYHWIMIANBHOH YCIyrd, HWH(OOPMHPOBAHHME 3asdBUTEIs O pPE3YJIBTATe
| PEAOCTAB/IEHHS MYHUIIMIIATBHOM YCIyTH

3.2.1. Cobmtus  (ropumudeckue (GakThl), SBASIONMMECS OCHOBAaHWEM JUIS  HAdasia
aZIMAHUCTPATUBHON MPOLIETYPHI:

TONy4eHHe PabOTHHKOM MeECTHOH aJIMHHECTPAliMH, OTBETCTBEHHKIM 32 TIOJTOTOBKY
[OpOEKTa  pPEIICHUsS, 3asfBICHHS U KOMIUIEKTa JOKYMEHTOBOT paboTHHKa MecTHOI
aIMUHACTpPAINY, OTBETCTBEHHOI'O 3a IPHUEM KOMILIEKTA JOKYMEHTOB.

3.2.2. ConeprxaHre aqMHHUCTPATHBHOMN IPOLIEAYPHI

PaGorhuk MecTHOl aIMUHHICTPAIMH, OTBETCTBEHHEIH 3a OATOTOBKY NPOCKTA PELICHHUS:

NIPOBEPSICT AAHHEIC 3aABUTEII U NPEJICTABICHHEIE HM CBEICHUS,

aHATU3UPYET JAHHBIC, IIPE/ICTABICHHLIC 3asBUTENEM, C IIENBIO [PHHATHA pPEINEHUS
0 BO3MOJKHOCTH MCHOTHEHUS 3aIpoca:

B CiIy4ac NPMHATHS PEIICHHUA O NPEIOCTaBICHAN MyHHIMNAIBHON YCIyrd TOTOBUT HPOEKT
pemenns MeCTHOH aJMMHWCTPallid O IIPEIOCTABICHHN MYHUIMNANBHOM VCIYTH, a TakoKe
NHUCPMCHHBIL ~ OTBET 0  CYIIECTBY OOpaleHusA(io  (GopMe COINIACHO  MPHITOKCHHIO
Ne 4 x HacTosmeMy AJMHUHUCTPAaTHBHOMY PErNIAMENTY);
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B Cly4yae TMPUHATHA pEOiCHUs 00 OTKase B MPeJOCTABICHHH MYHHIUNAILHOMN
YCJIyTHFOTOBUT MPOCKT ITAChMa O HEBO3MOXKHOCTH MCIIOJHEHHS 3alpoca C YKa3aHHUEM IPUYHH B
azipec 3asiBUTEIS(II0 HOPME COTNACHO NPHIOKEHHIO Ne S K HacTosimeMy AJMHHMCTPATHBHOMY
perinaMeHTy);

IICpe/lacT MOATOTOBICHHEIE NOKYMEHTHI [ 1aBe MecTHol aiMUHHCTpauy.

I'maBa MecTHO# aIMHUHUCTpALIHN:

U3y4aeT MPEICTaBICHHBIE JOKYMEHTHI M IOIMCHBAET UX;

B CIydya€ HECOITIacHs — H3/aracT 3aMEYaHWsd M BO3BPAINACT YKa3aHHBIE JOKYMEHTEI
Ha 10paboTKy.

Ilocne moxnucanus I'maBoli MecTHOM agMHHHCTPAUMK YKAa3aHHBIX JIOKYMEHTOB
paborHuK MeCTHO# aIMUHUCTpALIY, OTBETCTBEHHEIH 3a IIOATOTOBKY IIPOEKTA PEIICHHS:

PETUCTPUPYET UX B KypHAJle pErUCTPaIliH;

HampapisIeT peleHneMecTHOH aIMHHUCTpAlUd O MPEJOCTaBICHHH MYHHIUIATFHOM
YCIYrH € TPWIOKCHHACM IMUCHMEHHOTO OTBETa II0 CYHIECTBY oOOpaiueHus aubo IHCEMO
O HEBO3MOXHOCTM HCIIONHEHHMA 3ampoca ¢ YKa3aHHWEeM [pHYHH 3asgBHTEN0. B ciyuae
BOJICH3SBSABICHHSA 3adBUTCNA MOMYYUTH PE3YNLTAT IPEXOCTABICHUS MYHHIMIAIGHON YCIyru
B MOI] HanpapjiseT ykasaHHble TOKyMeHTH B MOI[ s nocnenyromeii nepeaaun 3asBUTEIIO.

3.2.3. [Ipono/KMTENBHOCTE  aMHHUCTPATUBHOM MPOIEAYPH HE MODKHA MPEBHIIATH
LIECTHAALATH pabounx IHEH.

3.2.4. OTBETCTBCHHBIMY 32 BBIIOJHEHHE a]MHUHICTPATUBHOM IIPOLIELYpHI ABIAIOTCS:

paboTHUK MeCTHOH aIMUHKCTPAIINH, OTBETCTBEHHBIH 3a IIOJATOTOBKY MPOEKTa PEIICHNS;

I'maBa MecTHOH ajMUHACTpAITHH.

3.2.5. Kputepun NpUHATHS PEMICHNS B PaMKaX aJMHHACTPATUBHOM IIPOIIeAyPhI:

HaJlM4Me OCHOBAHUM I OTKa3a B MPENOCTABICHUN MYHHIMNANBGHON YCIIYrH, YKa3aHHBIX
B myHkTe 2.10.2 HacTOsImEro A MUHUCTPATUBHOTO PETIAMEHTA.

3.2.6. PesynbTar aIMHHMCTPATHBHO IPOLEAYPHI U MOPSIOK MEPENAUH PE3YIbTATA:

HamlpaBiieHHe 3asButemo (6o B MOILI) pemenns MecTHONH —aaMHMHECTPAIA
O IIPCAOCTABICHHH MyHUIUNAIBHON YCIYITH ¢ NPUIIOXKEHHAEM IIMCbMEHHOTO OTBETA [0 CYINECTBY
obpaimeHus 160 MMCEMa O HEBO3MOXKHOCTH UCIIONHEHHS 3aIpoca ¢ yKa3aHHEM MPHYNH.

3.2.7. Cnocob ¢uKcanuy pe3yasTaTa BRIIOJIHEHHS aIMUHICTPATHBHOM IPOLETyPHL:

perucTpanud B OKypHajle  pPErMCTpaldd  pelneHHa  MecTHOM  aAMHHHCTpAIUK
O INPEIOCTaBICHHMM MYHMIMIIAJBHOM YCIYyrH NIu0O MHChMa O HEBO3MOXHOCTH HCIIOIHEHUS
3arpoca ¢ yKasaHUeM MPUYLH.

IVv. q)OprI KOHTPOJIsI 32 MCIIOJTHEHHEM AIMMHHCTPATHBHOI'O PerjiaMeHTAa

4.1. Texymuii KOHTPOJIL 32 COOIIOACHHEM IIOCIEI0BATEIBHOCTH ASHCTBHM, ONPEHeTeHHBIX
aJIMUHUCTPATUBHBIMU  TpOLEAypaMH [0  INPEJOCTABICHUIO MYHULHUIANGHOM  YCIyTH,
OCYIIECTBIIACTCSA IT1aBOM (3aMecTHTENEM INaBbl) MeCTHOM aIMAHUCTPAIIUH.

4.2. I'maBa (3aMeCTHTENb raBEl) MecTHOH aIMUHICTpAINK OCYIIECTBIISET KOHTPOID 3a:

HaJUICKaIUM UCTIOJHEHUEM HACTOAINETO AJAMUHHCTPAaTUBHOTO perjiaMeHTa paGoTHUKAMH
MecTHOI aAMUHHUCTpAITHH;
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o0ecrieYeHneM COXPAHHOCTH HPHUHATHIX OT 3aABUTENS JOKYMEHTOB M COGIIOJEHHEM
paboTHuKamu MecThO# agMHHMCTpaLmK 0coGeHHOCTel Mo cGopy M 06paGoTKe NepCOHAIBHBIX
IAHHBIX 3asBUTEIIA.

4.3.I'maa (3amecTuTens TMaBE) MeCTHOM aJMHUHHCTpAIAHM, a TAKKE MYHHIUNATHHBLE
CTyXallue,  HEMOCPEACTBEHHO  MPEIOCTABIAIONIAE  MYHHUMIANBGHYIO  YCIYry, HECYT
NIEPCOHANBHYIO OTBETCTBEHHOCTh 32 COOMIOACHHE CPOKOB M IIOPS/KA MpHEeMa JOKYyMEHTOB,
COOTBETCTBHE pE3YNbTAaTOB PACCMOTPEHMS HOKYMEHTOB TpeOOBaHMAM 3aKOHONATE/ILCTBA,
NPUHATHIO MEpP II0 NPOBEPKE NPEJCTABICHHBIX JOKYMEHTOB, COOMIOAEHHE CPOKOB U MOPAIKA
NpENOCTAaBICHAd  MYHUIMNANBHOW  YCIIYIHM, IIOATOTOBKM OTKa3a B  IPEIOCTABICHUH
MyHHLMIAIBHOH YCIyrHW, 3a COOMIOJACHHE CPOKOB M MOPSAKA BhAAYM  JOKYMEHTOB.
IlepcoHanbHas OTBETCTBCHHOCTh 'J1aBbl (3aMecTuTens riaBbl) MecTHOM aMUHHCTpaIuH,
a TAKKE CIIYXKAIKUX, HEIOCPEACTBEHHO NIPEAOCTABIAIOMINX MyHULUTIANEHYIO YCIIYTY, 3aKpeIuicHa
B JJOJDKHOCTHBIX HHCTPYKLMAX B COOTBETCTBUU C TPEOOBAHMAMH 3aKOHOAATEIbCTBA.

B yacTHOCTH, MyHHITUNIANIBHEIE CITYXKAIKE HECYT OTBETCTBEHHOCTS 34

TpeboBaHWe y 3adBUTENEH NOKYMEHTOB WIH ILIATH, HE HPEIYCMOTPEHHBIX HACTOSIMM
AMHAHUCTPATHBHBEIM PErIaMEHTOM;

OTKa3 B IpHEME JOKYMEHTOB II0 OCHOBAHHAM, HE IPETYCMOTPEHHHIM HACTOSIOMM
AJMHHUCTPATHBHEIM perjlaMeHTOM;

HAPYINCHUE CPOKOB PETUCTPAIMH 3AIIPOCOB 3aABUTENS O IPENOCTABICHUH MyHULMIIATLHON
YCIIyIH;

HapylIeHHEe CPOKA NMPEIOCTABACHUA MyHUITUITAIEHON YCIYTH.

4.4. Pyxosopurens M®I] ocymectsiser KOHTPOIb 3a:

HaJIeXKAIMM MCIIOJTHEHHEM HACTOAIIET0 AJMHUHHUCTPATHBHOIO periiaMeHTa paGoTHUKaMU
M®IT;

IOJHOTOM  NpUHUMaeMblx  pabGotHukamp  MOI[  oT  3adBHTens  JOKYMEHTOB
1 KOMIUIEKTHOCTH JOKYMEHTOB JII IIEPEAa4X UX B MeCTHYIO aIMHUHUCTPAIIHIO;

CBOCBPEMCHHOCTBIO M MOJHOTOM Iepefaud B MECTHYIO aAMHHHCTDALMIO IPHHATHIX
OT 3asgBUTEIIS JOKYMEHTOB;

CBOCBPEMEHHOCTBIO W TONHOTOH MOBEJEHMA IO 3asBUTCIA NPHHATHIX OT MecTHOM
aIMUHUCTPALlMK  HHQOPMAMK M JOKYMEHTOB, SBISIOIMXCS  PE3YNETATOM  PEIICHUS
O IIPEOCTaBICHAN MYy HUUIMIIAILHOM YCIIYTH, IPHHATOTO MECTHOM aqMUHUCTpaIEH;

O0ECIeUCHUEM COXPAHHOCTH TNPHHATHIX OT 3aABUTENA JOKYMEHTOB M COOIIONEHHEM
- COTPYIHMKaMM IIOJpa3feleHHs 0COGEHHOCTEH Mo cbopy u 00paboTke MEPCOHATBHBIX IaHHBIX
3a9BUTEJIA.

IepcoHanbHas OTBETCTBEHHOCTs pykoBoautenas M®I] u pabotukoB M®L] 3aKpeIUIcHa
B JOJKHOCTHBIX HHCTPYKIMSAX B COOTBETCTBHH C TPeOOBAHHAMH 3aKOHOAATEIHCTBA.

PaGorHrku M®LI HecyT OTBETCTBEHHOCTH 34:

IIOJIHOTY NpUEMa KOMIUICKTa JOKYMEHTOB Yy 3asBHTENS, B CIy4ae e€ClI¥ HECOOTBETCTBHE
IPCICTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOAINEM AIMUHHCTPAaTMBHOM DeEIJIaMEHTE,
SIBUJIOCh OCHOBAHUEM [UISI OTKA3a 3asiBUTENIO B IPENOCTABICHAN MYHUIUIAILHON YCIYTH;

CBOCBPEMEHHOCTh ~ MH()OPMHPOBAHMA 3afBHTEIS O  pe3yIbTaTe  IPeJOCTABICHUS
MYHHITUIIAIEHON YCIIYTH;

TpeGOBaHNUE U IIPEAOCTABICHHA MYHHMLMIANGHOM YCIYTH TOKYMEHTOB M (VMUJIHM) ILIATEL
HE TIPEIYCMOTPCHHBIX HOPDMATHBHBIMH [IPABOBLIMH aKTaMH, PETYIHPYIOUIMMH IOPSAOK
IPEAOCTaBICHNA MyHUIUIIAIBHON YCIYTH.

4.5.B paMKax MNpenOCTaBICHUA MYHHLMIAILHOW YCIyTH OCYINECTBISIOTCS ILIAHOBBIE
Y BHEIUIaHOBBIC TIPOBEPKH ITOJTHOTH M KAYCCTBA IIPEJOCTABICHU My HHIIMIIATLHOMN YCIyTH.
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I'maa (3amecTWTENh IMaBH IO HPHUHAUICHKHOCTH BOIpoca) MecTHOi a/IMUHHCTpAITuN
©KCKBapTaJIbHO OCYHIECTBIAET BBIOOPOYHBIE TPOBEPKH Jel  3asgBUTENEH Ha IpeaMeT
NPaBUWILHOCTH IIPUHATHS MYHHUITHIANBHBIMU CIY)KaIMMH pPENIEHHWH, a TaKKe BHEIUIAHOBBIC
NpOBEPKHM B CIydyae IOCTYIUICHHS >ano0 (mpeTeHsuil) rpaxaan B paMkax Jocyie6HOro
00KaJI0BaHU4.

PyxoBomurens M®I] ocymecTBISeT IIaHOBBIE M BHEIUIAHOBBIE MPOBEPKUA HEATEILHOCTH
paboTHHKOB M®I] B COOTBETCTBUH C MOJOXKEHHAEM O NPOBEAECHAH MPOBEPOK.

V. locyneOnbiii (BHecyneOHbII) MOPI0K 00:xA10BAHAS pelIeHNIl B felicTBHI
(GespeiicTBust) MecTROM aAMHHHCTPALUH, A TAKIKE JOTKHOCTHDIX JIHI, MYHHUHIAJbHbIX
cay:amux MecTHOH aIMHIHHCTPAIHE

5.1. 3agBUTeNM MMEIOT NpaBO Ha AOCyAeOHOe (BHeCYAeOHOE) O0GXKalOBaHHE peleHuiA
u jeiicteuit  (6e3eHCTBUA), NPUHATHIX (OCYINECTBIAEMBIX) MeCTHOM aIMUHUCTpaIHEi,
MOJDKHOCTHBIMH JIUIIAMH, MYHUIMIIAJIbHBIME CIIy)XKalluMu MecTHOM aIMUHMCTpaIld B XOJe
NPETIOCTAaBICHIS MyHUIIUNIATNBHON ycayry. JlocyaeOHsI (BHeCY IeOHBII) OPAAOK 00XKaT0BaHIA
HE MCKIIOYACT BO3MOXHOCTH OOXKAIOBaHWA pelleHMit u jeifcTuii (Ge3meiicTBHs), MPUHATHIX
(OCYILIECTBISCMEIX) B XOJle MPENOCTABICHUS MYHHIMIAIBHONW YCIYTH, B CyHeGHOM MOPSIKE.
Hocyne6Hpii (BHECYAOHBII) MOPALOK 0GKATOBAHKS He SIBIAETCS 15 3asBUTENS 06S3aTEIbHBIM.

5.2. 3asiBUTENL MOXET OOPATHTBCS C XKANOGOH B TOM YKCIIE B CAEAYIOMMX CIYUAsIX:

HapyIIE€HHE CPOKa PETHCTPAIMHK 3alpOca 3asdBUTEIA O NPEIOCTABICHUH MYHMITMIATBHOM
YCIIyTH;

HapyUICHUE CPOKa IIPEAOCTABICHHI MYHUIUIIAIBLHOMN YCIYTH;

TpeGOBaHUe y 3asABUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU [IPABOBEIMH
akTamu Poccuiickodt ®enepanuy, HOpMaTUBHEIMU MPABOBBIMA aKTaMu CyGbeKTOB Poccuiickoit
ODenepauyyl, MyHWIUNAIGHEIME TIPABOBBIMM aKTaMM JUIS OPEIOCTABICHHA MyHHIANAIBHOMN
YCIIyTH;

OTKa3 B NIPHEME JOKYMCHTOB, MPENOCTABICHNE KOTOPHIX IPEAYCMOTPEHO HOPMATHBHBIMA
IIpaBOBEIMU aKTaMu Poccuiickoit ®enepanvy, HOPMATHBHBIMU 1IPABOBHIMH aKTaMU CyOHEeKTOB
Poccuiickoit @enepauny, MyHWIMIANBHBIME [PaBOBHIMM aKTaMM LIS TIPENOCTABICHHS
MYHHLIANAIBHON YCIYTH, Y 3aBUTEIIS;

OTKa3 B IMPEIOCTaBICHUM MYHUIMIIAIBHOW YCIYyIH, €CIM OCHOBAaHHS OTKa3a
' He NPEeIyCMOTPEHBI (eepaTbHEIMH 3aKOHAMU M IPUHATHIMEA B COOTBETCTBMH C HHMM WHEIME
HOPMaTUBHLIMU IIPaBOBBIMU aKTaMu Poccumiickoil ®enepanuy, HOPMATHBHBIMH HPABOBBIMU
akramu cyObekToB Poccuiickoit ®eneparu, MyHUIMIIAILHEIMY IPABOBBIMH aKTAMIU,

3aTpe0oBaHWe C 3asABMTENA MPH MPENOCTABICHHM MYHHIMNAIBHON YCIYTH IUIATHI,
HE MPETyCMOTPEHHOH HOPMAaTUBHBIMU MNPaBOBEIMM akTaMu Poccuiickodt  ®eneparuu,
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu CyOnekToB Poccmiickoit denepanum, MyHHIUNAILHEIMU
MPaBOBEIMH aKTaMH;

oTKa3 MecTHOH aJMHHMCTpal|M, JOIDKHOCTHOTO Juua MecTHOH —aJMMHHCTpaIum
B HCIIPABJICHMH TOHNYINECHHBIX ONEYaTOK M OMMOOK B BBLJAHHBEIX B pe3y/bTaTe IPENOCTARICHMUS
MYHHLIMIIATPHOH YCIYyrH [OKyMeHTaX Jm00 HapyIIeHHE YCTAHOBJIEHHOTO CPOKA TAKHX
HCIIPABJICHUH.

5.3.TlpueM sxano6 B mHcbMeHHOH (opMe oOcymecTBiIseTcs MecTHOM aJMHHHCTpaLyeil
II0 ajpecy ¥ B COOTBETCTBUM C IpadukoM paboTsl, ykasaHHBIMB myHKTe 1.3.1.1 Hactosmero
A TMUHHCTPATUBHOTO PEriIaMeHTa.

JKaob6a B muceMeHHOM GopMe MOXKeT OBITHHAIIPABIIEHA 110 TIOYTE.
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B cnyyae mopaum xanoOwl NpK JMYHOM IIPHEME 3asBHTENb TPEACTABISET JAOKYMEHT,
YAOCTOBEPAIOMIMM €ro JIMYHOCT B COOTBETCTBMH C 3aKOHOJATENLCTBOM Poccuiickoit
denepanym.

54.B ciydae ecam xamoba TOfaeTCAd uepe3 IPEACTABHMTENS 3afBUTCISA, TakKe
NpeCTaBIsIeTCs JOKYMCHT, IOATBEP)KAAIOIIMI TOTHOMOUHS HAa OCYINECTBIEHUE AeicTBHI
OT HMCHH 3agBHMTeNld. B  KadecTBE JOKyMEHTa, MOATBEPIKIAIOIETO  IIOTHOMOYHS
Ha OCYIIECTBIICHHUE AEHCTBHM OT MMECHU 3asBUTEN, MOXKET OBITh MIPEACTABICHA:

odopMIIEHHas B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoii  ®esmepanmm
JOBEPEHHOCTH (A1 QUBHYECKAX JIMII);

opopMIICHHas B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit  ®eneparyu
JOBEPEHHOCTh, 3aBCPCHHAS [I€YATHIO 3asBUTENA U MOLMHCAHHAS PYKOBOIUTEIEM 3asiBUTEINS HITH
YIOJTHOMOYCHHEIM 3THM PYKOBOAUTENIEM JIMLIOM (JUTA FOPUAMYCCKUX JTHIL);

KOIMA pENIeHWS O HasHaYeHWd MM 00 wu3bpaHuu 10O IpHKasa O HA3HAYECHHH
¢usuyecKoro JMIa Ha JODKHOCTH, B COOTBETCTBHH C KOTOPHIM Takoe (M3MYECKOE IHII0
00:1a1aeT IpaBoM JeHCTBOBATh OT MMEHH 3asBUTENS 0€3 JJOBEPEHHOCTH.

5.5. B snexrponHoii dopMe B MecTHyI0O aaMHHHUCTPAIMIO *ano0a MOXET OBITh MojaHa
3asIBUTENIEM TTOCPEJICTBOM:

oduIanTEHOTO caira MectHoit aJMUHHCTpalluA
B HH(OPMAITMOHHO-TEIEKOMMYHUKAITOHHOM ceTd «IHTepHETY;

(enepansHO  rocynapcTBeHHONM —HH(OPMALMOHHOW  cucTeMbl  «EIuHBI  mopTan
rOCYMapCTBEHHEIX M MyHMLIMIIAJIIBHBIX YCIyT ((yHkmuii)» win [loprana.

ITpu nmogave xanod B 3ICKTPOHHOM BUE JOKYMEHTHI, YKa3aHHEIE B IYHKTE 5.4 HaCTOALIETO
AJZIMUHUCTPaTUBHOTO ~PETNaMEHTa, MOTYT OBITh IPEICTaBICHEL B (OpME 3IEKTPOHHBIX
AOKYMCHTOB, TOAIMCAHHBIX  OJIEKTPOHHOW IOJIKCBIO, BHJ KOTOPOM  IIPedyCMOTpEH
3aKOHOAATENBECTBOM Poccuiickoii Penepanuy, Ipu 3TOM JOKYMEHT, YAOCTOBEPAIONMIMIA JINYHOCTh
3asBUTENS He TpebyeTcs.

5.6. Kamoba paccmMaTpuBaeTcs MecTHOM aIMHHUCTPAIHE.

JKanoba MokeT OBITH IIOIaHa 3a9BUTENEM Yepe3 CIPYKTYpPHEIE mojpasaeiacHus MOIL. ITpu
noctymieHun xanobsr M®L] obecnieunBaer ee mepemauy B MeCTHYIO aJMHHHCTPAIHMIO
B IIOPAJKE M CPOKH, KOTOPHIC YCTAaHOBJIEHBI COrTAIICHHMEM O B3auMoAeHcTBuM Mexay MEOI]
¥ MeCTHO# aIMMHMCTpanyel, HO HE MO3AHEE CIENYIOIEro pabouero IHS CO JHS MOCTYIUICHAT
. XKajo0BlI.

Kanoba Ha HapylIeHHe NOpsAAKA INPEJOCTABICHMSA MYHHULMITAIGHON yeayrn M®I]
paccmarpuBacTcs MecTHOM agMuHucTpamyeld. IIpm 5TOM CpPOK  paccMOTpeHms xano6sl
HCUUCIIACTCS CO JHS PETHCTPALM Kallo0kl B MecTHO# afMHHUCTpaIVH.

5.7. Xanoba nosmkHa COAEPIKATE:

HauMeHoBaHue MeCTHOW aIMUHUCTPAIMH, JOKHOCTHOTO JHIfa MecTHON aqMUHUCTpaLin
nub0 MYHULHMIANBHOTO — CIIyXamero MecTHO# agMUHHCTpaluM, pEIIeHHs W eiCTBHA
(6e3meiicTBIE) KOTOPBIX O0XKAMYIOTCS;

Gamunuio, UM, OTYECTBO (LOCIETHEE - TPU HAIWYMM), CBEJEHHS O MECTE JKUTEIbCTBA
3asBUTENA — QU3MIECKOroIUNa IM60 HAMMEHOBAHUE, CBEICHMA O MECTE HAXOXKICHUS 3asSBUTES
—IOPHIMYECKOTONMIA, a TaKkKe HOMEp (HOMepa) KOHTAaKTHOTO TeiedoHa, ampec (agpeca)
3JIEKTPOHHOW MOYTH (TIPH HAJIMYMK) U IIOYTOBEIA ajipec, 0 KOTOPHIM AOJDKEH OBITH HAIPaBJIEH
OTBET 3asBUTEIO;

ceeneHus 00 oOXalyeMBIX pelIeHHSX M JAelicTBuAX (OeszelictBur) MecTHOIR
aIMUHUCTPALM, TOJDKHOCTHOrO jmua MecrHolt agMuHHCTpanum guGO0 MYHHIMIIAIBHOTO
CIIY>KAIIEero;
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JOBOJABI, HA OCHOBAaHMH KOTOPBIX 3afBMTC]h HE COIVIACCH C  pelICHHEM
n jgeiicrereM (OesgelictBueM) MecTHOM aAMUHHCTpAlMK, JODKHOCTHOro mwmma MecTHoi
aJIMUHUCTpALMY, JTHOO MYyHUIMIIATFHOTO CIIyXKamero MecTHOM aaMuHECTpanuy. 3asBHTENEM
MOTYT OBITh HPEACTABIEHE NOKYMEHTH (IPH HAIMYKH), TOATBEPHKNAMONINE JTOBOB 3asSBHTEI,
00 UX KOIHH.

5.8.B cnydae ycraHOBIEHMS B XON€ WIH II0 DPE3yIbTaTaM PAacCMOTPEHHS IKANOOHI
IIPU3HAKOB COCTaBa aJMUHHMCTPATUBHOrO IPABOHAPYINEHHS WM TIPECTYILIEHHS, JOLKHOCTHOE
JIMNO0, HAJEJIEHHOC MOJHOMOYHMAMH [0 PAaCCMOTPEHHUIO Kalo0, He3aMeUIUTEIBHO HAIPABIACT
UMCIOIINECS MaTepUaIIbl B OPraHbl IPOKYpaTypHL.

5.9. Kamnoba, moctynupmas B MeCTHYIO aJMHHHCTPALMIO, NOJUIEKUT DETHCTPAIUHU
HEe IO34Hee cieayomero paGodero OHA co JHA €€ MOCTyIUIeHHsa. JKanoba MoIexuT
PaCcCMOTPEHUIO JTOJDKHOCTHBIM JUIIOM MecTHOM agMUHHMCTpAIMK, HAJEICHHBIM [TOJIHOMOYHAIMU
IO PaCCMOTPEHHIO XKajl00, B TeUEHHE IATHAALATH pabouMX JHEl CO HI €€ PEerucTparim.

B ciyyae oGxanosanus oTkaza MecTHOM aJMHHHCTpaNuy, JODKHOCTHOTO JMiia MecTHOI
aIMUHHUCTPAlMU B TIpHMEME MOKYMCHTOB Yy 3adBHTE/]A JIUOO B HCIPABICHHH OIYLICHHBIX
OTEYaTOK U OMMOOK WM B Cilydae 00KaJOBaHMS HAPYIICHHS yCTAHOBJIECHHOTO CPOKA TAKHX
MCTIpaBIICHHUH Kal00a paccMaTPUBAETC B TEUCHHE MIATH pabouux THEH co IHS €€ PerucTpalyH.

5.10. Ilo pesynbraTtam paccMOTpeHHs xajo0bl MecTHas aIMUHECTpPalUs TIPUHHMAET OHO
U3 CIENYIOUIMX PEIICHUH:

00 yIOOBIETBOPEHUM JKanOOB, B TOM uHMCIC B (OPME OTMEHH MPMHATOrO pPeIICHUS,
WCTIPABJICHUSA [TONYINEHHBIX MecTHOM aAMHHHCTpAaNUdH OII€YaTOK M OMMOOK B BBIIAHHBIX
B DE3yJIbTaTe MNPEJOCTABICHUS MYHHIMIAJIBHOM YCIYyTHM TOKYMEHTaX, BO3BpaTa 3asiBHTENIO
ACHEXKHBIX CPEJICTB, BSUMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBLIMU AKTaAMHU
Poccmiickoii ®enepaluy, HOPMATUBHBIMH TMPABOBEIMH aKTaMH CyGBEeKTOB PoccHItCKOl
Denepalii, MyHHIMIATLHEIMY [IPABOBEIMH aKTaMH, a TAKKEB HHBIX (OpMAaxX, He ITO3IHEe [STH
pabounx aHeH CO OHA NPUHATUS PEUICHUS, €CIM MHOE HE YCTAHOBICHO 3aKOHOIATENhCTBOM
Poccuiickoii ®enepanum;

006 OTKa3€ B YAOBJICTBOPEHUH JKaJIOOBIL.

5.11. OtBeT nO pesynabTaTaM pPacCMOTPEHHS XKATOGH HAPABIAETCS 3asMBUTEITIO HE TIO3IHEE
AHS, CIIETYIOMETro 3a JHEM IPHHATHA PEIICHN, B IMCbMEHHOH dopMme.

B ot1Bere 1o pesynrsraTam xamoOkl yKa3kIBAIOTCS:

HalMEHOBaHHe MECTHOH aIMMHUCTpAIMH, PacCMOTPEBILEil Kanoly, TODKHOCTh, (GaMUIH,
MM, OTYECTBO (IIPY HAJMYUHK) YTIOJTHOMOYEHHOTO JTHIA MECTHOM aj(MMHUCTPAIMY, TIPHABIIETO
pelIeHuE 1o XKanobe; '

HOMEp, JAaTa, MECTO NPHUHATHA pPEIICHWs, BKIIOYas CBEJACHUA O JOJDKHOCTHOM JIUIIE
MecrHoii agMuHuCTpaI|y, pemenye uiH JaeiicTBre (Oe3aeiicTBrE) KOTOPOro o6xKamyeTcs;

dbamunms, UM, 0TIecTBO (IIPH HATMYMHI) MJIM HAMMEHOBAHHUE 3aSBUTEIIS,

OCHOBAaHHMS /151 IPUHATHSA PEIUICHHA 110 JXKaJlo0e;

B Ciydae, ecid xajno0a npu3HaHa OOOCHOBAaHHOM, — CPOKH YCTPaHEHUS BBISBICHHBIX
HapyIIEHUH, B TOM YUCIIe CPOK MPEOCTABICHHS Pe3yJIbTaTa MyHHIIHITAIBHOMN YCIayTH;

CBEJICHHS O IOPAJIKE 00XKATOBAHUS MPHHATOTO 110 Kanobe peIleHus.

OTBeT mNO pe3ynpTaTaM PAacCMOTPEHHS KaJOOBI MOJIMMCHIBAETCS YIOJHOMOUYCHHEIM
Ha pacCMOTPEHHE JKaJI00bI JODKHOCTHEIM JTMIIOM MeCTHOM aJIMMHHCTpaliMH.

Ilo xenaHuio 3asBUTEINSl OTBET IO Pe3yJIbTaTaM pPACCMOTPEHHS >Xalo0bl MOXET OBITH
IPEACTABIEH HE MO3JHEE JHS, CIIEMYIOUIETO 33 JHEM IIPUHATHS PEHICHUS, B GOpMe IeKTPOHHOTO
AOKyMEHTa, MOANMCAHHOIO 3JIEKTPOHHOW MOIIHUCHI0 YIOJHOMOYEHHOTO JIMLA, BHJ KOTOPOMH
YCTaHOBJICH 3aKOHOAATEILCTBOM Poccuiickoit @eaepanuu.
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5.12. MecTHass aMMHHMCTpAllis OTKA3HIBACT B YIOBIETBOPEHMH SKATOOHKIB CIIEIYIOLIMX
cnyJasx:

HaTMIKME BCTYIHBIIErO B 3aKOHHYIO CHJIy PEINCHHS CyZAa, apOUTPaXKHOTO CyJa 10 Katobe
O TOM XK€ MPEAMETE U 10 TEM e OCHOBAHISM;

nojaya KaIOOBI JIMUOM, TIOHOMOYMS KOTOPOTO HE NOATBEPXKACHH B MOPSIKE,
YCTaHOBICHHOM 3aKOHOAATENLCTBOM Poccuiickoit denepannm;

HallM4Yue peIICHUS II0 XKa100€, NPHUHATOrO paHee B OTHOMIEHWH TOTO K& 3asdBHTENS
4 TI0 TOMY Xe€ MPEeAMETY JKaT00H.

5.13. MecTHas agMUHHCTpalus BIpaBe OCTABUThL kanoby 6e3 OTBeTa B CIELYIOIINX
ClIyvasx:

HaTM9Ue B OKAI00€ HEICH3YPHBIX JMOO OCKOPOHTEIBHBIX BBIPAXKEHHUH, Yrpo3 KU3HH,
3I0POBBIO M HIMYIIECTBY JTOJDKHOCTHOTO JIHIIA, & TAKXKE WIEHOB €0 CEMBH,

OTCYTCTBHC BOSMOXHOCTH MPOYUTATH KaKyr0-IH00 9acTh TEKCTA XKauoGkl, haMuiInio, uMs,
OTYECTBO (IPH HAMYKK) U (MIIH) TIOYTOBEIH aJipec 3asBUTENs, YKa3aHHbIE B XKa1o0e,
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K AMHHHCTPATUBHOMY peryiiaMeHTy MecTtHoit
aIMHHUCTpaLA MYHHITUNAJIEHOTO o0pa3oBaHus
AnTeKapcKuii OCTPOB MO NPEAOCTABIEHHIO MyHUIMITAILHON
YCIYTHIIO KOHCYJIBTUPOBAaHHIO MOTpeOuTeNeii no Bompocam
3al0UTHI TIpaB noTpebureneii

BJIOK-CXEMA
IPENOCTaBICHUS MyHULIUIATBHOM YCIyTH
110 KOHCYJIFTUPOBAaHUIO TIOTPEOUTENIEH IO BOIIpOCcaM 3allMTHI IPaB MOTpeGuTeNeii

7 ™
B 3anButenb &
N i
/‘/f{‘\ HanpasneHue 3a88/E€HWA U KOMNIEKTA JOKYMEHTOB _»_,i%‘___\
. g ~.
/ ™,
f/ MecTHan % { Mol \
| AAMMHUCTPALMA ; i ¥/
. 2 N g
e S i
’ ‘g’ i * {
L1, Mprem 1 perucTpauma 3anBaeHuin DopMUpOBaHMe n MPHEM AOKYMEHTOE | WHpopmrpoBaHue
W AOKYMEHTOB rpaaaH e nepegava B e 3anBuUTens o
(8 TeueHue 1 pabouero gus) KOMNAEKTA perucTpauus ; pe3ynbTaTax
‘ [OKYMEHTOB L n NIpeAoCTaBReHUA
3aABMUTENA B MYHULMTIANBHO
Mecrhyio ycnyri (B TedyeHue 2
2. NpuHATHE peleHua | aAMUHUCTPaLMIO (B pabounx gneit)
0 NPEAOCTABASHNN MYHULUNAALHOM 3/1EKTPOHHOM BUe AT l s
YC/IYTV N0 KOHCYALTUPOBAHNIO | ~ 1 pabounii geus,
notpebureneit no sonpocam | Ha BymMaHbIX
| 3awmTsl npas notpebuteneii; i HOCUTENAX — 3
UHPOPMUPOBAHUE SARBUTENA | pabounx gHA)
0 pe3ynuraTe NpefoCcTasAeHUa | ==
MYHULUNANLHOM yenyru; !
nepepava peayasrara 8 MU [
{8 TeueHue 16 paBouux gHeii) J[ flepepaua ROKYMEHTOR
i T e 0 NPEAOCTABACHAN MYHULMANANBHON
ycnyru anbo oTKas B NPEROCTasNeHMN
> MyHUBUPABHOHA Yoy B MG, ana ux

NOCASOYIOWEH Repesaun 3anBUTEN0
{8 3n1eKTPOHHOM BUAE — B TRYEHUE 1
paGouere AHA, Ha BYMAKHBIX HOCUTEARK
— B TRqeHMe 3 pabounx gHel)




Ilpnnoxenne Ne 2

K AMHHHCTPaTHBHOMY periiaMeHTy MectHoi
aIMHHICTPALMK MYHHUIHIAJIEHOTO o0pazoBaHus
Arrrexapckmii 0CTPOB II0 NPEAOCTABIEHHIO My HUIUIIANLHOM
YCIITHIIO KOHCY/IBTUPOBARHUIO NOTpeOUTeNeil Mo Borpocam
3alllUTHI NIpaB OTpeOuTeNei

Anpeca CTpYKTYpHBIX nofpasaeneHuii CankT-IIeTepOyprekoro rocy iapcTBeHHOTO Ka3eHHOTO
yupexaenus «MHOroQyHKUMOHANBHBIH LEHTP MPEAOCTaBICHN
rOCYZIapCTBEHHBIX W MYHHUIIUITATHHBIX YCIYID»
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3asBneHUEe MPUHSATO:

(mata)

U 3aperucTpupoBano mog Ne

Ilpuiosxenue Ne 3

K AJMHHHCTPATUBHOMY pernamMeHTy MectHoii
aIMUHHCTPALHK MYHULATIAJIBHOTO obpasoBanuis
AnTeKapCKuii OCTPOB IO MPEJOCTABICHUIO MYHHUIMIIAILHON
YCIYTHIIO KOHCYJIBTHPOBAHUIO IIOTPEOUTENCH 110 BOIPOCaM
3aIMTEI IPaB MoTpeduTeei

B

(HauMeHOBaHME OPraHa MECTHOTO CaMOYIIPABJICHMS)

oT O.
n.
0.
Agipec MecTa XKUTeIbCTBa (IPeOBIBAHMS): HHIECKC

Cneuuanuct:
TEJL. JIOM. Tel. pad.
MAacIopr: cepus Ne
KEM BBIIaH
JlaTa BELOAuH
aznpec u TeneoH GakTHISCKOro MECTa IMPOKUBAHUS
SASABJEHHUE
TIPOIIY o

Hata « » 20 T IMoamucsy 3asBuTEIA

3asABIeHUE U JOKYMEHTBI

Ip.

ITpuast « » 20 r. Ne

ITonmuck crienmanucra




Ipunoxenne Ne 4

K AMUHHCTPaTUBHOMY pernaMeHnty MectHoit
aIMHHHUCTpAIMK MYHHIHNIATEHOTO oOpa3oBaHuA
ArnrTexapckuii OCTPOB 1O NPEIOCTABICHUIO MyHHITHNIATLHOM
YCIIYTHIIO KOHCYJIFTHPOBaHMIO HOTpeOUTelNIel 10 Bompocam
3allUTHI 1IpaB NOTpeOuTe e

(®©.H.0. 3asBUTENA B JaTETHHOM TAIEXKE)

(anpec 3asBUTENA)

YBakaemblii (ast)

o

MectHas aamuHHCTpaims MyHununansHOro o6pa3oBaHMA , paccmoTpeB Bamie

3asBieHue (Bx.Ne oT ), HacTosmuM  coobmaer Bam cregyromyo HHGOpMALTO

10 HHTepecyromeMy Bac Borpocy:

(nngopmalmi — KOHCYNBTALHS [0 BOMPOCAM 3alIKMThI IPAB NoTpebuTerein)

I'maBa MecTHOH afMHAHECTpAIIAN / /
(noanucs) (1.0, bamunus )
M.IL.

HcnonanTen:




Ipunoxenne Ne 5

K AIMMHHCTPaTHBHOMY pernamMeHTty MecrHoii
aIMHMHUCTpAIAN MYHHULUNAJIBHOTO obpazoBanus
AnTekapcKHii OCTPOB [0 MPEAOCTABIEHAIO MyHHLMIATBHOM
YCIIYTHIIO KOHCYJIBTHPOBAaHHIO NIOTpeduTeNneit mo sonpocaM
3aI0UTH OpaB NOTPeOUTENIeH

(®.1.0. 3asBuTENS B NATSIHHOM IaJEKE)

(ampec 3asBuTENA)

=

YBaxaemblii (as1)

MecTHas agMHHMCTpalys MYHHOUOATLHOTO 06pa3soBaHMs , paccMmorpeB Baie
3asBiicHUE (BX. Ne or . . ), HactoAmuM coobmaer Bam 06 oTkaze B mpenocrapieHun
MYHHAIUTATEHOM YCIIYTH 110 IpUYINHE

(MpHYMHEL 0TKA3a B IIPENOCTABICHHM MYHHUIHNAILHON YCIyri)

I'naBa MecTHOii agAMHEHACTpAUMHA / /
(monnuce) M.0.,, pamumns )

M.IL

Hcnonnurens:

(®H.0)




